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EXER CPSES 


IN 


BOOK-KEEPING. 


Peirce College of Business, 
RECORD BUILDING, 


Bi? anc. 9190 Chestnut. Street, 


PHILADELPHIA, PA, 


ie oe z : an 


‘CopyrRIGHT, 1890, BY Tuomas May Prir 


SIGNS AND ABBREVIATIONS USED IN BUSINESS. 


Bus 


Account. 

At pleasure. 

Administrator. 

Administratrix. 

Adventure. 

Agent. 

Amount. . 

Answer. 

Bacheler of Arts. 

In the year of our 
Lord. 

In the year of the 
World. 

Master of Arts. 

Before noon—Morn- 
ing. 


- April. 


Assistant. 
Assorted. 
August. 
Avenue. 
Balance. 
Boards. 
Bags. 
Barrel. 
Bank. 
Bill Book. 
Black. 
Bales. 
Bought. 
Brother. 
Brought. 
Bushel. 
Boxes. 


Bills Rec. or BIR Bills Receivable. 
Bills Pay. or B/P Bills Payable. 


Cap. 


Capital. 


-Cash Book. 


Charged. 

Check. 

Car load. 

Collect on delivery. 
Company. 
Collateral. 
Collection. 
Consignment. 


69219 


Commission. 
Contra. 
Creditor. 
Cents. 

Day Book. 


_ Deposit. 


December. 

Defendant. 

Dratt. 

Discount. 

Double first class. 

Ditto—the same. 

Dozen. 

Debtor. 

Drayage. 

Days. 

Each. 

Errors excepted. 

Errors and omissions 
excepted. 

English. 

Entered. 

And so forth. 

And others. 

Example. 

Exchange. 

Expense. 

At the information 
of. 

Favor. 

February. 

Free on board. 

Folio. 

Forward. 

Freight. 

Gallon. 

Gross. 

Great Gross. 

Guaranteed. 

Hogshead. 

Hundred. 

Invoice Book. 

Ibid—in the same 
place. 

Idem—the same. 

Id est—That is. 


A 


Mase. 
Mem. 
Messrs. 
Mo. 
Nat. 
NES. 


Per. 
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Insurance. 

Instant—the present 
month. : 

Interest. 

Inventory. 

January. 

Journal Day Book. 

Journal Folio. 

Journal. 

Letter Book. 

Less than Carloads. 

Ledger Folio. 

Pounds. 

March. 

Merchandise. 

Memorandum. 

Gentlemen—Sirs. 

Month. 

National. 

Nota Bene— Take 
notice. 

Number (Numero). 

Not otherwise speci- 
fied. 

November. 

Overcharge. 

October. 

Owner’s Risk. , 


By the hundred. 

By the year. 

Payment. 

Petty Cash Book. 

Paid. 5 

Package. 

Profit and Loss. 

Pair. 

Postscript (Post 
Scriptum). 

Pieces. 

Premium. 

President. 

Proximo—the next 
month. 

Plaintiff. 

Received. 

Railroad. 

Sales Book. 

Shipment. 


September. 

iret, 

Sight draft. 

Steamship. 

That is to say. 

Square feet. 

Square yards, 

Sundries. 

Trial Balance. 

Transaction. 

Ultimo—the last. 
month. 

Namely. 

Versus—against. 

Way bill. 

Week. 

Weight. 

Yards. 

Year. 

Dollars. 

Cents. 

Pound Sterling. 

Shillings, 

Pence, 

Used for shillings, as. 
S/O 36. Od. 

At or to. 

Account. 

Bill of lading. 

fare Of. < 

All correct. 

Ditto. 

One thousand. 

Fer cent. 

Fér. or. by, 

And so forth. 

And. 

Check mark. 

Number or pounds. 
(Number wher 
placed before a 


figure, pounds 
when placed 
afier.) 

Four quarter — one 
yard. 


One and one-fourth. 
One and one-half. 
One and: three 


fourths. - 


BOOK-KEEPING. 


BOOK-KEEPING 1s the science of accounts. Book-keeping, like 
Banking, was first used in Italy. Two distinct methods are in 
use: book-keeping by single entry and book-keeping by double 
entry. 

SINGLE Entry shows one’s standing with the individual, firm, 
or corporation with whom he has transacted business, and it 
does that as well as double entry; but it does not go beyond 
that. 

DouBLeE Entry, and double entry alone, exhibits the relation 
of the business man to the kinds of property possessed, and the 
loss or gain made upon each kind, and without the aid of any- 
thing else than the taking of the account of stock, the Ledger, 
by double entry, exhibits all the facts of the case. 

In double entry accounts are kept not only with persons, but 
with all kinds of property, etc. “The amounts which are placed 
on the debit side of one account must be placed on the credit | 
side of another account. This is the fundamental principle of 
double entry book-keeping, for there cannot be a debit without 
a eredit, and vice versa. 

Single entry is without the advantage of the check furnished 
by the Trial Balance used in double entry. When one desires 
his Ledger closed, to see where he stands and how he has 
reached his present position, if his Ledger has been kept by 
single entry it will furnish only two schedules or lists, the one 
consisting of the names of individuals, firms, or corporations 
owing him, and the other consisting of the names of individuals, 
firms, or corporations to whom he is in debt. All other facts 
needed in the determination of his condition must be ascertained 
outside of the Ledger. 

DeEpiITs are entries upon the left hand or charge side of an |! 
account of business transactions. CREDITS are entries upon the 
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right hand or discharge or trust side of an account of business 
transactions, 
A Business TRANSACTION is an exchange of values. 


ACCOUNTS. 


Accounts are of two kinds: Speculative and Non-speculative. 

SPECULATIVE Accounts show losses and gains, and include 
such accounts as; Merchandise, Real Estate, Railroad Stock, 
pense, ote. we. 

NON-SPECULATIVE Accounts show Resources and Liabilities on 
which, from their nature, there can be neither increase nor 
decrease of value, such as Cash, Bills Receivable, etc., and on 
which there is neither loss nor gain, unless it arises incidentally, 
in the case of a failure of the individual, firm, or corporation in 
debt, or loss of cash by theft or fire. 


BOOKS OF ACCOUNT. 


Books or Account are the various books in which entries of 
business transactions are made, and are of three kinds: Books 
of Original Entry, Auxiliary Books and Books of Subsequent 
Entry. ) 

Books OF ORIGINAL ENTRY are those in which the business 
transaction is recorded at the time of Its ocelirrence, and “oul 
which it is taken, directly or indirectly, to the Ledger: as the 
Day Book, Cash Book, Invoice Book, Sales Book, etc. 

AvxiLiary Books aid materially in giving the particulars and 
details of a transaction. They comprise the Bank Book, Check 
Book, Bill Book, Draft Book, Note Book, Order Book, Tickler, 
ale 

Books OF SUBSEQUENT ENTRY are the Journal and Ledger. 
The Journal is sometimes used to prepare the entries for the 
Ledger, in which are collected together in one place, under their 
appropriate heads, all debits and credits of like character. Such 
a place is.called a Ledger Account. 


BILLS AND BOOKS OF ORIGINAL ENTRY. 


The proper making of bills of goods is a very important feature 
of counting-house duty, and the recording of business transac- 
tions in books of original entry is of far more importance than 


PEIRCE COLLEGE MANUAL. 7 


it seems at first glance. A bill of goods is an account of goods 
sold, given by the seller to the buyer, containing the quantity 
and prices of the articles, with the date and terms of credit stated 
thereon. Many of our best managed business houses will not 
receive goods unless accompanied by a bill, and they enforce the 
following rules with regard to bills. The bill must so describe 
the goods as to render their identification easy and certain by the 
one who receives them. ‘The bill must be proved as to quantity 


by the clerk charged with the duty of receiving the goods. The 


prices charged must be approved by the one to whom is deputed 
the duty of buying or ordering the goods, and some one in con- 
nection with the counting-house must examine in detail the 


extensions and totalizing of the bill before it is permitted to be 


entered into the invoice book. To emphasize the importance of 
the books of original entry, the following remarks made by 5S, 
E. Megargee, Esq., a member of the Philadelphia Bar, in a 
lecture on books of original entry to the students of Peirce 
College of Business, are quoted: ‘“‘ Before the passage of the: Act 
of 1869, when no one interested in the result could give evidence 
in his own behalf, the matter of having your book entries in 
proper form was of incalculable importance, and even since the 
passage of that act, which permits parties in interest to testify, it 
is a matter of great importance, far more than you often realize; 
for if the person you are suing happens to die in the meantime, 
his lips being sealed by death, your mouth is also closed. In 
that case you cannot testify in your own behalf, and it may be 
that the only evidence you will have will be your book entries. 
If these are not properly kept, you may fail to make out your 
ee a : 

From a résumé, the requisites of a proper book of original 
entries are :— 


first-—That the book is the original book of entries, and not 
one in which the entries are transcribed from another book. 


Second.— That they shall be properly detailed and not lumped, 
giving such items of account, prices.and kinds of goods that the 
party shall be able to tell what he is charged with. 

Third.—That the entries charge the parties by name with suf- 
ficient definiteness to individualize the party charged, and to + 
distinguish him from every one else. 
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Fourth—That the entries are made for goods sold and de- 
livered, or work and labor done in the usual course of business. 


Fifth.—That the respective dates of the entries are given. 


Stxth—That the entries are made at or about the time the 
goods are set apart for delivery, or are delivered, or the work is 


finished. 
DAY BOOK. 


The book of original entry is the Day Book, or a subdivision 
of it. There should be entered into it, or its subdivision a con- 
cise and comprehensive history of the merchant’s business trans- 
actions, and they should be so carefully and clearly made that 
one familiar with business affairs, although an entire stranger to 
these particular transactions, would understand them fully by 
merely reading the record of them. 

If mistakes are made, either in words or figures, they should 
be cancelled by drawing lines of red ink through the mistake, 
and should not under any circumstances be erased. As books 
of original entry only are allowed in cases of litigation, it becomes 
more important that erasures should not be made in them. 

The Day Book is rarely ever used ina business by itself. The 
keeping of a Cash Book is strongly urged, no matter how limited 
the business in either number or volume of transactions, and, 
when kept, to use it only for the receipt or disbursement of cash. 
It is frequently the case that arbitrary entries are made in this 
book, the effects of which cancel one another, so far as the cash 
on hand is concerned, and produce correct Ledger results, but 
the practice is to be reprehended, if the entries are made and the 
cash which purports to have passed, has not passed. Such trans- 
actions should be recorded in the Day Book and from that book 
they should make their way to the Ledger. These remarks are 
not intended to apply to the discounting of notes either for the 
business man or by him. In such cases the face of the note is to 
be placed on one side and the discount on the contra side, while 
the difference is all the cash that passes. 


THE CASH BOOK 


May be defined as that part of the Day Book, or that branch of 
the Day Book, into which is entered all cash received and all 


e 
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paid out, at the time of occurrence. Care should be taken to 
give the date, the account to be debited or credited, the explana- 
tions, and the amount of each entry. It is usual to balance it in 
lead pencil every night, to ascertain whether the difference 
between its two sides agrees with the amount of cash on hand, 
including that which is in bank. 

In keeping of books for very many business enterprises, it may 
not be necessary to further divide the Day Book and to confine 
the books of original entry to the Day Book for cash received 
and paid out, called the Cash Book, and a Day Book for all 
other transactions, called the Day Book. 

If the books of original entry are thus limited to the Cash 
Book and Day Book, the rule of classification to be followed in 
making entries in them is this: Enter into the Cash Book all 
Cash received and all Cash paid out, and enter everything else 
into the Day Book. 

In very many businesses it is very desirable that there should 
be kept, in some way, an Invoice Book and a Sales Book. 


THE INVOICE BOOK 


Is that kranch or department of the Day Book into which pwr- 
chases of Merchandise are entered.- It is not unusual in business 
for one to purchase what is generally known as a Scrap Book, 
but which has become known in a book-keeping sense as an 
Invoice Book, into which the original invoices received by the 
merchant are pasted, and from which debits and credits are taken 
into the Ledger. : 

When it is necessary to keep an Invoice Book, it is also 
necessary to keep a 


SALES BOOK. 


This is a subdivision or part of the Day Book, into which are 
entered all sales of Merchandise made by the merchant. A 
Sales Book is sometimes made out of an ordinary letter copying 
book, into which, by an ordinary letter press, a copy of every 
bill sent by the merchant to his customers is taken, and from 
this Sales Book the charges and credits are taken to the Ledger 
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When the books of original entry embrace Cash Book, Day 
Book, Invoice Book and Sales Book, there should be entered into 
the Cash Book, as above, all moneys received and all moneys 
paid out, and into the Invoice Book all Merchandise bought, and 
into the Sales Book all Merchandise sold, and into the Day Book 
every other kind of business transacted. 

Sometimes the Bill Book is used as a book of original entry. 
When so used it ceases to be an Auxiliary Book and becomes a 
branch or division of the Day Book, into which are entered all 
Bills Receivable received and Bills Payable issued. Under such 
circumstances the Day Book would not be used for the reception 
and issuing of promissory notes and acceptances. 


Transactions to be recorded in books of original entry when the - 


Day Book and Cash Book only are kept. 


February 3, 1888.—Commenced business with a Cash Capital of $2500. 
Bought of Jno. B. Ellison & Sons 350 yds. Black Diagonal Cloth, @ $225 = 
$787.50. Gave them my note, @godays, for amount of their bill, $787.50. 
Sold T. J. Barlow 50 yds. Diagonal, @ $275— $137.50. Received from 
him, cash, $137.50. Paid Rent of Store for one month, in advance, $125. 
Paid for Postage, $10. ; 


The day-book items above would appear in the Day Book as 
follows :— 


PHILADELPHIA, FEBRUARY 3, 1888. 


| | 
_ Commenced business this day with a cash Capital of $2500. 


a | 


| Bought of John B. Ellison & Sons, on go days’ note, . 
_ 350 yds. Black Diagonal Cloth, @ $2.25 || 787/50 


yy 
| 


_ Gave John B. Ellison & Sons my note at 90 days for invoice | 


| of this date . | 787/50 


| 
| 
| 


ys 


| | 
| Sold T. J. Barlow, for cash, | 
50 yds. Black Diagonal, @, $2.75) td ees 


| 
} | 
| 


| 
| 


The cash items in the above set of transactions would appear 
in the Cash Book as follows :— 


=* 
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LiF CASH. CASH. Cr. 
1888) — oe = ft peso = Ss ee Se iaeeee 
Feb.| 3 | 5 |To Student amount invested 2500)00 Feb.| 3 | 9 |By Expense rent for I month 125/00 

Moa 7 1 Barlow. bill of Date 37/50 | 6 ee pense postage 10/00, 

—||2637|509 “ |<“ ——|— | 135]00 
“¢ Balance 2502/50 
: '2637|50 2637|50 
“a, = = 
Feb.| 3| |To Balance 2502/50 
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Transactions to be entered in books of original entry, comprising 


Cash Book, Invoice Book, Sales Book and Day Book. 


March 1, 1888.Invested in business, Cash, $2000. Bought of Camden 
Woolen Mills 650 yards of Cassimeres, (@ $1.75 = $1137.50. Gave them 
cash, on account, $537.50, and my note, (@ 60 days, for balance, $600. Paid 
one month’s Rent, in advance, #fo0. Paid for Stationery, $50. Sold 
John Stilz & Son 300 yds. Cassimeres, @ $2.25 = $450. } Received in cash, 
on account, £300, and their note, (@ 10 days, for $250. Bought of Wendell, 
Fay & Co. 500 yds. Black Serge, @ $2.25 = #1125. Gave them cash, on 
account, $625, and my note, @ 30 days, for $500. Sold to Hughes & Miller, 
250 yds. Serge, (@ $2.75 = $687.50. Received from them, cash/$687.50. 


The cash items in above transactions would appear in Cash 
Book as follows :— 


=” 


Cast. ae ; Casi. 


“NIM 


PEIRCE COLLEGE MANUAL. 


fet pies 
To Student investment spon te Mar.| 1 | 8|By C. W. Mills on account 537|50 
“1, Stile & Son .- jon account 200,00 Ko te 6° epense rent 100/00 
“ Hughes& Miller jbill of Date 687/50 | a ee ened stationery 12/50 
——-|—||2887|/50f << |“ |10) “ WendellFay&Cojon account 625/00 
iG Ge “« “Balanée 
2887/50 
To Balance 1612.50 


fa 
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The purchases mentioned above would appear in the Invoice 
Book as follows :— 


PHILADELPHIA, MARCH I, 1888. 


Camden Woolen Mills 


ih, 


| Wendell, Fay & Co. 


| 


| 


I 
The sales mentioned above would appear in the Sales Book 
as follows :— 


PHILADELPHIA, MARCH 1, 1888. 


| 


| Jno. Stilz & Son 


hed 


Hughes & Miller 
250 yds. Serge, @ $1.75 687/50 


Those items mentioned above, which do not appear in the 
Cash Book, Invoice Book and Sales Book, would be entered in 
the Day Book as follows :— 


' PHILADELPHIA, MARCH 1, 1888, 


| Gees Camden Wooien Mills my note, oe 60 days, to 
balance their bill this date 600100 


J} 


Received from John Stilz & Son their note, (@ 10 days, 
for balance of bill of this date 250/00 


Lf 


Gave Wendell, Fay & Co. my note, (@ 30 days, to balance 
their account 300 00 


THE JOURNAL 


Is a book in which the debits and credits of transactions appear- 
ing in the books of original entry may be written before they 
are taken to the Ledger, and it is also used for the recording of 
debits and credits needed in closing the Ledger. 


650 yds. Cassimere, @, $1.75 1137|50 


500 yds. Black Serge, (@ $2.25 1125/00 


| 300 yds. Cassimere, @) $2.25 450/00 


+ 


Ya 
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The writing of debits and credits in the Journal is called 
Journalizing. 
DAY BOOK-JOURNAL. 
The Day Book and the Journal are frequently combined in a 
book called the Day Book-Journal, in which the Day Book 


entry is written and journalized immediately underneath, and the 
amounts extended in the money columns as in the Journal, the 


_money columns in the Day Book-Journal being used for debits 


and credits instead of for items and totals as in the Day Book. 


Rules for Debiting and Crediting. 


The rules for debiting and crediting Personal Accounts, be 
they with individuals, firms or corporations are :— 

Debit the account of those to whom you give any value. 
Credit the account of those from whom you receive any value. 


The rules for debiting and crediting accounts with things are :— 
Debit the thing received, or that which costs value. Credit 
the thing parted with, or that which produces you value. 


Memorandum of transactions entered in the Day Book on page 14 
and here Journalized. 


March 1, 1888.—Gave Camden Woolen Mills my note, (@ 60 days, to 
balance account, $600. Received from John Stilz & Son their note, @ 90 
days, for balance of bill this date, $250. Gave Wendell, Fay & Co. my 
note, (@, 30 days, to balance their account, $500. 


These would appear in the Journal as follows :— 


PHILADELPHIA, MARCH 1, 1888. 


Camden Woolen Mills 600/00 | 
Bills Payable 60000 


UT 


Bills Receivable ** 250/00 | 


Jno. Stilz & Son 250/00 


Y 


Wendell, Fay & Co. | 500 00 || 
Bills Payable | | 500 00 
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Memorandum of transactions entered in the Cash Book on page 13 


and here Journalized. 

March 1, 1888.—Invested in business $2000. Gave Camden Woolen 
Mills, on account, $537.50. Paid one month’s Rent, g100. Paid for 
Stationery, $12.50. Received from Jno. Stilz & Son, on account, $200. Gave 
Wendell, Fay & Co., on account, $625. Received from Hughes & Miller, on 
account, $687.50. 


These would appear in the Journal as follows :— 


PHILADELPHIA, MARCH I, 1888. 


Cash 2887/50, 
Student 2000 00 
Jno. Stulz & Son 200/00 
Hughes & Miller || 687/50: 
Camden Woolen Mills 537150. 
Expense 100|00, 
Expense 12/50 
Wendell, Fay & Co. 625/00 
Cash | 1275 00 


Memorandum of transactions entered in the Invoice Book on page 
14 and here Journalized. 


March 1, 1888.—Bought of Camden Woolen Mills bill of Cassimeres 
amounting to $1137.50. Bought of Wendell, Fay & Co. bill of Serge, 
$1125.00. 


These would appear in the Journal as follows :— 


PHILADELPHIA, MARCH TI, 1888. 


Mdse. 2262|50 | 
Camden Woolen Mills 1137|50 
Wendell, Fay & Co. 1125 00 


Memorandum of transactions entered in the Sales Book on page 14 
and here Journalszed. 


March 1, 1888.—Sold John Stilz & Son Cloths to the amount of $450. 
Sold Hughes & Miller bill of Cloths to the amount of $687.50. 


These would appear in the Journal as follows :— 


=’ 
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PHILADELPHIA, MARCH I, 1888. 


| 
Jno. Stilz & Son 450/00 
Hughes & Miller 687/50 
Mdse. 1137/50 


LEDGER. 


Tue LeEpGerR is the principal book, and all other books are 
Bubservient ta it. It is we book of accounts, and in it are 
gathered from the books of original entry, either directly or 
through the Journal, all the business transactions of which a 
record has been made; but nothing can be entered into the 
Ledger until (1) it is known to what account the entry belongs, 
and (2) on which side it is to be entered. For each person who 
becomes indebted to us, or to whom we owe anything, and for 
each sort of property of which we may become possessed, an 
account must be opened and indexed, and the date and amount 
of the item placed therein. Numerous transactions are thus 
brought, in this condensed form, into a very small compass. 
The debtor, or charged items, are placed on the left hand side 
and the creditor, or discharged, or trusted items, on the right 
hand side. By deducting the sum of the items on the one side, 
from the sum of the items upon the other side, an easy determina- 
tion is made of the amount due to us, or due by us, or the 
amount of property on hand, or the gain or loss. 

Thé Ledger is a summary of the transactions, and gives only 
the date and amount of the items, the page of the books from 
which they have been brought, and the name of the correspond- 
ing accounts. For other particulars, reference must be made to 
the books of original entry and to the auxiliary books. 

A double entry Ledger is usually divided vertically in the 
middle, and the ruling is the same on the left as on the right. © 

Transactions appear. in the books of original entry in the 
order of the date of their occurrence, but in the Ledger they are 
classified in the order of their kind, all of the same kind being 
srouped together, and constituting an account. 

An account in the Ledger is.an arrangement of the debits 
and credits of business transactions of a like character, in a 


2 
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space set apart for them with the name or title of the account 
written at the top. 

The Ledger is made up exclusively of these different kinds of 
debits and credits, or different accounts, and every account has 
two sides—a debit or left hand one, and a credit or right hand 
one. Below will be found a space ruled as a page of a double 
entry Ledger, with the use of each division denoted :— 


(Side.) Griaiue oe aceduns) (Side.) 
Ly, BILLS RECEIVABLE. Lr 

1888) | 1888| | 

July |14/To Jno, Wanamaker |560, 758/69 f July | 9/By W. M. Singerly 549 |565/73 


| 
| 


(Dollars.) 
(Cents.) 

(Dollars.) 
(Cents.) 


(Year and month.) 
(Day of month.) 

(To account to be credited.) 
(Folio of book from which posted.) 
(Year and month ) 

(Day of month.) 

(By account to be debited.) 
(Folio of book from which posted.) 


CASH ACCOUNT. 


One of the best-known Ledger accounts is CasH Account, in 
which is recorded nothing but Cash. 

Cash is defined by Lexicographers as “‘ Money at command; 
ready money; coin; also applied to bank notes.” Stamped metal, 
generally gold, silver or copper, stamped by public authority and 
used as a medium of commerce, or any currency usually or law- 
fully employed in buying and selling as the equivalent of money, 
as bank notes and the like, presumably redeemable in coin on 
demand. 

The term is restricted in use by business men to the money 
which is current among business men without premium or dis- 
count, and includes not only coin and bank Treasury notes, gold 
and silver certificates, etc., but also bank checks, bank drafts, 
postal notes and orders, etc. Should the finances of a country 
become disordered, and Gold become scarce and command a 
premium, or Silver become plentiful and be subject to a discount, 
and Treasury notes, or other paper money, become a Legal 


.* 
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Tender, the Gold at a premium, or the Silver at a discount, would 
cease to be, in a book-keeping sense, Cash. 

Cash Account does not contain the items found in the Cash 
Book, but it is debited “To Sundries” for the total amount of 
cash received from all sources and credited “ By Sundries” for 
cash expenditures of all kinds. 

The Cash Account in the Ledger is in itself a skeleton Cash 
Book, or a Cash Book from which particulars have been excluded. 

As more money cannot be paid out than is received, Cash Ac- 
count will either close itself when all the money has been paid 
out, or will close “ By Balance” for whatever amount remains 
unexpended. The difference between the two sides at any time 
should agree with the amount of Cash on hand at that time. 

Cash is a Non-speculative Account. 


Receipts and Expenditures of Cash. 


January 31, 1888, receipts for the month, $500, as per Cash Book. Janu- 
ary 31, 1888, payments for the month, $300, as per Cash Book. February 
29, 1888, receipts for the month, $300, as per Cash Book. February 29, 
1888, payments for the month, $400, as per Cash Book. March 31, 1888, 
receipts for the month, $200, as per Cash Book. March 31, 1888, payments 
for the month, $150, as per Cash Book. April 30, 1888, receipts for the 
month, $100, as per Cash Book. April 30, 1888, payments for the month, 
$200, as per Cash Book. May 31, 1888, receipts for the month, $200, as per 
Cash Book. May 31, 1888, payments for the month, $100, as per Cash 
Book. June 30, receipts for the month, $500, as per Cash Book. igi 30, 
1888, payments for the month, $300, as per Cash Book. 


These will appear in the Cash Account in the Ledger as 
follows :— 


Dr CasH Cr 
1888 | | oe eee er 
Jan. 311 To Sundries 5} 500/00§ Jan. 31] By Sundries eee 300 00 
Feb. 29) . do 20, 300/00f Feb. |29] “ do '20|| 400,00 
mt) do 34|| 200/00 Mar. }31] “. do 134 15000 
Apr,..1g0). do 46} Loojoof Apr. |30] “ do '46)| 200/00 
May. (311: * do 53|, 200j00§ May 31] “ do 53 100 00 
sine) ar * do 64) 500/00 Jane 0; © do 64|| 300/00 
| | «fae ] Balance | || 350/00 
) 1800|00 | || r800|00 
1888 | | | 
June |30| To Balance | 350/00 | 
| | 
| | 
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It will be noticed that the total Receipts of Cash are entered 
on the Debit, or left hand side, and that the total Payments are 
entered upon the Credit, or right hand side. 


MERCHANDISE ACCOUNT. 


This is a Speculative Account, and is charged with all goods or 
other property which we buy for the purpose of selling in the 
regular line or conduct of our business. It embraces the manu- 
facturers’ wares, shop-keepers’ goods and the produce or property 


in which a merchant trades, as well as the staple commodities of 


a country in the hands of regular dealers in them. 


Corporation stocks and bonds would not be charged up to the 
Merchandise Account of a Dry Goods Jobber, and if a Coal 


Merchant were to speculate in real estate, the real estate bought 


should not be charged to his merchandise account. Such trans- 
actions show prima facie that the business man is speculating in 


a commodity outside of the limits of the business in which he 
is engaged, and for such ventures special accounts should be. 


opened. 


Merchandise is always Credited for the sale of that which has. 


been charged against it. It may be likenedtoaclerk to whom ts. 
_intrusted all the goods, etc., bought, and who is discharged from. 
the responsibility of their care when they are sold. 


This account must be credited “ By Inventory” for the amount: 


of merchandise on hand, as shown in the Inventory, then the 
account is to be closed “To” or “ By Loss and Gain” account, 
according as the difference between the two sides shows a gain 
or a loss. 

After closing and ruling this account, it must be debited “To. 
Inventory ” for the amount of the stock on hand. 


Purchases and Sales of Merchandise. 


January Io, 1888.—Bought from John Wanamaker bill of goods amount- 
ing to $652.75. Bought from Strawbridge & Clothier a number of articles 


amounting to $126.37. Bought from Coffin, Altemus & Co. a case of 


Muslin for $141.63. Received from Wood, Brown & Co. Cassimeres to 
the amount of $1394.60. Bought from Morris & Lewis Beavers amounting 


to $3264.48. Bought of Hood, Bonbright & Co. Dry Goods to the amount. 


of $463.74. 
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Sold M. L. Waterhouse & Sons, Frankford, Phila., Beavers to the amount 
of $326.48. Sold Curwen Stoddart & Bro. Beavers to amount of $652.50. 
Sold S. C. Webster & Son Dry Goods to the amount of $231.87. Sold 
Mrs. M. D. Graham, Dover, Del., goods to the amount of $75. 

Inventory of stock on hand amounts to $5500. 


These entries taken from the Day Book, through the Journal, 
will appear in the Merchandise Account of the Ledger as 
follows :— 


Lae MDSE. C7. 
1888 1888 
Jan. |10/To J. Wanamaker 8 | 652\75f Jan. |10/\By M. L. Waterhouse | 8}; 326/48 
Pee) iraworidgea ©, Si 120 378 "| Curwen S. & Co. | St. Og2/50 
ee Comm, A. & Co, |} 8) t4rio3k © |) * S.C Webster&Son! 81) 231187 
Pe Wood, B..c& Co..} 8230400) * (“1% Mrs.M.D:Graham| 8], 75\00 
«| *| & Morris & Lewis | 8113264\789 “ | |“ Inventory 12}|5500|00 
oe Toed, b. & Co, 8|| 463/74 
ee i Toss and Gain 15| 741/98 
||}6785|85 6785/85 
1888 : 
Jan, 31) To Inventory 14||5500|00 


It will be noticed that all Purchases of Merchandise are entered 
on the Debit, or left hand side, and that all Sa/es of Merchandise 
are entered upon the Credit, or right hand side. 

When an Invoice Book and a Sales Book are kept, merchan- 
dise account is made debtor ‘‘ To Sundries ” for the total amount 
of purchases of merchandise for each month, as shown in the 
Invoice Book, and it is made creditor “By Sundries” for the 
total amount of sales of merchandise for each month, as shown 
in the Sales Book. 


Purchases and Sales of Merchandise. 


January 31, 1888.—Total purchases for the month, as shown by the In- 
voice Book, $3500. Total sales, as per Sales Book, $3000. . 

February 29, 1883.—Total purchases for the month, as per Invoice Book, 
$2300. Total sales, as per Sales Book, $2000. 

March 31, 1888.—Total purchases for the month, as per Invoice Book, 
$2000. Total sales, as per Sales Book, $1800. 

April 30, 1888.—Total purchases for the month, as per Invoice Book, 
$3000. Total sales, as per Sales Book, $2800. 
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May 31, 1888.—Total purchases for the month, as per Invoice Book, 
$4500. Total sales, as per Sales Book, $4300. 

June 30, 1888.—Total purchases for the month, as per Invoice Book, 
$2000. Total sales, as per Sales Book, $2000. 

Inventory of stock on hand at this date is $2500. 


These totals, taken direct from the Invoice Book and Sales 
Book, will appear in the Merchandise Account of the Ledger 
as follows :— 


ar. MDSE. CF 
1888 | 1888 
Jan. }31/To Sundries 6 3500|00§ Jan. |31| By Sundries 8|| 3000|}00 
Feb. 207% do 15]; 2300/00 § Feb. |29} « do I5|| 2000/00 
Mar.|31| * — do 27)| 2000|00 f Mar.|31| “ = do '26|| 1800|00 
Apr. 30) xe do 38 3000/00 ¥ Apr. |30| “ do [38], 2800/00 
May}31) “ do 47|| 4500009 May |31) * do 52 4300/00 — 
June} 30) *« do 61|| 2000 00 § June) 30} “ do '64|, 2000|00 
1301 loss and: Gain 23|| 1100009 “ (30) “ Inventory 73) 2500/00 
| 18400 00 | | 18400]o0 
oe | 
1888| | | | a 
June) 30 To Inventory 23)| 2500}00 
| | 


PERSONAL ACCOUNTS. 


A Personat Account is an account with either an Individual, 
a Firm, or a Corporation, or with such a natural or legal person 
as may sue or be sued at law. 7 

An Account bearing the name of an Individual, Firm, or Cor- 
poration should be debited for all moneys paid, all goods sold, 
or for property of any sort or kind transferred to such individual, 
firm, or corporation. 


Such an Account should be credited for all moneys received, or 


goods bought, or for property of any sort or kind received from 
. such individual, firm, or corporation. 

If the sum of the debits of such an Account is greater than 
the sum of the credits, the individual, firm, or corporation is in 
debt, and constitutes what is called in business a Book Account 


se 
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due to the merchant or business man, or an Asset, ora Resource, 
and will close “ By Balance.” If, on the other hand, the sum of 
the credits is greater than the sum of the debits, the merchant 
or business man owes the individual, firm, or corporation, and it 
is called a Liability, and will be closed “ To Balance.” 

Personal Accounts are Von-speculative Accounts. 


Business Transacted with Individuals, Firms and 
Corporations. 


February 10, 1888.—Sold Robert Boyd, bill of Oils and Paints to amount 
of $135.50. Also sold him too shares Reading R. R. Stock, @ $30 a share, 
$3000. Bought of him 1oo shares Penna. R.R. Stock, (@ $52 a share, $5200. 
Received from him Cash for amount of bill of goods sold him, $135.50. 
Paid him, on account of balance due on exchange of Railroad Stocks, 
$1000. 


This will appear in Robert Boyd’s Account of the Ledger as 
follows :— 


Dr. ROBERT Boyp. Ae 
1888 1858 e | 
Feb. |10'To Mdse. Io!) 135/509 Feb. 10 By Penna. R. R. Stk.|10)}5200 00 

Spe Reading R.R.Stk.ito)|3000}008 “+ | ( Cash Io|| 135 50 
Peete {Ash 10|| 1000/00 
ee 7n Balande 1200/00 1 ae 
Rate See en 
5335/59 5335 5° 
| | 
a: P1888 A ee 
Feb. |10| By Balance 1200|00 
| 
| 


March 15, 1888.—Sold John Lucas & Co. bill of White Lead to the 
amount of $633.75. Received from them, on account, $400. Sold them 20 
shares Penna. R. R. Stock, @ $53 a share, $1060: Bought from them a bill 
of Paints amounting to $917.50. : 


This will appear in John Lucas & Co’s Account of the Ledger 
as follows :— 


he 
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D*, Joun Lucas & Co. Ci 
1888) cs 1888 | 
Mchi15|To Mdse. 10|| 633/75 # Mchj15 By Cash I0|| 400/00 

oq ee Penne, R, Re oe to TOoetoo eg GF) Fe Riise, i ' 10} 917\50 
ce Nee a lanice | 376/25 
169375 1693)75 
1888 us 
Mch'15\To Balance 376/25 


April 12, 1888.—Bought of Millbourne Mills Co. 200 bbls. Flour, @ $6, 
$1200. Paid them, Cash, on account, $500. Sold them, 6000 Flour Sacks, 


(@, 05, $300. 


This will appear in Millbourne Mills Co’s Account of the 
Ledger as follows :— 


Lt. MILLBOURNE MILIs Co. Cx 
1888 1888 
Apr./12|To Cash II|| 500,00f Apr.|12|By Mdse. I1||I200/00 
eee oe eee ie II|| 300/00 
ou Se palaces 400/00 a 
1200/00 1200/00 
a | 41838 
Apr.|12|By Balance 400|00 


It will be noticed that Personal Accounts, be they with 
individuals, firms, or corporations, are debited for all values given 
to them, and credited for all values received from them. 


BILLS RECEIVABLE ACCOUNT. 


A Bill Receivable is a written obligation for the unconditional 
payment of a certain sum of money ata specified time to a certain 
person, his order or bearer, without interest, issued by any one 
but the merchant, and payable to him by virtue of the written 
promise contained in it. It may be either a negotiable promissory 
note, or an acceptance of a time draft. 

Bills Receivable Account in the Ledger is debited whenever 
such a note or draft is received, and is credited whenever such a 


+ 
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note or draft is transferred to another, either in the course of 
trade, or when surrendered to the maker upon payment. 

It never can close “ To Balance,” for the reason that one cannot 
part with that which he has not received. The credit side, which 
indicates the notes and acceptances parted with, will be equal to 
the debit side when one has parted with all the notes and accept- 
ances which he has received, but it never can exceed the sum of 
the debits. If at any time the account is balanced, and there 
should be notes and acceptances on hand still due and unpaid, 
the account will close “By Balance” for the sum total of the notes 
and acceptances unpaid. 

It isa Non-Speculative Account. 


The language of a negotiable promissory note varies in different 
States of the Union. In Pennsylvania and Delaware the following 
form is used :— 


$17 50235. Philad’a, March 15, 1588. 
Lhriy aoys afier dajd, 1 praise 10 PAY - ok ew ea 

ee ET OEE IETS 8 fo oi oe eae wee ee be ae be es oh eek 

AIT E OA JI og bak Pek 5 os re es eae wk pee ee eo ti%5 Dotlars, 

at the Girard National Bank, without vc sede i value received. 

No. 12. Due g{rtg{r7|S8. Edward Hayworth. 


In New Jersey the following form is used :— 


SOL0BL5 Camden, N. F., April 10, 7a86. 
ey OU ik CRE Be DIONE CO BAY. ele ee ORL et ey 

AR FY OO ain ia ie oe ob we win hae Sinan poles 

a ie ae es ope em ti Dollars, 


without defalcation or discount, value recetved. 


Vo. ro. Due 6/75|78/88. 
| Fohn W. Griffith & Co. 


In New York, Maryland and elsewhere the form is :— 


$987 Pos Baltimore, Md., Fune r4, 1888. 
Thirty ine after ee DON ay ees. igs eee os 

er ee ee 8 BOE ce ee ee ee 

ete Ge Ee CAE os ER es al wy Sn hea Poy Dollars, 


value received. 


WVo. 3. Due 7|r4/17/88. A. B. Long. 
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Drafts are sometimes drawn after date and sometimes after 
sight. Those drawn after date, 2f accepted, are payable the pre- 
scribed time, plus three days of grace, after the date of the 
instrument. Those drawn after sight are payable the prescribed 
time, plus grace, after acceptance. In neither case are they 
binding upon the person upon whom they are drawn, unless he 
agrees to honor them by his written acceptance across the face. 
An acceptance of a draft is as binding upon the person who signs 
it, as is his signature to a note. ) 


Form of After-date Draft. 


S70032%5 Philadelphia, May 29, 1888. 
TROY AVG! oo eae ens 6 ee as after date, 
pay to the order of Wm. W. Alcorn & Co........ ee ee a 
LACE PUNDIT CD OR es sh Ns es a5 Dollars, : 
value recetved, and charge same to the account of 
10. Jo 0. Keer o> Co., Edward H. Morris. 


3927 Market Street, Phila. 
NVo, 51. Due 6/25/7/7/88. 


Indorsement on face of draft. 
Accepted June 1,’88. 


Payable at Corn Exchange 
Nat. Bank. 


TS REL EER EGO. 


Form of After-sight Draft. 


$1307 G5: Philadelphia, June 1, 1888. 

LMS GUS OOS a ee ee afler sight pay to the order 
of Berwind, White & Co. roves wt 0 ee ees s a Og a ee, 
Four fundred and TRG Si. oe a ea Ven Dollars, 
value recetved, and charge same to account of z 

To Geo. W. Pine, Samuel W. Fless. 

1033 Chestnut St., Phila. 

No. 25. Due 7[5/8/88. ~ 


Indorsement on face of draft. 
Accepted June 5, 88. 


Payable at Gtrard Nattonal 


Bank. 
GEO. W. PINE. 


a 
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_ Received and disposed of negotiable Promissory notes and. 
acceptances as follows :— 


June 14, 1888.—Received of Jno. W. Boughton his note at 30 days, dated 
to-day, for $300. Received of Jos. Hoffman his draft at 30 days’ sight, 
drawn on and accepted by Jas. Vincent for $250. Received of John Moore 
his note at 60 days, dated to-day, for $450. Received of John Ray his draft 
on Jno. F. Orne at 30 days after date, accepted by Orne, for $700. 

Discounted at College Bank, Jno. W. Boughton’s note of this date, for 
$300. Gave Allen Scott & Co., on account, John Moore’s note of this date, 
for $450. 

July 17th.—Received Cash from Jno. F. Orde for his acceptance of Jno. 
Ray’s draft of June 14th, due to me, $700. 


This will appear in Bills Receivable Account of the Ledger as 
follows :— 


or, BILLs RECEIVABLE. Cr 
1888 | Leo, ie) 
June'14/To J. W. Boughton |14)) 300.00f June 14 By Cash \14'| 300}00 
e144 tos, Hofman td} 260008 ‘| A Bett & Co. ia) 450100 
=" > lno. Moore 14|| 450/00] July |17 “ Cash” |14|| 700|00 
att Jao. Ray i4)) 7OOOOR -* 131/** Balance Lon aaeoe 
1700 00 | 1700|00 
1888 ee Po 
July 31)To Balance 250 00 | | 
L alae 


It will be noticed that Bills Receivable Account is always 
debited when notes and accepted drafts payable to the merchant 
or business man are received and credited whenever such notes 
and accepted drafts are transferred to others. 


BILLS PAYABLE ACCOUNT. 


A Bill Payable is a written obligation for the unconditional 
payment of a certain sum of money at a specified time to a 
certain person, his order or bearer, without interest, issued by 
one and payable by him by virtue of his written promise 
contained in it. 

Bills Payable Account is credited when one issues, either in 
the form of a promissory note, or of an acceptance of a time 
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draft drawn upon him, such a written obligation, and it is debited 


¥ 


when one redeems such obligations. 

The language of a Bills Payable is the same as that of a Bills 
Receivable. It is called a Bills Payable when one is uncondi- 
tionally liable as maker or acceptor of the obligation, and it is 
called a Bills Receivable when itis held by some other person 
than the maker or acceptor. The same note or acceptance has 
both names applied to it; that is, it is both a Bills Receivable 
and a Bills Payable. It is a Bills Payable only to one person. 
All other persons who may become holders of it, call it a Bills 
Receivable. The:name is not > applied because the note or 
acceptance is received by the merchant, or parted with by him, 
but the name arises from the relation which the holder bears to 
the note or acceptance. If, as above stated, the relation be that 


of payor of the note or acceptance when due, the payor will call 


it a Bills Payable, and all other persons who may have handled 
the note or acceptance call it a Bills Receivable. 

As one cannot pay or redeem more promises than he has made 
and issued, the sum of the debits can never exceed the sum of 
the credits in this account. The sum of the debits may equal the 
sum of the credits, which«signifies that all the obligations issued 
have been redeemed. If all have not been redeemed, the account 
will close “To Balance” for an amount equal to the sum of the 
unredeemed and outstanding obligations. 

Bills Payable is a Non-speculative Account. 


Lssued and Redeemed Promissory Notes and Acceptances as 
follows :— 


May 17, 1888.--Gave Cannon Bros. my note at 1o days for too f- 


Accepted Pape & Co's draft on me at 30 days’ sight, favor of D. F. Shull, 
for $300./ Gave John M. Maris & Co. my note at 30 days for $400. Dis- 
counted at College Bank my note of this date for $600. 

May 30, 1888.—Paid my note of the 17th, favor Canon Bros., due to-day, 
$250. , 

June 19, 1888.—Paid my note favor Jno. M. Maris & Co., due to-day, for 
$400. 


This will appear in Bills Payable Account of the Ledger as 
follows :— 


x* 
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LY, BILLS PAYABLE. aa 
1838) | | 18838; | | ie 
May 30 To Cash 17|| 200|00 # May |17 By Cannon Bros. 17/, 200/00 
June|ig| * do 7) 4ocl0o gs #1 i Pape & Co, 17|| 300|00 * - 
130; * Balance godI0O Fo 1“) J Mi Maris & Co:117)| 4ocloo. <, 
se (had mapa PE et 17|| 600/00 + 
1500 00 1500/00 
oe 1888) a 
June 30 By Balance goo 


It will be noted that credits in Bills Payabie Account signify 
that the merchant has issued notes of which he is the maker, or 
drafts of which he is the acceptor; and debits signify that those 
written promises, be they in the form of notes or acceptances, 
have been fulfilled. 


STORE FIXTURES ACCOUNT. 


A storekeeper needs shelving, counters, desks, a fireproof safe, 
etc., and when he purchases such property for his own use, he 
does not charge it to Merchandise, because he does not'buy the 
shelving, etc., for the. purpose of selling it, nor would it be just 


to hjs business to pay for such property and call it an expense of 


business; for, if he should sell out, these fixtures would constitute 
a valuable piece of property, which he could sell to his successor, 
or, if he were to go out of business, they could be sold to a 
dealer in fixtures. 

Again, if the business man was not a storekeeper, but a manu- 
facturer, he would need to buy machinery, tools, etc., and in 
some departments of business this account would be called 
“Machinery and Tools.” 

With a private school the probable name of such an account 
would be “Furniture.” The name of this account is suggested 
by the kind of property most largely possessed. 

Store Fixtures, or Machinery and Tools, or Furniture, would 
be debited for the full value of all such property purchased, and 
would be credited in case any of it should ever be sold. 

These are Speculative Accounts, and must be credited with the 
amount of Inventory of Stock on hand in each, and the accounts 
then closed into Loss and Gain. 


or 
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After closing and ruling these accounts, they must be debited 
“To Inventory” for the amount of the stock on hand. 


Store Fixtures Purchased and Sold. 


March 9, 1888.—Bought of Amos Hillborn & Co. Office Desks and Chairs, 
costing $150. Bought from Marvin Safe Co. one large double Fireproof Safe, 
$225. Bought of Cornelius & Co. Gas Fixtures for office, $60. Wm. C. 
Merritt has put up Shelving and Counters and sent me his bill, amounting 
to $85. 

July 5, 1888.—Sold for Cash, to a dealer, my Office Desks for ee Bought 
of Hall & Garrison new double Desk, $50. 


This will appear in a Store Fixtures Account of the Ledger 
as follows :— 


Dy, STORE FIXTURES. Cr. 
1888| | | 1888 


Mar.| 9 To A. Hillborn & Co.!1g), 150009 July | 5 |By Cash I9|| 60/00 
18 Marvin Sale Go, 119) 2ay 00 . 
a ACormeélas i Co. 110) Gerao 
ie aN A ee Pie Ig|| 85/00 
July | 5 | “ Hall & Garrison .|19|| 50/00 


Machinery and Tools Purchased and Sold. ‘ 


March g, 1888.—Bought of Geo. C. Howard Pulleys, Shafting, etc., to 
the amount of $1612.30. Bought of Jacob Naylor 1 Steam Engine Boiler, 
etc., $1500. Bought of David Danforth lot of Belting, $110.50. Bought of 
Thos. Wood & Co. Cotton Machinery to the amount of $4580. 

July 6, 1888.—Sold lot of Pulleys, Shafting, etc., second hand, for $125, 
and received payment. Bought of Geo. C. Cresson new lot of Pulleys, etc., 


$843.62. 


This would appear in the Machinery and Tools Account of 
the Ledger as follows :— 


nr, MACHINERY AND TOOLS. Or. 
Mo om eee Ti : 
Mar. 9 |To G. C. Howard —_20)/1612 30} July | 6 |By Cash 20|| 125/00 
a ee J. Naylor '20,|1500 00 
| D. Danforth 20), 11050 


eat ee Od ee Ce 20 4580/00 
July |6 |“ G.C. Cresson _—|20}| 843/62 


| 
|» f 


= 


@- 
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School Furniture Purchased and Sold. 


May 14, 1888.—Bonght of Penna. School Supply Co. School Desks and 
Chairs to amount of $260. Bought of L. B. McClees & Co. Blackboards, 
$45. 

June 16, 1888.—Sold lot Chairs, second hand, for $15, and was paid for 
same. Bought new Chairs of Jno. H. Sanderson for $52. 


Dr. FURNITURE. ae 
1888) | 1888) | et 
May 14|To Penna. 8S. Sup. Co.}20}|260/00 § June|16, By Cash 20|| 15/00 


6é 


Pers LAB Met lees Co.| 201) 4500 
16. j, HH. Sanderson  (20)| 52100 


gun) 
| 
Notice that Store Fixtures, or Machinery and Tools, etc., or 


Furniture, are always debited whenever property of this sort is 
bought, and credited whenever such is sold. 


| 
| 
| 
| 
] 


EXPENSE ACCOUNT. 


This is an account which enables a business man to gather 
together all the running expenses of his business in one place 
for any given period. 

It is debited for all moneys paid, or liabilities incurred, from 
which no direct return is expected, as, for instance, rent of store, 
Mire of clerks, advertising, etc. Under this general head or 
account is charged up on the debit side everything that is 
expended in the conduct of the business, except that spent for 
the commodities in which one deals, and such matters as have 
been previously described as Store Fixtures, or Machinery 
and Tools, etc., or Furniture. It is frequently subdivided. If 
one desires to know just how much is spent for rent, he opens a 
Rent Account and charges that account with the money either 
paid for rent, or owed for rent, and does not put it in Expense 
Account. If, for any reason, the merchant desires to know how 
much he is spending for clerk hire, he opens an account called 
Salary Account or Clerk Hire Account. If one desires to know 
how much he is spending for Postage, he may open a Postage 
Account, and not charge postage until the end of the year, when 
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he would debit Expense for the whole sum. In general, it may 
be said that where the amounts spent for a particular kind of 
expense are large, it is good usage to open a specific account 
for that kind of expense, leaving the Expense Account to be 
charged only with those things which cannot be very well 
individualized, and which would not amount to any considerable 
sum in a year. | 

_ Expense is a Speculative Account, and closes into Loss and Gain. 


Payments Made and Liabilities Incurred for Business 
Expenses. 
June 19, 1888.—Bought of Wm. Mann set of Blank Books, $60. Paid 
Rent of Store for 3 mos., ending Aug. 31, $300. Bought for cash Io tons 


Coal, @ $6.50, $65. Paid Salaries for week of Book-keeper, Clerk and 
Porter, $50. Paid Gas Bill, $7.50. Bought Postage Stamps, $10. 


This would appear in Expense Account of the Ledger as 
follows :— 


Lr EXPENSE. CH 
1883| 
June 19;}To Wm. Mann 21|| 60/00 
ey Oe ee 21|| 65/00 
Phe Sa ae 21/|300|/00 
Nee Bade Bhaaeee 21}| 50,00 
66 co | 66 do a1) 7 50 
oe ta 21 10 90 
| 
| 
1 


Expense Account is rarely ever credited. Should one un- 
expectedly sell a part of the coal bought to heat the store, it 
would be necessary to credit Expense Account, for the sale, as 
it had been debited for the purchase of the coal at the time of 
buying. Such instances are very rare in business, hence it is 
very seldom that Expense Account is ever credited. The great 
mass of the entries made in it are necessarily upon the debit side. 


INSURANCE, STORAGE, FREIGHTS, AND 
CARTAGE. 


These are names given to accounts to which are charged the 
amounts paid for the insuring of goods, or for their storage, or for 
freights and cartage, expended upon them. They are branches 
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of Expense Account, but the merchant uses them so frequently 
that it becomes desirable, from his standpoint, to know specifi- 
cally just what amount is expended by him in insurance, how 
much in storage, and what in freights and cartage. 

They are debited for all moneys spent, or liabilities incurred 
for insuring, or storing, transporting, or carting the goods. They 
are very rarely ever credited. A credit could only appear by 
reason of a rebate, or a return of money previously paid and 
charged to these accounts. 

They are Speculative Accounts, and close into Loss and Gain. 


Transactions involving the use of Insurance Account, Storage 
Account, Freights and Cartage Accounts. 


January 2, 1888.—Insured my stock of goods for one year through Jas. 
B. Carr & Co. Amount of policy, $5,000. Premium, $25. Wm. Arrott has 
taken out policy for $3500 on my store and fixtures, for which I have paid 
one year’s premium, $7.50. 

July 6, 1888.—Surrendered my policy of insurance, taken out Jan. 2d, 
through J. B. Carr & Co., and received a return of payment, $8. 


This will appear in Insurance Account of the Ledger as 
follows :-— 


Dr. INSURANCE. Ce, 
1888 1888 : | 
Jan. | 2 [To Cash 50)} 25\00§ July | 6 | By Cash 50 8 0o 

x3 ce | 6 do 50, 9 50 | 


| 


July 2, 1888.—Paid Philada. Warehouse Co., for 3 months’ storage on 
25,000 lbs. Wool, $37.50. 

Paid Henry Godley for 3 months’ Levine on 5000 bbls. Flour, $150. 

July 20, 1888.—Received from H. Godley a rebate of $25 on amount 
charged me for storage. 


This would appear in the Storage Account of the Ledger as 
follows :— 


ir. s STORAGE. Ce. 
1888 | 1888 a | 
July | 2 |To Cash 50} 37/50§ July |20|By Cash 50) 2500 
ses ads Pane Od, 50} I50/00 | 
| 
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July 2, 1888.—Paid Penna. R. R. Co. freight on tooo bbls. Flour from 
Minneapolis, Minn., $250. Paid for hauling same to warehouse, $25. 

July 6, 1888.—Paid Balt. & Ohio R. R. Co. freight on 20,000 ibs. Wool 
from Mansfield, Ohio, $110. 

Received from Penna. R. R. Co. rebate of $70 on shipment to me, over 
that road, of July 2d. 


This would appear in Freight and Cartage Account of the 
Ledger as follows :— 


DY; | FREIGHT AND CARTAGE, aes 
1888) | 1888 
July , 2 |To Cash 51 | 250/00 § July | 6|By Cash sr. 70\00 
66 66 | 66 do 51 | 25 00 
Oe eae 51|| 110/00 
j : | 
| 


It will be seen that these accounts are debited whenever any 
money is paid out, or expense incurred for these particular items, 
and are only credited when an allowance, or rebate, or return of 
money is made. 


CORPORATION STOCKS AND BONDS. 


Business men frequently buy stocks and bonds for specula- 
tion or investment. Good stocks and bonds sometimes can be 
conveniently used as collateral security in the borrowing of 
money. Stocks and bonds when bought and sold through a 
stock broker, in Philadelphia, are subject to a commission of 4 
of 1 per cent. onthe par value, which is added to the purchase 
price, or deducted from the selling price, and the net amount 
only of purchase or sale appears in the transaction. 

These are Speculative Accounts, and must be closed into Loss 


and Gain, after crediting each account with value of what remains | 


on hand, if any, at the time of closing. 


Purchases and Sales of Corporation Stocks and Bonds. 


June 8, 1888.—Bought of C. D. Barney & Co. 100 shares Northern Pacific 
Preferred Stock (@ 61, Commission ¥ per cent. = $6125. Bought of B. K. 
Jamison & Co. $1000 Phila. & Rdg. R. R. Co. General Mortgage Bond @ 
98, Commission at 4 per cent. = $982.50. Bought of Colbron, Chauncey 
& -Co., New -York City, s00 shares. Texas Pacific R. R. Stock (@ 5%; 
Commission % per cent. = $2812.50. 


.* 
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Sold through DeHaven & Townsend Ioo shares Northern Pacific Pre- 
ferred (@ 62%, less 4% Commission, $6225. Sold through J. M. Shoemaker 
& Co. 200 shares Texas & Pacific R. R. Stock @ 7, less 4% per cent. Com- 
mission, $1350. 


Dy. NORTHERN PACIFIC PREFERRED STOCK. Cr. 


1888) 1888 
June) 8 |To C.D.Barney & Co.|23}/6125)00 | June| 8 |By DeHaven & T. | 23/|6225)00 


| 


Dy. PHILADELPHIA & READING GENERAL MORTGAGE BONDS. Cr. 


1888 
June 8 |To B.K.Jamison&Co.}23]| 982/50 


Dr, ‘TEXAS & PAciFIC R. Ri Stock. Cr. 


1888 | 


| 71888 | 
June} 8 |To Colbron, C. & Co./2 


2812/50} June} 8 | By J.Shoemaker& Co.|23 1350 rele) 


2 


It will be noticed that these accounts are always debited for 
purchases and always credited for sales. ; 


REAL ESTATE ACCOUNT. 


This is the name of a Ledger Account to which is charged 
the cost of all Real Estate, consisting either of land or buildings, 
or both. It is frequently the case that a book-keeper has as 
many Real Estate Accounts as there are independent properties 
possessed, and they are distinguished one from another by words 
in the title of the account denoting the locality, or previous 
owners of the property. 

Real Estate Account is debited with its cost, with repairs and 
all taxes. . 

It is credited for the sales and for all rents received. 
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It is a Speculative Account, and must be closed into Loss and 
Gain, after crediting it with value of what remains on hand, if 
any, at time of closing. 


Purchases and Sales of Real Estate, with the Income and Outlay 
on the Purchases. 


June 14, 1888.—Purchased from M. Thomas’ Sons House and Lot, situated. 
4136 Market St., West Philadelphia, for $6000. Purchased from R. J. Dob- 
bins Lot of Ground, situated at N. W. cor. 45th and Market Sts., for $3800.. 
Bought, through H. R. Schoch, property No. 1817 Diamond St., for $7500. 

June 28, 1888.—Paid for repairs to property 4136 Market St., $173.25. 
Paid for Plumbing and for new Sidewalks at 1817 Diamond St., $371.12.. 
Sold property 45th and Market Sts., for cash, $4000. 

July 1, 1888.—Received one month’s Rent of 4136 Market St., $35, and. 
one month’s rent of 1817 Diamond St., $45. i 


This would appear in the Real Estate Accounts of the Ledger: : 


as follows:— 


Dr; PROPERTY 4136 MARKET STREET. On 
1888 1888 | 
June|14/To Thomas’ Sons 25, 6000)\00 § July | 1 | By Cash 25'| 35\00- 

« /28) * Cash 25|| 173/25 

Dr. PROPERTY FORTY-FIFTH AND MARKET STREETS. CH 
1888) 1888 
June'14)To R. J. Dobbins 25/|3800|00 g June 28) By Cash 25||4000}00:. 

Dr. PROPERTY 1817 DIAMOND STREET. Cr 
1888 1888 | 
June'14/To H. R. Schoch 25| 7500/00 § July | 1 | By Cash 25!| 45/00- 


* ga ‘eek 25|| 371/12 | 


| 


It will be seen that the accounts with different properties are 
debited with the cost and all repairs, and credited with the price- 
realized for sales and with rents received. 


a* 
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DISCOUNT AND INTEREST ACCOUNT. 


This account is debited for aJl moneys which one pays for 
money borrowed, and for all discounts allowed debtors on their 
bills for payment of the same before maturity. It is credited for 
all moneys received for the loan of money, or for discounts allowed 
by creditors for the payment of bills before maturity. 

It is a Speculative Account, and closes into Loss and Gain. 


Discounts received and allowed, and transactions with others in- 
volving Interest. 


June 1, 1888.—Received from J. B. Lippincott Co. an allowance of 5 per 
cent. for cash payment of bill of May 28, $13.93. Allowed Granville B. 
Haines & Co., 3 per cent. discount for cash settlement of bill of May 21, 
$48.37. Paid Guarantee Trust Co. 4 months’ interest on my loan from them 
of $5000, $100. The College Bank charged me for discounting a bill receiv- 
able for $900, @ 3 months, $14.10. I discounted for R. J. Allen his note for 
$1000, and charged him discount of $15. 


This would appear in Discount and Interest Account of the 
Ledger as follows :— 


Dr. DISCOUNT AND INTEREST. Cr, 
1888 | 1888 | 
June} |ToG.B. Haines & Co. |27)| 48/37 | June| 1 | By J. B. Lippincott Co. on 13/93 
7h (rmarantee T.. Co. 27 100 00 Gye Caak 27|| 15/00 
a Lat Cosh. 177) 14,10 : | 


Debits show the merchant what borrowing money and collect- 
ing his bills before maturity has cost him. 
Credits show the merchant what he has made by loaning money 


and paying his bills before maturity. 


MATERIAL ACCOUNTS AND LABOR ACCOUNTS. 


In a manufacturing business, instead of charging directly to 


the Merchandise Account the cost of production, it is a well- 


approved custom to open a Material Account to which is charged 
the cost of the raw material, and to open a Labor Account to 
which is charged the wages expended upon the manufacture of 
the goods. 
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When closing the Ledger, Material Account must be credited 
for the amount of material on hand as shown by the Inventory, 
and then both of these accounts (Material and Labor) should be 
closed into Merchandise Account. 

They are Von-speculative Accounts, and are kept so as to make 
clear just how much of the cost of the manufactured article arises 
from labor, and how much from raw material. 


Purchases of Raw Material. 


June 16, 1888.—Bought of E. A. Greene & Co. 6000 lbs. Mestizo Wool, 


(@ 28c. = $1680. Bought of Sheble & Hill 10,000 Ibs. Common Domestic 


Wool, @ 20c. = $2000. 


This would appear in Material Account of the Ledger as 


follows :— 

Oe MATERIAL ACCOUNT. ch 
1888 | | 1888 | | 
June|16/To E. A. Greene & Co, 29 1680 00 July | 1 By Mdse. 29) 3680 00 

ee  Bheble & bill 29||2000|\00} | | | 
| | 3680/00 a | 3 pas 
| 


Payments to Artisans for Piecework. 


June 16, 1888.—Paid Geo. Doll, for week’s work at loom, $13. Paid Jos. 
Cook, for loom work, $14.50. Paid And. Wagner, for designs for carpets, 
$35.25. 


This would appear in the Labor Account of the Ledger as 
follows :— 


“e 6é 


| ‘*. Jos. Cook 29|| 14\50 | 
ile Lady Gare And. Wagner 29)! 35/25 eee aay 
Pa || os | 
| | 
ce | 
| ; 


APs LABOR ACCOUNT. eS 
15 Reps | 1888 yan 
June|16,To Geo. Doll al 13/00} July | 1 |By Mdse. |29 | 62,75 

| 


| 62/75 
oe | | | 


=’ 
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EXCESS AND DEFICIENCY IN CASH ACCOUNT. 


This account is debited whenever the amount of Cash on hand 
is /ess than what the Cash Book shows, and it is credited when- 
ever the amount of Cash on hand is greater than what the Cash 
Book shows. When this account is debited, cash is said to be 
“short;” when it is credited, cash is said to be “ over.” 

The practice of making cash debtor “ To Loss and Gain” for 
movers,” and crediting it “By Loss and Gain’ for ‘ shorts,” is 
condemned, as is also the plan adopted by some of carrying 
“overs” and “shorts” on slips of paper. 

Should there be an “ over” or “short,” let one diligently seek 
the reason for it. Failing to account for the “over” or “short,” 
Pee ieie be a record made of the fact of the“ over” or “short” 
in some such account as the one under discussion. And when the 
mistake is found, let it be corrected through this account, and 
thus will be preserved a record of what has actually taken place. 


Instances of “overs” and “shorts” happening in the experience 


of a Book-keeper. 


January 4, 1888.—On balancing Cash Book this day I found I was over 
$50. On the 11th inst. I discovered that John S. Adams had paidme $50 on 
account, which I neglected to enter. 

February 10, 1888.—The Cash Book showed a shortage of $10.50. 

March 3, 1888.—The Cash Book being balanced, I found an “‘over’’ of 
$25. | 
April 17, 1888.—Cash was over $48.25, but on the 23d I discovered the 
error: that amount should have been credited to Wm. J. Armstrong. 


These Entries will appear in the Ledger Account as follows :— 


De. EXCESS AND DEFICIENCY IN CASH. om. 
1888 | 1383) | ce ke 
Jan. |11/To J. S Adams 30, +5000 jan. | 4 By Cash 30}, 50.00 
Feb.|10| “ Cash 30, 10l50f Mar.) 3, do 30|| 25,00 
Apr. |23| “ W.J.Armstrong |30)| 48/25 Apr.|17| “ do 301, 48/25 
July | 2) “ Balance I} 14/50 | 

123|25 | 123/25 


: 
| We 
| 


By Balance ee 


| | 
Aiea en 


— 
= 
es 

<4 
i) 
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CAPITAL ACCOUNT. 


% 


The Capital Account is variously named by book-keepers. By 
some the name of the Proprietor of the business is used; by 
others the word ‘“ Stock,” and some call it the Capital Account. 
The name Stock is quite aged, but it is often misunderstood by 
learners as having something to do with the stock of goods on 
hand when the Inventory is taken. The use of the name of the 
Proprietor as a caption for this account is growing in favor, and 
where there is more than one proprietor it is positively necessary 
that the names of the proprietors should be used. 

This account is debited for his liabilities and credited for his 
resources at the time of beginning business, it is also debited 
for any withdrawals of capital made by the proprietor and credited 


for any additional investments made by him; but if the with- 


drawals made by him are for personal expenses, they should be 
kept in a personal expense account until the closing of the Ledger, 
and should then be charged up to the Capital Account in 
one lump sum. It is also debited at the time of settling the 
business for the net loss, if one has been made, or credited with 
the net gain found to have been made at the time of settling 
business. 

In some cases this account is credited with interest on invest- 
ments, and debited for interest on withdrawals. 

The net capital invested in the business is found by subtract- 
ing the sum of the debits from the sum of the credits. It is what 
the business owes the proprietor, because it is the amount by 
which the resources exceed the liabilities. In an adverse condi- 
tion of business the sum of the debits may be the larger. Ifso, 
it shows net insolvency, which is the amount that the pro- 
prietor needs to put into the business to unable the debts to be 
paid. The net capital is shown by the entry “To Balance ” 
above the ruling, and net insolvency is shown by the entry “ By 
Balance” above the ruling. 

Capital Account is a Won-speculative Account. 


Transactions which belong in the Capital Account. 


January 1, 1888.—J. F. Morris and A. B. Lewis have formed a copartner- 
ship, under the firm name of Morris & Lewis. Morris invests Merchandise 


.* 
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to the amount of $1500; Cash, $2000; Bills Receivable, $1000. The busi- 
ness is to pay off certain of his promissory notes, to the amount of $500, 
and amounts which he owes—Terry & Co., $600, and Folwel! Bros. & Co., 
$400. The net amount invested by him is, therefore, $3000. A. B. Lewis 
invests: Cash, $2000; Merchandise, $2500; Bills Receivable, $2000, and 
the business is to pay off certain of his promissory notes to the amount of 
$1200. His net investment is, therefore, $5300. 

July 1, 1888.—The business is settled, showing a net gain of $6800, one- 
half of which goes to Lewis and one-half to Morris. - 


This would appear in the proprietor’s Capital Accounts of the 
Ledger as follows :— 


Dy, J. F. Morris (CAPITAL ACCOUNT). CY. 
1883{ | 1888 

Jan. | I To Bills Payable 32|| 500/00 f Jan. | 1 |By Mdse. 31}/1500|00 
pat Terry & Co: 92). pooioos 1 Cash 31|| 2000/00 
«© 1 «| & Folwell, Bro.&Co./32/| 400j00f “ | “| Bills Receivable |31)/|1000/00 
July | 1 | “ Balance 6400/00 f July | 1 | “* Loss and Gain = |32|/3400!/00 
7900/00 f /7900|CO 

eel. | 

a | £888). | 
| July | (By Balance 64.00/00 
| 
Lie, A. B. Lewis (CAPITAL ACCOUNT). by 48 

1888/ | 1888 | 
Jan. | 1 To Bills Payable 32), 1200)00f Jan. | 1 By Cash 32) 2000\00 
July *1 | “« Balance S700 IOGg. -. 11)" ee Widise. a 2500 fore) 
MS te dels Receivable: (32 2000 rele) 
eae . July | 1) “ Loss and Gain 132 3400 rele) 
peg ee ee ee 
9900]00 9900 00 

1888 | 
July | 1 By Balance '8700| 00 

Ls | 


This account will be debited for the business man’s liabilities, 
withdrawals, etc., for the net loss, and sometimes for interest on 
withdrawals. It is credited for investments of all sorts, net gain, 
and sometimes interest on investments. 
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PERSONAL EXPENSE ACCOUNT, OR PRIVATE 
ACCOUNT. 


This account is debited for what the business man takes out 
for his personal use, or for the maintenance of his family. It is 
very rarely ever credited. It should not be credited except when 
the merchant returns some of the money which he had previously 
drawn. The Account is opened and kept to enable the book- 
keeper to charge against the Merchant’s Capital Account his 
personal expenses in one sum. 

It is a Non-speculative Account, and is closed into the Capital 
Account at the time of closing the Ledger. 


Amounts Drawn Out by a Merchant for Personal and Family Use. 


February 1, 1888.—A. B. Lewis drew out, for his own use, $200. March 


15th.—He withdrew $300. June gth.—He drew out $500. 


This would appear in the Merchant’s Personal Account of the 
Ledger as follows :— 


——- | —— —_—_— 


Dr. A. B. Lewis’ PERSONAL EXPENSES. ae 
1888 con | 1888 | 
Feb.| 1/To Cash 32|| 200,00 f July | 1 By A. B. L. Cap. Ac./32| 100000 
Mar.|15| * do 321 _ 300,00 
sunelog fe dg 1321 _ 500 00 Beas 
|| 
| 


le O00 ,OO I1000)}00 


| \ 
\ 


INVENTORY ACCOUNT. 


This account is debited for the amount of goods and other 
property on hand at the time of taking an account of stock, and 
is credited for the same after the losses and gains have been 
ascertained. 

It is a Non-speculative Account. 


Account of Stock of Mitchell, Fletcher & Co. 


Merchandise, $9763.38. Store Building, ¢9000. Counters, Shelving, 
Desks, Chairs, Fireproof Safe, Gas Fixtures, etc., $1625. 1ooshares Reading 
Railroad Stock (@ 32, $3200. 


This would appear in Inventory Account of the Ledger as 
follows :— 


¢< 
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Dr. INVENTORY. Cr, 
1888 | 1888 T ef 
July | 1/To Mdse. .- 351| 9763/38 § July | 1 |By Mdse. 3511 9763/38 
me 4 Se) Real Estate a5i| ‘Qoooloo# “|: Real: Retate 35|| gooo|oo 
* ( \. Store Fixtures 135), t62Si0og “ | “1 Store Fixtures |35)) 1625/00 


a 


ir ee, i Kh. pte. 35) -geo0ioo tw: & 1) Rdg, R: 8th. 381). 3200/60 


23,588) 38 23,588) 38 


Si SSSI RG ede a 
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LOSS AND GAIN ACCOUNT. 


Loss and Gain Account is debited with all losses and credited 
with all gains. The difference between the sum of the debits and 
the sum of the credits is‘the net gain or net loss. Uf the sum of 
the debits is the greater, it is a net loss; if the sum of the credits 
is the greater it is a net gain. 

Into this account are brought all the losses and gains which 
have occurred in the business, and they are here compared and 
and the net gain or loss determined. 

It is a Won-speculative Account, and closes into the Capital 
Account. 


Schedule of {acne and Gains. 


July 1, 1888.—Porter & Coates, on closing their Ledger for the year, find 
that they have gained: On Merchandise, $21,630.80; on Real Estate sold 
during the year, $2,800; on Discountand Interest, $963,40; on Penna. R.R. 
Stock, $1140; on Phila. & Reading R. R. Stock, $813. 

They have lost: On expense Account, $581.60; on Salary Account, $9830; 
on Rent, $5000. 

Their net gain for the year is, therefore, $11,935.60. 

This would appear in Loss and -Gain Account of the Ledger 


as follows :— 


Dr. Loss AND GAIN. we 
1888 1883) | 

July | 1 |To Expense 58160 pay. | 1 /By Mdse. 36, 21,63C|80 
es alary »1361} 9830}00 «| Real Estate 36}, 2800)30 
1 SE ee Bee 20). su0ginO gt) © Disand Int... 196:  g63\40 
Pope Porter BO BOOT BOE: 80. Pa RR. Stock 130 | I140|00 
ate igs Bc BO, Gee oe P.&.R.R.R.StK. 36 | 813|00 
36 aes | a0 
275347 |20 | | 27,347 20 

wee 


Debits are losses; Credits are gains. 
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SHIPMENT ACCOUNTS. 


Shipments are names given to accounts to which are charged 
the cost of goods sent to be sold for our account and at our risk 
by a Factor, or Bailee, called a Commission Merchant. The 
account is kept for the purpose of ascertaining the gain or loss 
on goods sent to a particular person. : 

At the time of shipping, the account, by whatever name it 
may be called, is debited for the cost of the merchandise and all 
expenses incurred in shipping the same. It is credited for the 
net sum yielded by our goods in the hands of the Commission 
Merchant. 

The shipments are distinguished one from another by the 
letters of the Alphabet, or the Numerals, or by naming the 
person to whom they are sent. 


Great care should be taken when crediting the Shipments for 


net proceeds, to charge them to the Commission Merchant as a 
Factor, and not as a person, for he holds the business man’s 
money, not as a debt due to the business man, but as the business 
man’s funds in trust until they are remitted. 

These are Speculative Accounts, and close into Loss and Gain. 


Goods sent to be sold at our risk and on our account, and returns 
for same. : : 
January 2, 1888.—Shipped and consigned to Charles Berger, to be sold 
on our account and at our risk, 150 yds. Brussels Carpet, (@ 65c., $97.50; 
500 yds. Ingrain Carpet, (@ 50c., $250,000; 1000 yds. Stair Carpet, @ 45c., 
$450.00; in all, $797.50. Paid shipping expenses, $7.50. (13th) Received 
from Charles Berger an account of sales, showing our net proceeds to be 


$772.56. 


This will appear in the Shipment Account of the Ledger as 
follows :— 


hg a SHIPMENT, CHARLES BERGER. cr 

ko on ir. ot eR, ee 

Jan. | 2|To Mdse. 35) 797,504 Jan. |13/By C. Berger, Factor |39}| 772|56 
50 


Ee wa 
Debits show the cost of the goods sent, and also the expenses, 
and credits what they produce. 


:* 
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SHIPMENTS IN COMPANY. 


This is the name given to an account representing the business 
man’s interest in a lot of goods sent to be sold partially at his. 
risk and partially on his account. 

Shipment in Company is made debtor for the cost of the 
merchant’s interest at the time the goods are shipped, and it is 
credited for the net proceeds of his share at the time the com- 
mission merchant renders the account of sales. 

Shipments in Company are distinguished one from another 
by letters of the Alphabet or Numerals, in the same manner as. 
Shipments. 

Care should be taken at the time of receiving the account 
sales from the commission merchant to charge the commission 
merchant as a Factor or Bailee, for the reasons named under 
the head of Shipment Accounts. 

These are Speculative Accounts, and close into Loss and Gain. 


Goods sent to be sold partially at our risk and partially on our 
account, and returns for same. 


June 1, 1888.—Shipped to Russell & Mason 1000 Bales Cotton, valued at 
$60,000, on which they are to assume one-fourth of the risk by reason of 
having paid a part of the purchase price. They are to have a proportionate: 
share of the gains. Paid expenses of shipment, $12.50. 

July 3, 1888.—Received account sales from Russell & Mason of my 
interest in the shipment, showing my net proceeds to be $46,500. 


This will appear in the Shipment in Company Account of the 
Ledger as follows :— 


Dr. SHIPMENT IN Co. WITH RUSSELL & ‘MASON. A. Cr. 
1888 1888) 
June} 1 |To Mdse. 40|| 45,000 00 f July | 3 |By R.& M.,Factors|40|| 46,500 00- 
66 te ae Cash 40 9\37 


Debits show the cost of the merchant’s interest in the Ship- 
ment and the expenses for his share of same; credits show what. 
that interest has yielded him. 
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FACTOR’S OR BAILEE’S ACCOUNTS. 


These are accounts kept by the business man with Commis- 
sion Merchants engaged in the sale of his goods. 

They are debited for the net proceeds reported to the business 
man by his Commission Merchant on each account sales, and 
they are credited whenever the money or other property may be 
sent by the Commission Merchant to the business man. 

The employment of the account enables a business man to 
prove conclusively the relation existing between himself and his 
Commission Merchant; that the Commission Merchant holds in 
his hands in trust as the property of the business man anything 
that may be to the debit of Factor’s Account. It enables one to 
distinguish clearly the difference between debts due by the 


Factor as an individual and moneys held by him as an Agent, or 


Factor, or Bailee. 
These are Von-speculative Accounts. 


January 13, 1888.—Received from Charles Berger account sales of goods 
shipped and consigned to him January 2, which shows my net proceeds to 
be $772.56, for which he enclosed a check. 


This will appear in Factor’s Account of the Ledger as follows :— 


Lr. CHARLES BERGER, FACTOR. Cr. 
1888 | | 1888 | | 
Jan. "3 To. Ship-C. Berger 1390 | an alk6 Jan. |13|By Cash 51|| 772 56 


oo 


July 3, 1888.—Received from Russell & Mason account sales of goods 
shipped them on joint account and risk June 1, showing net proceeds of my 
share to be $46,500. 


This will appear in Factor’s Account of the Ledger as follows :— 


bY. RussELL & MASON, FACTORS. cr 


13888} 


July | 3 To Ship Co.R. & M.|4o | 46,500 00 


} 
. 
ie 
re 


.* 


é¢ 
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It will be seen that these accounts are debited with the net 
proceeds at the time account sales is received and credited when 
the Factor or Bailee remits a settlement. 


CONSIGNMENTS, SALES ACCOUNTS, ETC. 


These are names given to Accounts representing goods received 
from another business house, to be sold on its account and at its 
risk, by a Commission Merchant as a Factor, or Bailee, or Agent. 

Such Accounts are debited for any expenses incurred in receiv- 
ing, or handling, or storing the goods, and also for whatever the 
Commission Merchant may charge for the services rendered by 
him in selling them, or guaranteeing payment for same. They 
are credited for what the goods bring and the difference between 
the amount for which the goods are sold and the charges of the 
Commission Merchant, either for services rendered or money 
expended, belongs to the Owner, and is held by the Commission 
Merchant as the Owner’s money, in trust, until it is remitted. 
Care should be taken, when the Consignment Account is closed, 
that credit will be given to the Owner as Principal or Bailor. 

These are Non-speculative Accounts; for, after the Commission 
Merchant reimburses himself for his outlay and pays himself for 
his trouble, the balance belongs to the Owner. 


Goods received to be sold for account and at the risk of the business 
man shipping them. 


May 28, 1888.—Received from Thos. Dolan & Co., to be sold on their 
account and risk, Knit Goods to the amount of $5873.60. Paid cartage on 
same, $3.50. : 

June 4, 1888.—Sold Marks Bros., from Dolan’s Consignment, goods to 
the amount of $1675.10. Sold Saml. Lees’ Sons goods to the value of $1912.60. 

June 5, 1888.—Sold Jos. N. Blye, goods from Dolan’s Consignment, 
$693.50. Sold J. P. Cooper & Son goods to amount of $1113.30. Sold Jno. 
D. Munro goods to amount of $465.75. 

June 5, 1888.—Rendered an Account Sales to Thos. Dolan & Co. My 
Commission, 3 per cent. on sales, $5860.25 == $175.81. Their net proceeds, 
$5680.94 (for which I sent them my check for $1680.94; balance due them 
September Io, 1888). 


This will appear in the Consignment Account of the Ledger 
as follows :— 
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ya a THos. DoLAN & Co’s CONSIGNMENT. cr, 

1888| | ee 1838 

May |28/To Cash 41 3/50 June! 4 |By Marks Bros. 41||1675 10 

June) 5) ‘** Commission ali T7s5iSLE ©. 750) 70S, tapes Sone 41||1912/60 

1 6 TD Co. Prai4d)| S00 Gg "4 Ue 41|| 693/50 

epee oT, P, Cooper & Son|4t Fits 46 

ee « 1) Jno, D. Munro \4t) 4057s 

5860/25 5860/25 


MERCHANDISE COMPANY. 


This is a name given to an account of goods received from 
another business man, to be sold partially at his risk and partially 
at the commission merchant’s risk. 

Such accounts are debited for the commission merchant’s 
share of their cost, also for all moneys expended on them by the 
commission merchant and for his services in selling them, as well 
as for the net proceeds belonging to the shipper. They are 
credited for the sales of the goods, and close into Loss and Gain. 

They are Speculative Accounts, and illustrate very clearly the 
difference between buying goods outright and receiving them to 
sell them at another person’s risk, for the shipper must be credited 
in his personal account for that part of the cost of the goods on 
which the commission merchant takes the risk. That is an 
absolute purchase by the commission merchant of that much of 
the goods, and he owes for that part or share of them as he owes 
for any other goods which he buys outright; but for the shipper’s 
net proceeds credit should be given to another account than the 
personal account of the shipper, called by his name, with the 
word Principal, or Bailor, added, for such money belongs to the 
shipper, and is held by the commission merchant in trust for him. 


Receipts of Merchandise in Company, from a Manufacturer, in 
which the Commission Merchant has an interest in the goods. 


June 2, 1888.—Received from Jos. D. McKee, invoice of Knit Goods to 
the value of $2975.50, of which I agree to take one-half at my own risk. 
Paid cartage, $12.50. Paid insurance, $15.00. 

June 5, 1888.—Sold Martha J. Smyth goods from above to the amount of 
$610.50. Sold Jno. Taylor goods to the amount of $438.50. 


xs 
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June 7, 1888.—Sold Thos. Bird & Sons goods to the amount of $965.10. 
Sold Cook & Bro. goods to the amount of $983.75. 

Rendered J, D. McKee account of sales of his interest in above Merchan- 
dise. My commission on $2997.85 sales, at 3 per cent. = $89.94. His net 
proceeds, $1440.21. 


This will appear in the Merchandise Company Account of the 
Ledger as follows :— 


or, MERCHANDISE Co, wirH [. D. McKex.’ B. Cn, 

1888 1888 : 
June! 2 To J. D. McKee 42)|1487|75 { June| 5 |By M. J. Smyth 41}, 610/50 
@ 1a Cash Ag g2koe. 4 eo ing, Tavior 41|| 438/50 
DS ae Aa gR008 817 1, Bid & Bons 41] 965110 
“6 |} 7)‘ Commission 42 Sgio4 F .1“ | Cook & Brother (41/) 083/75 
oer 4. Wich ee Trin Agiig4gdior§: “|| Less and Gain = /37/|. 47/55 
3045 |40 3045140 


PRINCIPAL’S OR BAILOR’S ACCOUNTS, 


These accounts enable the Commission Merchant to show with 
clearness that in certain transactions he is acting as an agent, and 
that certain credits on his books are’ not debts due by him, but 
money or property belonging to his principal, held by him in 
trust. : 

They are credited whenever an Account Sales is rendered, and 
the Consignment Account, or Sales Account, is closed out. They 
are debited whenever the money, or its equivalent, is remitted. 

They are Non-speculative Accounts. 


Accounts of Sales sent to Manufacturers, showing the net proceeds 
due to the Batlor, or Principal. 


June 5, 1888.—Rendered an Account Sales to Thos. Dolan & Co. for 


' goodsreceived May 28, to be sold on his account and risk. My Commission, 


3 per cent. on sales, $5860.25 = $175.81. Showing their net proceeds to be 
$5680.94. For which I sent them my check for $1680.94, on account. 


This will appear in the Principal’s Account of the Ledger as 
follows :— ! 
4 
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Dr. THos. DOLAN & Co., PRINCIPAIS. Cr. 
1888) | | | | 1888 | 
June| 5 To Cash 57||1680/94 f June) 5 |By T. D. & Co’s Con. |41//5680\94 


June 7, 1888.—Rendered J. D. McKee Account Sales of his joint con- 
signment received June 2, showing his ¥% interest in same to be $1440.21 


This will appear in the Principal’s Account of the Ledger as 
follows :— 


Dr. Ja D. McKER, PRINCIPAL Cr. 


1588 | 
j June! 7 |ByMds.Co. J.D.McK.|42/|1440|21 


| 


COMMISSION ACCOUNT. GUARANTEE ACCOUNT. 


These Accounts are credited for the Commission charged by 
the Commission Merchant to his customers for his services in 
selling their goods. , 

It is very rarely ever debited; such a circumstance could only 
arise by the Commission Merchant getting some other one in his 
line of business to aid him in selling the goods and giving them 
a part of his Commission for doing it. In any such case Com- 
mission Account would be debited. — 

Guarantee Account is sometimes associated with Commission 
Account; that is to say, the Commission allowed by the business 
man to the Commission Merchant may be intended to cover the 
pay for selling the goods, and also a recompense for guaranteeing 
the soundness of the accounts made by selling the goods payable 
at some future time. In some lines of business 2% per cent. is 
allowed for selling and 2% per cent. for guaranteeing, and the 
5 per cent. is credited to the one account called ‘‘ Commission 


and Guarantee Account.’ Some book-keepers may prefer to 
keep a Commission Account by itself and a Guarantee Account 
by itself. 3 


They are Speculative Accounts, and close into Loss and Gain. 


2 
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Commissions allowed me for sales of goods Consigned to me and 
Guarantees for assuming risk on all sales. 


July 2, 1888.—I have sold for Thos. Dolan & Co. Goods to the amount of 
$5860.25, on which I am allowed 3 per cent. commission = $175.81. 

July 6, 1888.—My commission and guarantee of 5 per cent. on sales of 
goods to the amount of $3516.75, belonging to Bromley & Sons, amount to 
$175.84. 

July 6, 1888.—J. H. Haddle having made part of the sales of the goods 
from Dolan consignment, I have allowed him 2 per cent. commission on 
$1915, the amount he sold, $38.30. 


This would appear in Commission and Guarantee Account of 
the Ledger as follows :— 


Dr. COMMISSION AND GUARANTEE. Cr. 


1888 | 1888 | 
Jaly | 6\To J. H. Haddle 46} 38)30f July | 3 |By Dolan’s Consgt. |48|) 175 81 
"67 “: Bromiey’s do 45 ay 


Credits show the amount of Commission earned by the Com- 
mission Merchant from the sale of goods consigned to him. 


PRACTICAL DEDUCTIONS. 


Every business transaction in the hands of a double-entry 
book-keeper requires :— 


first—Some Ledger Account, or Accounts, to be debited, and 
some Ledger Account, or Accounts, to be credited. 


Second.—In every business transaction, the debit, or sum of 
the debits, carried to the Ledger, must equal the credit, or sum 
of the credits, taken to that account. 

The fundamental law of book-keeping by double entry is, that 
there should be as much placed upon the debit side as there is 
placed upon the credit side, and no business can be transacted, 
however slight, which does not require at least one debit and one 
credit to be made in the Ledger. 
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Set 1. 


Memoranda of transactions supposed to have occurred in a (rrocery 
business conducted by yourself, which transactions you will 
enter in a set of books, consisting of a Cash Book and Day 
Book, as books of original entry, and a Journal and Ledger, 
using your uncovered books. 


January 2, 1888.—Commenced business this day with a Cash Capital of 
$2500. Bought of John McGlensey’s Son & Co., terms 30 days, Merchan- 
dise, as per invoice, $562.75. Paid for Fixtures, Counters, Shelving, etc.,. 
$175. 

January 9, 1888.—Sold George Morse, 2115 Woodstock St., 10 ths. Sugar,,. 
(® 9%c. = 95c.: 5 bu. Potatoes, @ 65c. == $3.25; 2 Ibs. Jap. Tea, (@ Soc. == 
$1.00; 2 Tos: Coffee, (@ 40c. == 80c., total, ¢$6.c0.. Sold to J. W, Smeaiew 
2135 Van Pelt St., 1 ‘bu. Potatoes, 64c:; 15 Ibs. Gran. ‘Sugar. @ $c, == 
$1.28; 5 gals. Headlight Oil, @ 14c. == 7oc.; 8 Ibs. Crackers, (@ 8c. == Ga0 = 
total, $3.26. Cash sales during the day, $38.67. Paid for ton of Coal, $6.25. 

January 16, 1888.—Sold John Van Dusen, 2124 N. 2oth St., 4 tbs. Crackers, 
(@ 8c. = 32¢.; 14 Ths. Chicken, (@) 16c. == $2.24; 4 doz, Eggs, (2000 
80c.; 8ibs. Sugar, @g94c. = 76c.; total, $4.12. Bought of Harrison, Frazier 
& Co., terms go days, Mdse., as per invoice, $367.25. Cash sales during 
day, $41.82. 

January 20, 1888.—Sold J. S. Davis, 2000 N. 20th St., 18 fbs. Ref’d Sugar, 
(@ loc. = $1.80; 6 bu. Potatoes, @ 75c. = $4.50; 1 bbl. Flour, $4.00; 1 bbl. 
do. $3.75; total, $14.05. Cash sales during day, $35.86. 7 

January 23, 1888.—Sold R. B. French, 1700 Norris St., 12 ths. Gran. Sugar, 
(@ 8c. = $1.02; 1 bag Flour, 380c.; 2 cans Salmon, 23c.; 1 bbl. Apples 
$3.50; total, $5.55. Received cash from J. W. Smedley, $3.26. Cash sales 
during day, $48.30. 

January 24, 1888.—Sold E. Ashton, 1947 Camac St., 4 bu. Potatoes, @ 
70C. == $2.80; 2.doz. Eggs for 45c.; 1 Tb. Jap. Tea, 60c:: total; $7.86. tame 
sales for day, $95.60. Paid Clerk’s Salary, $8.00. Paid Boy, $3.50. Received. 
cash from Geo. Morse, $6.00. 

January 25, 18838.—Bought of Thomas Roberts & Co., terms 30 days, 


Mdse., per invoice, $167.54. Gave Harrison, Frazier & Co. my note, dated 


Jan. 16th, @ go days, for $367.25. Cash sales for day, $55.60. 

January 26, 1888.—Sold S. B. Warner, 1708 N. 27th St., 2 tbs. Coffee, @. 
35¢.==7oc.; 1b. Tea, boc. ;-15 ths. Sugar, (@) oc/=< 91.35; 1 bb Ape 
$4.00; total, $6.65. Cash sales during day, $62.60. 

January 27, 1888.—Paid Jno. McGlensey’s Son & Co., on account, $300.. 
Cash sales for day, $75.40. 

January 28, 1888.—Sold Charles Martin, 1844 Park Ave., 1 bbl. Flour, 
extra, $6.50; I doz. boxes Matches, 5c.; 8 bu. Potatoes, @ 65c.—= $5.20; 
3 Ibs. Java Coffee, @ 36c. = $1.08; total, $12.83. Cash sales for day, $61.28.. 
Paid Thomas Roberts & Co., in full, $167.54. 
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January 31, 1888.—Sold John Van Dusen, 2124 N. 2oth St., 10 tbs. Rice, 
oy it == $1.10; 4 ths. Cotes, (@ 36c.== $1.44; 1. bag Flour, 80c.; total, 
$3.34. Received Cash from John Van Dusen, in full, $7.46. Received from 
J. S. Davis, in full, $14.05. Received Cash from R. B. French, in full, $5.55. 
‘Cash sales during day, $57.25. Paid Clerk’s Salary, $8.00. Paid Boy’s 
Salary, $3.50. Paid Rent of Store, $25.00. Received Cash from Charles 
‘Martin, $12.83. Cash sales for day, $141.50. 

Inventory of property on hand: Merchandise, $593.26; Fixtures, $160. 


TRIAL BALANCES. 


One of the most perplexing positions the book-keeper ever 
occupies is at the time when he takes off a trial balance. This is 
made up from the face of the Ledger, and consists of the names 
of all open Ledger accounts, with their debit balances in one 
column and their credit balances in another column. If the 
debit balances amount to a sum equal to the total of the credit 
balances, the trial balance is said “to come out all right,’ but the 
debit side of the Ledger can be equal to the credit side of the 
Ledger, and yet the Ledger contain many errors; and were the 
book-keeper furnished with no better proof of the correctness of 
his work he would have very little ground for the satisfaction 
which is universally felt by a book-keeper when his trial balance 
does thus “come out right.” A little reflection will cause it to 
appear that the debit and credit balances of the Ledger can be 
equal and yet errors like these abound :— 

1. Errors in entering a transaction in books of original entry, 
as, for instance, a sale in the Invoice Book, or a purchase in the 
Sales. Book; the omission of the whole of a transaction. All of 


which may be described in a general way as mis-entries in the 
books of original entry. : 


2. If the transaction is incorrectly Journalized; that is to say, 
Bills Payable should be credited when we get somebody else’s 
note discounted, or anything of that character. To be spoken of 
in general as mistakes in debiting or crediting. 


3. Any mistake in. posting, provided the right amount has 
been taken to the right side of the Ledger, but to a wrong 
account. Thus, in posting, if a debit belonging to A’s account 
is taken to the debit side of B’s account, and the right amount is 
used, an error will be produced in two accounts, and yet there 
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will not be any disturbance of the equality of the footings of the 
trial balance. Any transposition of figures, if the transposition 
occurs on both sides. These errors may be spoken of in general 
as mis-posts. Enough has been said to make the book-keeper 
seek for other evidence of correctness besides the fact of the 
equality in amount of the two columns of his trial balance. 
First among these other checks is the comparison of the money 
on hand with that shown by the cash account. Another verifi- 
cation which may be made with equal positiveness is to compare 
the amount of other persons’ obligations and acceptances with the 
balance shown by Bills Receivable Account. Another very satis- 
factory check upon one in book-keeping is the custom, almost 
universal, of sending out statements of accounts to debtors at 
the beginning of each month. If the recipient of one of these 
statements should be able to prove to the satisfaction of the 
book-keeper that he is overcharged in the statement received, it 
would prove to the book-keeper either that he has charged goods 
that were never shipped or that he has mis-charged those which 
were shipped; and in correcting the account of the house which 
called his attention to the error, he will, perhaps, need to correct 
the account of some other house for a like amount. 


It is sometimes hard for one to understand that he has made 
a mistake in so simple an operation as addition, and yet it often 
happens that one will claim to have compared every entry and 
its amount in the books of original entry or the Journal, with 
those taken into the Ledger, and declare that the transfer has 
been made correctly, and further, that the debits and credits, as 
written in the books of original entry and in the Journal, are 
equal, and yet that the Trial Balance will not come out right. 
Now, either the transfers have not been made correctly, or the 
additions have not been made correctly; one or the other. For 
a certain set of figures written in a certain book,-and correctly 
added, will amount to the same sum when copied into another 
book, if correctly copied and properly added. 


Trial balances are taken off at two stated periods, one at the 
end of each month showing the debtor,and creditor balances of 
all open accounts, and one taken off after the Ledger is closed, 
showing the debtor and creditor balances of all accounts which 
remain open at that time. When the entries have been correctly 
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made in the Ledger, and the trial balance taken off without mis- 
take, the debit and credit columns of balances will equal each 
other. 

Nothing more, however, is proven by either of the trial 
balances than that the Ledger is in balance. 


A Ledger, and the Trial Balance of Same. 


June 30, 1888.—The Ledger shows the following balances on this date: 
Merchandise, Dr., $2547.40; Cash, Dr., $1547.84; Bills Payable, Cr., $365 ; 
John Thomas, Dr., $145.10; Richard Mann, Dr., $75; George Brown, Cr., 
$325.15; Alfred Douglass, Cr., $61.89; Store Fixtures, Dr., $360; Expense, 
Dr., $76.70; Students’ Capital Account, Cr., $4000. 


This will appear inthe Monthly Trial Balance as follows :— 


Balances. 
Dye CE. 
1 Merchandise 2547|40 
3/Cash | 1547 84 
7 Biils Payable | 365/00 
9 John Thomas | 145/10 
1o/ Richard Mann | 7500 
11 Geo. Brown | | ll gaits 
12 Alired Douglass i | 61/89 
13|/Store Fixtures || 360\00 
14 Expense | 76/70 
15 Students’ Capital Account | ‘ 4000/00 
a 4752104 


The student will now go back to Set One and make a Trial 
Balance from the Ledger of the same, after which proceed with 


CLOSING THE LEDGER. 


A very interesting branch of a book-keeper’s work is closing 
the Ledger. There are two general ways of closing accounts: 
“To or By Loss and Gain” and ‘To or By Balance.” To close 
an account is to make both sides equal. In the process of closing 
the Ledger, all the losses and gains that have occurred in the 
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business are gathered together in the Loss and Gain Account, 
and there compared. The gains are placed upon the credit 
side; the losses upon the debit side. When the credit side is 
the greater, the account is closed ‘To Capital Account,’ and 
shows a net gain. The opposite entry, “ By Loss and Gain,” 
is made in the Capital Account, and increases the capital. When 
the debtor side.is, the. greater, the, account 1s closcd, 
Capital Account,” and shows a net loss. The opposite entry, 
“To Loss ‘and Gain,” is made in the Capital Aecoun. ae 
decreases the capital. 

Red ink should not be used at all, unless it is used for a 
definite purpose. A safe general rule is to use black ink in the 
Ledger in the recording of all entries which come from other 
books, and to use red ink in making entries which are made for 
the purpose of closing and bringing down the balances to the 
new accounts. Custom is not uniform, however, regarding this 
rule. Very many of those who use red ink for closing, prefer to 
use black ink in making the transfers of the closing entries. 

In closing the Ledger, it is necessary to remember the classi- 
fication of Ledger Accounts, separating clearly those which are 
speculative and show losses and gains from those which are 
non-speculative and show resources and liabilities. To the former 
class, showing losses and gains, belong Expense, Discount and 
Interest, Commission, Insurance, Merchandise, etc., etc. To the 
latter class, showing resources and liabilities, belong accounts 
with Individuals, Firms and Corporations, Cash, Bills Receivable, 
Bills Payable, etc. 

Unless the property possessed in the business has all been sold, 
it is a necessary step in closing the Ledger to take an account of * 
Stock and to credit the respective accounts heretofore charged 
with the amount of property now on hand. Nor shoulda Ledger 
be closed until a first trial balance has been taken off, and the 
Ledger found to be in balance, and also, there should be a test 
of the correctness of the Ledger by comparing the Cash and 
Bills Receivable balances with the Cash on hand and the Bills < 
Receivable on hand, and the sending out and receiving of 
Statements. 


first-—Close all Speculative Accounts into “ Loss and Gain” 
account by journalizing and posting. 
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Second.—Close “Loss and Gain” account into the Capital 
Account by journalizing and posting. 


Third.—Close “ Inventory” account by crediting it and debit- 
ing the corresponding accounts. 


Fourth.—Then close all accounts now unclosed, “To” or “ By 
Balance,” ruling them up and bringing down the balance on the 
opposite side of each account so closed. 


ml entries “To or “By Balance’ to be made in red cxk, 


Fifth.—After the Ledger is closed take off a trial balance to 
ascertain if the Ledger is still in balance. 

If the work is correctly done, the two sides of the trial balance 
will be equal, for the reason that in the case in which the busi- 
ness is possessed of more assets than liabilities, there will be 
found upon the debit side all the resources, and on the credit side 
all the liabilities, together with the net capital, which is the excess 
of resources over liabilities; and the net capital properly appears 
on the same side with the liabilities, because the business owes 
to its proprietor that which he has invested in it; and if all the 
assets were collected, dollar for dollar of their face value, as they 
appear on the books, and the liabilities were paid out of them, 
the net capital would appear as a surplus, to be paid over to the 
proprietor. So, in adversity, the debit: side of the trial balance 
will, as before, consist of the resources, together with the net 
insolvency, which, taken together, will equal the credit, or 
liability side, for the reason that the proprietor would have to 
furnish, from other resources, the amount of the insolvency of 


' the business to enable the liabilities to be discharged, and the net 


insolvency is properly placed with the resources for this reason. 


Set 2. 


Memoranda of transactions belonging to a Carpenter's business, 
to be entered into a set of books, consisting of Cash Book, Day 
Look, Journal, and Ledger, and regularly closed. 


February 1, 1888.—Commenced business this day with a Cash Capital of 
$2000. Bought of James M. Vance & Co. a set of Tools, value $350, and 
paid forsame. Bought of Henry Bradshaw, Lumber, as per invoice, $456.98 
{terms, 4 mos.). 
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February 2, 1888.—Charge Armstrong, Wilkins & Co., 417 Arch St., % 
doz. Sign Irons, $1; 50 ft. 34 common, (@ 3c. per foot; 6 hours’ work, 
(@ 37/4C. 

February 3, 1888.—Charge Frank T. Benny, 1236 South St., making 
Stairs, as per contract, $45; altering Door, $16. Paid Wages, as per time 
book, $37.25. 

February 6, 1888.—Received cash from Armstrong, Wilkins & Co., in 
full, $4.75. Charge Christian Born, 838 N. 4th St., 2 prs. Hinges, (@ 5oc. per 
pr. ; 60 ft. 34 common, (@ 6c.; 300 ft. Moulding, @ 5c.; 44 hours’ work, (@ 
37 ac. 

February 7, 1888.—Gave Henry Bradshaw my note dated February Ist, 
at 4. mos., in. setilentent. of acct., $456.08. Charge C. 1 Brinton, 11, ge 
4th St., 300 ft. 3x4 White Pine, @ 4c.; 1600 #. No. 1 2 Flooring, (@ aye; 
24 hours’ work, (@ 37 %c. 

February 9, 1888.—Charge Henry Burk & Bro., 409 Arch St. Repairs in 
store, as per contract, $450. Charge Phila. & Reading R. R. Co., Repairs 
to station at Conshohocken, as per contract, $675.50. 


February 10, 1888.—Received cash from-C. J. Brinton, jr., in full faq 


Charge Thomas Cahill, 149 N. 4th St., goo ft. Flooring, @5i¢c.: 350 1 
Moulding, @ 5c.; 16 hours’ work, @ 37%4c. Bought of Calvin Conard, — 


terms 30 days, Lumber, as per invoice, $1165.90. Paid Wages, as per time 
book, $96.50. 

February 11, 1888..-Received cash from Christian Born, in full, $36.10. 
Received cash from Thomas Cahill, in full, $45.50. 


February 13, 1888.—Bought of Penn Hardware Co., terms, 30 days, 
Hardware, as per invoice, $565.70. Charge Edwards & Castle, 38 N. 4th 
St., 550 ft. White Pine, @ 4c.; Hardware, $2.25; 10 hours’ work, @ 37 %c. 


February 15, 1888.—Received from Henry Burk & Bro. their note at 60 
days, dated this day, in settlement of acct., $450. 


February 16, 1888.—Charge Laing & Maginness, 30 N. 3d St., fitting up 
Office, as per contract, $82.75. 

February 17, 1888.—Charge C. S. Ridgway, 329 Arch St., 675 ft.2 x 3 
White Pine, @ 3%c.; 280 ft. No. 1 Flooring, @ 43%c.; Hardware, $4.65 ; 
10 hours’ work, @ 37%c. Paid wages, as per time book, $112.65. Paid 
Calvin Conard, on acct., $1,000. 


February 18, 1888.—Charge Henry Kellner, 64 N. 4th St., making altera- 
tions to house, as per contract, $867.50. “ 

February 25, 1888.—Paid wages as per time book, $195.50. Received 
from C. S. Ridgway, in full, $45.33. Received from Henry Kellner, in full, 
$867.50. 

February 27, 1888.—Received from Laing & Maginness their acct. in full, 
$82.75. Received from Edwards & Castle set!lement of acct. in full, $28. 


’ February 28, 1888. Paid rent of shop for month, $75. Paid sundry 
expenses, $37.80. Paid Bookkeeper’s salary, $60. 
. Fook an inventory of property on hand and found: Material, value, 
— $978.50 ; tools, value, $315. 
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See s, 


Memoranda of transactions to be entered in a set of books, consist- 
ing of Cash Book, Day Look, Journal and Ledger, and to be 
regularly closed by the student. 


January 2, 1888.—Invested this day, on commencing business, cash, $1000. 
Bought of John B. Ellison & Sons, Merchandise, as per invoice, $750, and 
paid for it. Sold A. & L. Beverlin, 1600 Passyunk Ave., Merchandise, as 
per bill, and received payment in full, $200. 

January 3, 1888.—Sold Henry C. Cann, 346 So. 2d St., Merchandise, as 
per bill, $475, for which he paid. 

January 4, 1888.—Sold B. F. Dewees, 1124 Chestnut St., terms, 60 days, 
settlement by note, Cassimeres, per bill, $390, Received his note in full 
settlement of same. 

January 5, 1888.—Bought of Snodgrass, Murray & Co., terms, 4 mos, 
Merchandise as per invoice, $862, for which I gave them my note in settle- 
ment. 

January 6, 1888.—-William M. Smith sent in his bill for Counters, Desks, 
etc., amounting to $115. Bought of Patrick & Lipsett, 1% tons of Coal for 
$8.50. 

January 9, 1888.—Sold Thompson Irvin, 1036 So. gth St., 20 yds.. Blk. 
Cassimere, @ $3.50, for wnich he paid. Bought of Oliver T. Terry & Co., 
terms, 4 mos., settlement by note, 50 yds. Fancy Cass., @ $2.00; 65 yds. 
Blk. Doe., @ $3.25. Gave them my note accordingly. 

January 10, 1888.—Bought of Haines Bros., 140 So. 3d St., 10 shares 
Reading R. R. Stock, @ $49, for which-I gave them my check on College 
Bank... | 

January 12, 1888.—Sold Samuel Lees & Sons, 3 No. 2d St., terms, 60 
days, settlement by note, 10 yds. Fancy Cass., (@ $2.50; 20 yds. Black 
Doe., @ $4.12%. Received their note for amount. 

January 13, 1888.—Sold J. M. Gummey & Sons, 733 Walnut St., 2 shares 
Reading R. R. Stock, @ $50 per share. They paid me for same. 

_January 15, 1888.--Paid for washing windows, counters, etc., $7.50. 

January 16, 1888.--Sold James B. Mageoch, 126 So. gth St., terms, 60 
days, settlement by note, 20 yds. Fancy Cass., (@® $2.3714; 100 yds. do. 
@ $2.75; 50 yds. Blk. Doe., @ $4.45. He gave me his note in settlement. 

January 17, 1888.—-Sold B. Newman, 521 South St., 125 yds. Fcy. Cass., 
(@ $3, for which he paid me in full. 

January 20, 1888.--Sold Fred. Sylvester & Bro., 203 So. 6th St., 5 shares 
Reading R. R. Stock, @’ $50%, and received payment for same. 

January 23, 1888.—Bought of Doughten, Wilkins & Co., 329 Market St., 
1oo yds. Blk. Cass., (@ $1.75, for which I gave them my check. 

January 24, 1888.--Bought of Folwell Bros. 50 yds. Fancy Cass., @ $2.10, 
and gave them in payment 2 shares Reading R. R. St’k, @ $52%. 
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January 26, 1888.—-Sold A. Parvin, 125 So. Front St., 1 share Reading R. 
R. Stock, @ $5114, for which he paid me. Paid Wm. M. Smith’s bill of 
6th inst, ; 

January 27, 1888.—Sold George W. Thompson, 803 South St., 25 yds. 
Blk. Doe., @ $3. Received payment for same. 

January 31, 1888.—Paid rent for month, ¢50. Paid Gas Bill, $6.25. Paid 
Patrick & Lipsett’s bill of 6th inst. 

Inventory: Merchandise, $390; Store Fixtures, $112. 


Set 4. 


Memoranda of transactions to be entered tn a set of books, consisting 


of Cash Book, Day Book, Journal and Ledger, and regularly 
closed by the student. 


February 1, 1888.—Began business this day with a Cash Capital of $2000. 
February 2, 1888.—Bought of Johnson, Lippincott & Co. Mdse., as per 
invoice, $500. Paid them cash for same. 


February 3, 1888.—Bought of Biddle & Co. Mdse., as per invoice, $435. 


February 4, 1888.—Sold W. & T. Allen & Co., 440 Market St., 10 yds. 
Black Broadcloth, @ $7.50; 12% yds. Blk. Cass., @ $3.25. Sold Jas. 
Allison’s Sons, 800 Market St., 233f yds. Fancy Cass., (@ $2.50; 15 yds. 
Gray Satinet, @ $1.05; 12% yds. Fancy Tweed, @ $1.37%. 

February 6, 1888.—Sold Val. Baker, 325 So. 2d St., 50 yds. Black Doe., 
(@ $2.75; 22% yds. Blk. Cass., @ $2.50. Received from him his note @ 
60 days in settlement. 

February 7, 1888.—Bought of Harris Bros. Mdse., as per invoice, $318.25. 
Gave them my note @ 4 mos. in settlement. 

February 8, 1888.—-Sold Jno. Beck, 1924 Frankford Ave., 25 yds. Fancy 
Tweed, (@ $1.62% ; 3734 yds. Bannockburn, (@ $4,25. Received cash from 
him in full. 

February 9, 1888.—Bought of W. F. Murphy’s Sons Stationery for use 
of store, $4.60. 

February 9, 1888.—Sold A. B. Binder, 340 No. 3d St., 1624 yds. Bro. 
Beaver, @ $6.40; 1234 yds. Blk. Beaver, (@ $6.25. 

February 10, 1888.—Paid Biddle & Co., on account, $125. Received 
from W. & T. Allen & Co., on account, $40. Paid for Postage, $1.25. 

February 13, 1888.—Received from James Allison’s Sons, to balance 
account, their note @ 60 days for ...... 

February 14, 1888.—Bought of Harris Bros. 75 yds. Blue Broadcloth, 
(@, $4.90. 

February 15, 1888.—Sold Jno. Beck 1434 yds. Fancy Tweed, (@ $2.00; 
10 yds. Fancy Tweed, (@ $1.87%. Sold Jas. Allison’s Sons 25 yds. Blue 
Beaver, (@. $6.62. 

February 16, 1888.—Gave Biddle & Co., to balance account, my note @ 
A’ months, for 5.4 
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February 17, 1888.—Bought of Drexel & Co. 1o shares of Penna. R. R. 
Stock, (@ $58. Gave them my check for same. 

February 18, 1888.—Received from W. & T. Allen & Co., on account, 
$25. Sold W. & T. Allen & Co. 15% yds. Bannockburn, @ $5.00; 25 yds. 
Bannockburn, (@ $4.87%%. Paid W. F. Murphy’s Sons bill of oth inst. 

February 22, 1888.—Received from A. B. Binder, on account, $50.00. 
Bought of Geo. H. Byrd Mdse., as per invoice, $232.95. Gave him, on 
account, Val. Baker’s note of the 6th, for $193.75, and cash for the balance. 

February 24, 1888.—Bought of Biddle & Co./50 yds. Black Doe., (@. 
$2.37 }2. 

February 25, 1888.—Sold Martin & Newbold 5 shares Penna. R. R. 
Stock, (@ $5914. Received from them cash in full. 

February 27, 1888.—Received from Jno. Beck, on account, $15. Paid 
Rent for February, $50. Paid Gas Bill, $4.30. 

Account of Stock being taken, it appears that there is on hand, as shown 
by the Inventory: Merchandise, $814.26; Penna. R. R. Stock, 5 shares, (@. 


$60, $300. 
Set 5. 


Memoranda of transactions to be entered in a set of books, con- 
sisting of Cash Book, Day Book, Journal and Ledger, and 
regularly closed by the student. 


March 1, 1888.—Commenced business this day with a Cash Capital of 
$1500. 

March 2, 1888.—Bought of Coffin, Altemus & Co. Merchandise, as per 
invoice, $2500. 

March 3, 1888.—Sold Henry Britton, 804 South St., 50 yds. Gray Satinet: 
@ 1.10; 62% yds. Blk. Beaver, (@ $6.40 Bought of John C. Clark & Sons, 
Blank Books, Stationery, etc., for use of store, $15.65. 

March 5, 1888.—Gave Coffin, Altemus & Co., on account, $500. Sold 
Goldman & Co., 4 Nth. 2d St., 503/ yds. Blk. Doe., @ $3.25. 

March 6, 1888.—Received of H. Britton his check, for $125, in part pay- 
ment of a bill of 3d inst. Sold Greenewald & Co.. 9g N. 3d St., 30 yds. 
Brown Beaver, (@ $5.37%4; 41% yds. Blk. do. @ $5. 

March 7, 1888.—Bought of Joshua L. Bailey & Co. 27 yds. Blue Broad- 
cloth, (@ $4.60, and paid for same. Sold Frank Hirsh & Co., terms, 4 mos., 
settlement by note, 60 yds. Fancy Cass., @ $2.60; 35 yds. do. @ $5.25. 
Received their note for same. 

March 8, 1888.—Bought of Dorrance Evans, terms, 4 mos. note, Mdse.,. 
as per invoice, $374.25, and gave my note in settlement. Paid for adver- 
tising in ‘“‘Ledger,”’ $5.40. 

March 9g, 1888.—Sold Owen Day, 119 So. gth St., 10 yds. Fancy Cass., (@ 
$2.621%4, and received payment. 

March to, 1888.— Bought of George W. Smith & Co., Counters, Shelving, 
etc., for store, $186.75, and paid forsame. Sold A. Kirschbaum & Co., 306 
Market St., 25 yds. Spring Overcoating, (@ $4.3714 ; 50 yds. do. @ $3.62%. 


» 
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March 12, 1888.—H. Britton sent me his check for $75 on account. Paid 
Coffin, Altemus & Co., on account, $200. 


March 13, 1888.—Paid for Postage Stamps, $3.25. Bought of G. Winne- 
berger & Son Desk for office, $30. 

March 14, 1888.—Gave Coffin, Altemus & Co. my note, at 60 days, on 
account, for $1000. Received from A. Kirschbaum & Co., on account, $100. 


March ‘15, 1888:—Sold H. Kohn & Bro., 15 N. 3d St., 12% yds. Fey. 
Cass., (@ $2; 10 yds. do. (@ $2.12%. 

March 16, 1888.—Bought of B. K. Jamison & Co., Io shares Reading 
R. R. Stock, @ $49. Sold Mahlon Bryan & Co., 11 So. 11th St., 25 yds. 
Blk. Br'dcloth, at $7.50. 


March 17, 1888.—Bought of B. K. Jamison & Co., 1o shares Northern 
Pacific R. R. Stk., @ $5734. Bought of Wm. Young, Coal for office, $8. 
Received from Goldman & Co., on account, $50. 


March 19, 1888.—Received from A. Kirchbaum & Co., on account, $25. 
Paid B. K. Jamison & Co., on account, $400. 

March 20, 1888.—Sold Moon & Pearson, 146 So., 3d St., 5 shares North- 
ern Pacific R. R. Stock, @ $56, for which they paid cash. 


March 21, 1888.—Received from H. Britton, on account, his check for 


$50.00. Sold B. W. Adams, No. 3 Stock Exchange, 5 shares Reading R. R. 
Stock, @ $51. 


March 22, 1888.—Received from Greenewald & Co., on account, $50. 


H, Kohn & Bro. paid me $45 on account. Paid John C. Clark & Song’, bill 
of 3d inst. 

March 23, 1888.—Sold Thomas A. Biddle & Co., 326 Walnut St., 5 shares 
Northern Pacific R. R. Stock, (@ $57. Received payment for same. 

March 24, 1888.—Paid B. K. Jamison & Co., on account, $250. Bought 
of Alfred C. Casey 140 yds. Cassimere, (@ $1.8734 ; 225 yds. do, @ $1.75. 

March 26, 1888.—Sold John Derringer & Co., 1122 Arch St., 15 yds. Blk. 
Cass., (@ $2.1214 ; 18 yds. Fcy. Cass., @ $4.80; 10 yds. Drab Overcoating, 


@ $5.62%; 20 yds. Melton, @ $3.50. Gave Alfred C. Casey, on account, — 


2 shares Reading R. R. Stock, @ $51% ; 
March 27, 1888.—Paid for advertising in ‘“ Ledger,” tohrress@eeee., 10 
insertions, $20. 
March 28, 1888.—Received from Mahlon Bryan & Co., on account, $50. 
Paia'B, K. Jamison & Co. balance of their account. 


March 29, 1888.—Received from B. W. Adams, on account, 2 shares 
Reading R. R. Stk., @ $51. 

March 30, 1888.—Gave Alfred C. Casey, on account, my check for $150. 
Sold E. W. Clark & Co. 2 shs. Reading R. R. Stock, (@ $52, for which they 
gave me their check. 


March 31, 1888.—Paid Rent for March, ¢50. Paid Gas Bill, $5.25 Paid 
Wm. Young’s bill of 17th inst. 


Having taken an inventory of stock, I find on hand: Merchandise, 
$1785 40; 3 shs. Reading R. R. Stock, $156; Store Fixtures, $210. 


“+ 
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Set 6. 


Memoranda of transactions to be entered in a set of books, consisting 
of Day Book, Cash Book, Journal and Ledger, and regularly 
closed by the student. 


April 2, 1888.—Commenced business this day at 917 Chestnut St. with the 
following resources: Cash, $2900; Mdse. valued at $2000. Sold Browning, 
King & Co. 25 yds. Black Cass., (@ $3; 40 yds. Bannockburn, @ $5. 
Received, on account, their note (@ 60 days for $150, and cash for balance. 

April 3, 1888.—Sold Jacob Reed’s Sons, 50 yds. Fancy Cass., @ 2.50; 
200 yds. Gray Satinet, (@ 1.12%. Received cash on account, $200. ~ 

April 4, 1888.—Bought of A. H. Love & Co. 400 yds. Black Broadcloth, 
(@, $4.62%. Paid them on account, $500. Bought of Sieberling Bros. 
stationery to amount of $3.40. <== 

’ April 5, 1888. Bought of Meyer & Dickinson, Mdse., as per invoice, 
$532.40. Gave them, on account, cash, $232.40, and my note (@ 60 days for 
balance. Bought of C. D. Barney & Co. 50 shares Lehigh Valley R. R. 
Stock, (@ $53. Paid them, on account, cash, $1000. 

April 6, 1888.—Sold N. Snellenburg & Co., terms 60 days, 22% yds. Blk. 
Broadcloth, @ $6.50: 14% yds. Fancy Cass., @ $6.00. Sold A.C. Yates & 
Co. 26 yds. Black Doe., @ $3.37% ; I0 snakes Lehigh Valley R. R. Stock, @ 
$54. Received from them cash in full. 

April 7, 1888.—Bought of Allen B. Rorke Counters, Shelving, etc., to the 
amount of $175. Bought of Boyer & Rex 150 yds. Black Broadcloth, @ 
$5.25; 400 yds. Black Doe., @ $2.8714. Gave them cash on account, $700. 

April 9, 1888.—Received from Jacob Reed’s Sons, on account, $50. 
Bought of De Haven & Townsend 1o shares Reading R.R. Stock, @ $39% ; 
10 shares Lehigh Valley R. R. Stock, @ $52%. Gave them, on account, 


- cash, $400, and my note (@ 60 days for balance. 


April 10, 1888.—Received from N. Snellenburg & Co. on account, their 
sight draft on Jno. Boyd for $50. Sold Adams, McCall & Co. 12% yds. 
Fancy Cass., @ $2.75; 2234 yds. Fancy Cass., $5.50. Received, on account, 
cash, $50. 

April 11, 1888.—Sold Stern & Bro. 17 yds. Fancy Cass., @ $4.87% ; 15 
yds. Black Cass., @ $3.12%. Received cash on account, $20. Paid C. D. 
Barney & Co. cash for balance due them. 

April 12, 1888.—Sold Browning, King & Co. 1o Shares Reading R. R. 
Stock, @ $40%. Received Cash on account, $300. 

April 13, 1888.—Gave Boyer & Rex, on account, 5 shares Lehigh Valley 
R. R. Stock, @ $54& Cash, $200. 

April 14, 1888.—Paid- cash for advertising, gro. 

April 16, 1888.—Bought of Boyer & Rox 140 yds. Fancy Cass., (@ $4. 50; 
100 yds. Gray Satinet, (@ 95c. Gave them, on account, cash, $200, and my 
note (@ 90 days for $200. Bought of Chas. Abel sign for store, $30, and 
paid him cash for same. 
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April 17, 1888.—Sold S. M. Bryan 45 yds. Fancy Cass., @ $5.75. Re- 
ceived, on account, cash, $200. Sold Geo. A. Castor & Co. 100 yds. Black 
Broadcloth, @ $7.50, for which he paid. 

April 19, 1888.—Received from Browning, King & Co., to balance account, 
cash, $105. 

April 20, 1888.—Gave Boyer & Rex, to balance account, cash, $200, and 
my note (@ go days for $892.50. Paid Sieberling Bros., $3.40. 

April 21, 1838.—Sold Stern & Bro. 25 yds. Black Broadcloth, @ $6; 213 
yds. Black Cass., (@ $3. Received cash, on account, $125. 

April 23, 1888.—Sold Jacob Reed’s Sons 72 yds. Fancy Cass. @ $5.40; 
1624 yds. Black Doeskin, @ $2.00. Received on account, cash, $100 and 
their note (@ at 60 days for $200. Paid cash for repairing Showcase, $3.50. 

April 26, 1888.—Received from!Stern & Bro. cash on account, $50. Paid 
A. H. Love & Co., on account, $500. Sold John H. Dick so yds. Black 
Cass., (@ $3. Received cash for same. 

April 27, 1888.—Sold N. Snellenberg & Co. 12% yds. Bannockburn, (@. 
$6.40; 30 yds. Bannockburn, @ $6.65. Received on account their note @ 
60 days for $150, and cash to balance. 


April 30, 1888.—Paid Rent for April, $50. Clerk’s Salary, $50. Paid 


Allen B. Rorke, $175. 

Account of stock being taken, it appears that there is on hand unsold, as 
shown by the Inventory: Merchandise, $4113.25; Lehigh Valley R. R. 
Stock, 45 shs., @ $53, $2385; Store Fixtures, $200. 


Set 4. 


Memoranda of transactions tc be entered in a set of books, consist- 


ing of a Cash Look, Day Book, Journal and Ledger, and to 


be regularly closed by the student. 


May 1, 1888.—Opened a store this day and commenced business, having 
the following resources : Cash, $2500; Mdse. $7500; and Real Estate valued 
at $25,000. 

May 2, 1888.—Sold Doherty & Co., 1340 Chestnut St., 150 yds. Blk. 
Broadcloth, @ $5.62%4 ; 142 yds. BIk. Cass., (@ $2.25. Received, on account, 
cash, $500 and their note at 60 days for $300. Bouyht from William Mann 
Co. Blank Books, Stationery, etc., for use of office, $30. 

May 3, 1888.—Bought of George F. Jones Merchandise, as per invoice, 
$2412.91. Paid on account $1000. 

May 4, 1888.—Bought of Thomas H. Severn Counters, Shelving, Show- 
case, etc., $340. Sold John Burke, 729 S. 5th St., 85 yds: Blk. Br’dcloth, @ 
$6.25; 32% yds. Fancy Cass., @ $5. Received on account, his note at 60 
days for $500. . , 

May 5, 1888.—Sold Wanamaker & Brown 4134 yds. Blk. Doe., @ $3; 
61 yds. Satinet, @ $1.12%, and received payment for same. My store was. 
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entered last night by burglars, the safe broken open and cash stolen there- 
from amounting to $300. They also took Mdse. to the value of $414.50. 
May 7, 1888.—Sold E. Edwards, 627 S. 11th St., 125 yds. Fancy Cass., 
(@ $5.25; 72% yds. Fancy Cass., @ $6. . Received his note (@ 60 days in 
settlement. Paid for petty expenses, $7.45. Paid William Mann Co. $30. 
May 8, 1888.—Received from Doherty & Co. their sight drft. on William 
Jones for $50. Paid Thomas H. Severn, to balance account, $340. 


May 9g, 1888.—Sold Louis Ehrman 144 yds. Blk. Br’dcloth, @ $6.37% ; 
158% yds. Fancy Cass., (@ $5. Received in payment to shs. Reading R. R. 
Siock, (@) $55; 10 shs. Penna..R. KR. Stock, @ $61; his note at 60 days for 
¢400, and cash to balance. 

May Io, 1888.—Sold C. D. Barney & Co., cor. 4th and Library Sts., 5 
shares Reading R. R. Stock, (@ $5614, for which I received cash. 

May 11, 1888.—Sold Keen, Bodine & Co., 26 S. 3d St., 5 shs. Penna. R. 
R. Stock, (@ $63. Received, on account, cash, $150. Bought of Folwell 
Bros. & Co., Merchandise, as per invoice, $3425.15. Gave them, on account, 
cash, $1000, and my note at 30 days for $1500. 

“May 12, 1888.—Alexander Riehl sent in his bill for painting store; 
amount, $86. Gave George F. Jones, on account, 5 shs. Reading R. R. 
Stock, @ $56%, and 5 shs. Penna. R. R. Stock, @ $61. 

May 14, 1888.—Paid for Postage Stamps, $5. Sold Joseph Engard 41% 
yds. Fancy Cass., @ $5.50; 35 yds. Blk. Doe., @ $3.75. Received, cash, 
¢100, and note at 30 days for balance. 

May 15, 1888.—Gave George F. Jones, cash, $300, and my note at 30 
days to balance account. 

May 16, 1888.—Bought of Clarence A. Hart & Co. Flags and Bunting for 
decoration purposes, $23.75. Paid for advertising in the ‘‘ Record,” $12.50. 


May 18, 1888.—Sold Joseph Ferris, 411 S. 11th St., 28 yds. Fancy Cass., 
@ $5.75; 143% yds. Blk. Br’dcloth, @ $7. Received, on account, cash, ¢50, 
and 2 shs. Penna. R. R. Stock, @ $61. 

May Ig, 1888.—Drew on John Burke, at sight, to balance account to date, 
and deposited the same. Sold Gilbert & Rose 40% yds. Scotch Cloth, 
$6.25; 21 yds. Blk. Cass., (@ $3.62. Paid taxes on Real Estate, $214.20. 

May 22, 1888.—Bought of J. M. Howett & Co. 200 yds. Blk. Br’dcloth, 
@ $5.37%. Gave them, on account, cash, $300, and my note at 30 days 
for $500. 

May 23, 1888.—Gave Folwell Bros. & Co., cash, $500, and my note @ 30 
days for .... to balance account. 

May 24, Bibi Keen, Bodine & Co. sent me their check to balance 
account. 

May 25, 1888.—Sold H. H. Etter, 104 S. 18th St., 217% yds. Blk. Br’d- 
cloth, @ $7, and received payment for same. 

May 26, 1888.—-Received from Joseph Ferris his check for $....to balance 
account. Paid Clarence’A. Hart & Co. $23.75. 

May 29, 1888.—Gave J. M. Howett & Co., on account, my sight dft. on 
Gilbert & Rose for $150. 

May 30, 1888.—Received from Gilbert & Rose, to balance account, §. . 
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May 31, 1888.—Paid Gas Bill for the month, $4.25, and Clerk’s Salary, 
$60. Paid A. Riehl’s bill of 12th, $86. 

Inventory: Mdse. on hand, $8250; House and Lot, $25,000; Penna. 
R. R. Stock, $121; Store Fixtures, $325. 


Set 8. 


Memoranda of transactions in a grocery business, to be entered in 
a set of books, consisting of Cash Book, Day Book, Journal and 
Ledger, and to be regularly closed by the student. 


June 1, 1888.—Commenced business, this day, with the following 
Resources and Liabilities :-— 


RESOURCES.—Store and Lot valued at $30,coo. Cash on hand, $10,000, 
Merchandise, $5000. Alfred Allen’s note, dated May 10, at two mos., for 
$2460. George Arnold's note, dated April 28th, at 90 days, for $1741.35. 
William Beck’s note, dated May 14. at 60 days, for $864.42. Bailey & 
Moulton owe me, on open account, $943.81. 


LIABILITIES.—My note, favor of S. Bispham & Sons, dated April 24th, at 
4 mos., for $3215.50. My note, favor of Geo. Boyd & Son, dated May 3d, 
at 60 days, for $1312.40. My note, favor E. C. Eby & Co., dated May 4th, 
at go days, for $743.15. I owe Janney & Andrews, on open account, 
$2126.18. 

June 2, 1888.—Bought of George Boyd & Son 48 hhds. Muscovado Sugar, 
73,544 lbs. net weight, @ 7c.p lb. Gave them, on account, cash, $1500, and 
my note at 60 days for $1750. 

June 4, 1888.—Sold Bailey & Moulton, 38th and Baring Sts., 18 hhds. 
Mus. Sugar, total gross weight 29,002 less 5 per cent. tare =....tbs., @ 7c. 
Received, on account, cash, $500, their note at 60 days for $825. 

June 5, 1888.—Discounted at bank Alfred Allen’s note, dated May toth, 
at 2 mos., $2460. Discount off 39 days. 

June 6, 1888.—Sold R. K. Barrett, 462 N. 2d St., terms, go days, settle- 
ment by note, 8 bbls. Mus. Sugar, 251, 272, 267, 233, 268, 269, 275, 284, less 
234 pen cent. tare ==.... ibs., @ yes Received mote in full, 

June 7, 1888.—Discounted for S. Bispham & Sons my note, their favor, 
dated April 24th, @ 4 mos., $3215.50. Dis. off 82 days (@ g per cent. 

June 8, 1888.—Received from Bailey & Moulton their note at 60 days for 
$500. | 

June 9, 1888.—Discounted for George Boyd & Son my note, their favor, 
dated May 3d, @ 60 days, $1312.40. 

June 11, 1888.—Gave Janney & Andrews, on account, my note (@ 2 mos. 
for $1260. Cash, $500. 

June 12, 1888.—Sold George Arnold, 909 Marshall St., 3 hhds. Sugar, 
1824, 1639, 1893, less 2: per cent. tare = .... Ibs., (@ 8c, . Received, on 
account, cash, $275. 
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June 13, 1888.—Sold Richard T. Colgan, 341 So. 4th St., 6 hhds. Sugar, 
1512, 1521, 1500, 1525, 1511, 1500, less 4 per cent. tare = .... tbs., (@ gc. 
Received, on account, cash, $200, and his note at 60 days for $371. 

June 14, 1888.—Discounted at bank George Arnold’s note, dated April 
28th, at go days, $1741.35. Dis. @ 8 per cent. 

June 15, 1888.—Paid Janney & Andrews, to balance account. 

June 16, 1888.—Sold Peter King, 804 So. Front St., terms 2 mos., settle- 
ment by note, 12 bbls. Mus. Sugar, 3244 fbs. less 216 tbs. tare = 3028 ibs., 
(@ 8c. Received his note at 2 mos. in settlement. 

June 18, 1888.-—Discounted for Geo. Boyd & Son my note, their favor, 2d 
inst., at 60 days, $1750. Dis. @ 7 per cent. 

June Ig, 1888.—Received from Bailey & Moulton, their check to balance 
account. 

June 20, 1888 -—Discounted at bank.Bailey & Moulton’s note, 4th inst., 
at 60 days, $825. 

June 21, 1888.—Bought of Janney & Andrews, terms, 2 mos. note, 15 
hhds. Mus. Sugar, 25,046 ibs., less 5 per cent. tare = .... tbs., @ 7c. per hb. 
Gave them my note at 2 mos. in settlement of invoice. 

June 22, 1888.—Discounted for E. C. Eby & Co., my note, their favor, 
dated May 4th, at go days, $743.15. 

June 23, 1888.—Paid for ee $23; paid sundry petty expenses, 
$3.15. 

June 25, 1888. Le ante at bank William Beck’s note, dated May rath, 
at 60 days, for $864.42. 

June 26, 1888.—Bought of Geo, W. Smith & Co., Counters, Shelving, 
Desk, Chairs, etc. ; amountof bill $275. Discounted at bank R. K. Barrett’s 
note of 6th inst., at go days, for $....Dis. off .... days, @ 6 per cent. 

June 27, 1888.—Discounted for Janney & Andrews my note of 11th inst., 
at 2 mos., for $1260. Dis. @ 8 per cent. 

June 28, 1888.—Discounted at bank Bailey & Moulton’ s note of 8th inst., 
at 60 days, for $500. 

June 29, 1838.—Discounted at bank Peter King’s note of 16th inst., at 2 
mos. Dis. @ 5 per cent. | 

June 30, 1888.—Paid for petty expenses, $13.75. Gave Geo. W. Smith & 
Co. check for bill of 26th. 

Inventory: Store and Lot, $30,000; Mdse. on hand, $8700; Store Fixtures, 


$270. 
Het 0; 


Memoranda of transactions to be entered in a set of books, con- 


sisting of Day Book, Cash Book, Journal and Ledger. 


Philadelphia, January 2; 1888.—J. D. Wright and J. A. Schmid have this 
day formed a copartnership for the purpose of carrying on a general trade 
in Cloths, Cassimeres, etc., under the style and title of Wright & Schmid. 
The firm is to continue for the term of two years from this date, unless dis- 
solved by mutual consent or by the death of either of the partners. 
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The gains and losses are to be shared equally by each partner. 


J. D. Wright invests Cash, $3500, Merchandise, $7947.35. A note in his. 
favor made by James Allison’s Sons, dated Nov. 7, 1887., at 2 mos., for 
$874.80; amount due by Valentine Baker on open account, $119.45, and 
by W. & T. Allen & Co., $249. His liabilities, which the firm assumes, are 
a note in favor of Johnson, Lippincott & Co., for $1362.12, dated Nov. 22. 
1887, (@ 3 mos.; note in favor of Biddle & Co. for $1034.65, dated Oct. 27th, 
1887, (® 3 mos.; amount due Harris Bros. on open acct. $375, and amount. ° 
due to George H. 1 Byrd, $207.33. 

J. A. Schmid invests cash equal in amount to the net investment of J. D. 
Wright. 

re Leased from Kline & Keys for two years from date the store 704 Market 
\.St. for $5000 per year, payable monthly in advance. 

Paid one month’s rent, $416.67. 

y Engaged Thos. W. Clay as Book-keeper, at a salary at $1500 per an.; 
{ E. W. Emery as Salesman, (@ $900 per year, and Henry Hartman as Porter, 
\ (@ $600 per year. 

Paid for Stationery, Books, etc., for use of store, $16.50. 

January 2, 1888.—Sold H. H. Etter, 104 So. 18th St., 234 yds. Blk. Cass., 
(@ $3.25; 2 yds. Blk. Br’dcloth, @ $7.50, for which he paid. Sold Robart 
Godfrey, 1116 Bainbridge St., (@ 60 days, settlem:nt by note, 4 pcs. Fancy 

Cass., 87 yds., @ $1.80; 3 pcs. Blk. ae dcloth, 51% yds., @ $6.37%. 
Received his note in vie cay 

January 3, 1888.—Bought of John Griffith, _Connters, Shelving, Show 
Tables, etc., amount, $413.50. Remitted Harris Bros., on acct., $200. Sold 
John Beck, 1924 Frankford Ave., 5 pcs. Fcy. Cass., 714% yds., @ $2.00. 


January 4, 1888.—Sold S. B. Binder, 340 N. 3d St., 2 pcs. Beaver Over- 
coating, 283¢ yds., at $6; 3 pcs. Melton, 64 yds., @ $2.60. Received 
payment of bill. Bought of J. B. Ellison & Sons, 50 pcs. Fancy Cass.,. 
1113 yds., @ $3-75- Gave them our check in settlement. Paid for Freight, 
etc., $17.45. 

January 5, 1888.—Sold Goldman & Co., 4 Nth. 2d St., 4 pes. Beaver 
Overcoating, 66 yds., @ $6; 3 pcs., Blk. Br’dcloth, 65 side (@ $5.75. 
Received, on acct., Cash, $300. : 

January 6, 1888.—Sold E. S. Edwards, 2 pcs. Blk Cass., 46% yds., @ 
$3.1214, for which he paid. Received from Valentine Baker, to balance 
acct. to date, $119.45. 

January 9, 1888.—Shipped per Penna. R. R. and consigned to George 
P. Gore & Co., Chicago, Ill., to be sold on our account and risk, 20 pcs. 
Beaver Overcoating, 354% yds., at $5.50; 10 pcs. do., 183 yds., (@ $4.00. 
Paid shipping expenses on same, $3. Remitted George H. Byrd $207.33, 
to balance acct. to date. 

January 10, 1888.—Sold Henry Britton, Shr. South St., terms, 60 day 
note, 5 pcs. fancy Cass., 121% yds. @ $2.50; 3 pcs. English Tweed, 64 
yds., (@ $3.25. Received his note, dated to-day, (@ 60 days, in settlement. 
James Allison’s Sons paid into the Bank, to our credit,.amount of their 
note due this day, $874.80. 
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january 11, 1888.—Sold Joseph Gross, 526 So. 16th St., 2 pcs. Blk. Br'd- 
cloth, 37% yds., (@ $6.50; 4 pcs. Blk. Cass., 85 yds., (@ $2.87%%. Received 
in settlement, cash, ¢100, and his note (@ 3 mos. for balance, ....... 
Received from W. & T. Allen & Co., on account, $150. Sold Valentine 
Baker, 325-So..2d St., 10 pcs. Fancy Cass., 264% yds., (@ $2.12% ; 8 pcs. 
Melton Overcoating, 161 yds., (@ $3.25. Received, on acct., $200. 


January 12, 1888.—Paid Subscription for ‘‘ Record,”’ $4; do for ‘‘ Times,”’ 
$3. Paid petty expenses, $2.15. Bought of Johnson, Lippincott & Co. 80 
pes. Fancy Cass., 1692 yds., (@ $4.20; 45 pcs. do, 9343/ yds., @ $5. Gave 
them on acct. $5000. Paid Jno. Griffith’s bill of 3d, 

January 13, 1888.—Paid Cartage, $12. Sold E. S. Edwards 2 pcs. Fancy 
Cass., 47 yds., @ $5.50;. 3 pes. do, 6934 yds., @ $6.50.. Paid Harris Bros, 
sight dft., favor Keystone Nat. Bank, $175. Petty cash sales during day, 
$31.85. 

January 14, 1888.—Sold H. H. Etter, 104 So. 18th St., terms, 2 mos. 
note, 5 pcs. Fancy Cass., 112 yds., @ $6; 2 pcs. Blk. do, 4624 yds., @ 
$3.20. Received note at.2 mos. from date in settlement. Sold Geo. F. 
Henry, 1005 So. 7th St., 4 pcs. Fancy Cass., 91 yds., @ $5.8734. Received - 
‘payment for same. 

January 16, 1888.—Shipped per Adams Express Co., and consigned to 
Bowman & Co., Harrisburg, Pa., to be sold on our account and at our risk, 
20 pcs. Fancy Cass., 473 yds., @ $5.8714. Paid shipping expenses on same, 


$5.25. Received from Goldman & Co., on acct., g100. 


January 17, 1888.—Discounted at bank Robert Godfrey’s note of 2d inst. 
Bought of George H. Bryd 50 pcs. Fancy Cass., 1084 yds., @ $4.62%4 ; 25 
pes. Blk. Cass., 58314 yds., @ $2.25; 25 pcs. Melton,-410 yds., @ $3.87%. 


“Gave him on account, cash, g1000, and our note at go days for $3500. 


January 18, 1888.—Sold John Hodder, 529 So. 15th St., 10 pcs. Fancy 
Cass., 198% yds., @ $6.25; 4 pes. do, 82% yds., @ $5.871%4. Received, on 
acct., cash, $500. ae ; 

January 18, 1888.—Accepted Johnson, Lippincott & Co’s draft, at 60 days’ 


sight, favor First Nat. Bank, for $2500. Petty cash sales for the day, $47.25. 


January I9, 1888.—Shipped per Penna. R. R. and consigned .to John 


Gray & Co., Pittsburgh, Penna., to be sold on our account and risk, 25 pcs. 


Fancy Cass., 50714 yds., (@ $5.90; 20 pcs. Blk. Cass., 482 yds., @ $3.12%. 


Paid Shipping expenses and insurance on same, $31.75. Bought of G. 


Winneberger & Son Desks and Signs, $140. 

January 20, 1888.—Sold Henry Britton, 804 South St., 1 pc. Blk. Br’dcloth, 
18% yds., @ #7; 1 pe. Blk. Cass., 22% yds., @ $3.25. _ Sold S. B. Binder, 
340 N, 3d St., 2 pcs. Fancy Cass., 4714 yds., @ $5.50, on account of which 
he paid us $100. 

January 21, 1888.—Received from George P. Gore & Co., Chicago, IIL, 
account sales of goods shipped them gth inst., to be sold on our account and at 
our risk. The account showed our net proceeds to be $2621.83, for which they 


remitted a bank draft in settlement. Sold Goldman & Co., 4. 2c St. 3 


pes. Fancy Cass., 58% yds., (@ $6; 2 pcs. Blk. Br’dcloth, 41 yds., @ $7.25. 
Received check to balance bill of 5th inst. 
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January 23, 1888.—Sold Goldsmith & Co.,'511 Market St., terms note at 2 
mos., 4 pcs. Fancy Cass., 77% yds., @ $6; 5 pcs. do, 94% yds., @ $4.12%. 
Petty cash sales for the day, $47.25. Received from Goldsmith & Co. their 
note, at 2 mos. from date, in settlement of bill. 

January 24, 1888.—Bought of Harris Bros., 20 pcs. Blk. Br’dcloth, 391 
yds., @ $5.87%%4; 40 pcs. Blk. Cass., 92234 yds., @ $2.374%. Remitted them 
our check, on account, for $1000. Sold H. H. Etter, 104 So. 18th St., 2 pes. 
Fancy Cass., 37 yds., @ $5.62%. : 

January 25, 1888.—Discounted at bank Henry Britton’s note of toth 
inst. Sold Joseph Hayman, 704 N. 2d St., 4 pes. Fancy Cass., 7834 yds., 
(@ $5; 5 pcs. do. 94 yds., @ $5.6234. Received, on account, $200. Paid 
sundry expenses, $9.45. 

January 26, 1888.—-Shipped, per Southern Steamship Co., and consigned 
to Hecht & Co., New Orleans, La., to be sold on our account and risk, 35 
pes. Blk. Br’dcloth, 674 yds., @ $6.37%. Paid shipping expenses and 
insurance, $28.50, on same. 

January 27, 1888.—Sold Kohn, Rosenheim & Co., 312 Market St., 3 pes. 
Fancy Cass., 69% yds., @ $6; 1 pc. Blk. Br'cloth, 21 yds.. @ $6.37%4; 1 
pe. Blk. Cass., 22% yds., (@ $3 per yd. Bought of Wm. Young 3 tons coal 
for $14.50. Cash sales for day, per Petty Cash Book, $67.20. Paid G, 
Winneberger & Sons bill of roth, $140. 


January 28, 1888.—Sold Greenewald & Co., 9 N. 3d St., terms, 60 days, set- 


tlement by note, 4 pcs. damaged Fancy Cass., 77% yds., @ $3.50; 6 pcs. do. 
120 yds., @ $3; 2 pes. Blk. Br’dcloth, damaged, 43% yds., @ $2.75. 
Received their note in settlement. Sold John Burke, 729 So, 5th St., 10 pcs. 
Fancy Cass., 187% yds., @ $5.37%4, for which we received his check in 
payment. ; 

January 30, 1888.—Sold Henry Britton, 804 South St., 2 pes. Blk. Br’d- 
cloth, 383; yds., (@ $7; 2 pcs. Blk. Cass., 45 yds., (@ 83.37%. Pant moe 
favor of Biddle & Co., due this day, $1034.65. 

January 31, 1888.—Received from Bowman & Co., Harrisburg, Pa., an 
account sales of goods shipped them 16th inst., to be sold on our account 
and risk; our net proceeds amounted to $2742.80, for which they sent us a 
go days’ draft on I. Harrison, of this city. Sold John H. Dick, 941 Passyunk 
Ave., 3 pcs. Fancy Cass., 5434 yds., @ $6. Paid Thomas W. Clay’s salary 
for January, $125. Paid E. W. Emery’s do. Paid Henry Hartman's do. 
Paid Wm. Young’s bill of 27th, $14.50 


The student will now close the books of ortginal entry, jour nalizing 
the Day Book, and post from the Journal and direct from the 
Cash Book ; after which take off a Trial Balance, and then con- 
tinue with the following transactions, the same as in the pre- 
ceding month :— 

February 1, 1888.—-Received from John Hodder on account, $250. Sold 


Stern & Bro., 521 Market St., 4 pcs. Fancy Cass., 81% yds., @ $5.25. They 
gave us, on account, $200. Sold W. & T. Allen & Co., 440 Market St., 5 
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pes. Fancy Cass., 983¢ yds., @ $4; 3 pcs. Blk. Br’ dctorh, 61 i (@, $6.50. 
faid Rent for February, $...... 

February 2, 1888.—Discounted at bank I. Harrison’s acceptance of Jan. 
31st of Bowman & Co’s draft at go days’ sight, $...... Paid George H. 
Byrd, on account, $500. Petty cash sales for the day, $72.40. 

February 3, 1888.—Sold Joseph Engard, 146 So. 4th St., 2 pes. Blk. Br’d- 
cloth, 42% yds., (@ $7.12%. Gave Harris Bros. our draft at 30 days’ sight 
on Valentine Baker, for $757.81. 

February 4, 1888.—Sold Joseph Ferris, 411 So. 11th St., terms 2 mos. 
note, 4 pcs. Blk. B’rdcloth, 87% yds., @ $6.25; 2 pcs; do, 44 yds., @ $5; 
2 pes. Blk. Cass., 47 yds., (@® $3.123%%. Received his note at 2 mos. from 
date in settlement. 

February 6, 1888.—Bought of Coffin, Altemus & Co., 100 pcs. Fancy 
ass, 1900% yds., @ $4.0714 ; 50 pcs. Fey. Cass., fo1z yds., @ $3.75. 
Remitted them, on account, our check for $1000, and our note at 2 mos. from 
date for $5000. Shipped per Penna. R. R. and consigned to George P. Gore 
& Co , Chicago., Ill., to be sold on our account and risk, 25 pcs. Fancy 
Cass., 512 yds., @ $5.75; 10 pcs. Blk. Br’dcloth, 196% yds., @ $5.62%; 
ro pcs. Blk. Cass., 234 yds.. @ $3. Paid shipping expenses on same, $7.20. 
morn john Deck, 621 So. 3d S1., 2 pcs. Fancy Cass., 41 yds., (@ $6:.1 pe. 
mik. Cass., 23 yds., (@ $3.25. 

February 7, 1888.—Received from Henry Britton, on account, $203.83. 
Sold Gilbert & Rose 2 pcs. Blk. Br’dcloth, 39 yds., @ $6.124%; 4 pcs. Blk. 
Cass., 96% yds., (@ $3.25; they gave us, on account, $125. Petty cash sales 
for day, $94.25. 

February 8, 1888.—E. S. Edwards sent us his check, on account, for $300. 
Received from S. B. Binder, cash, on account, $100. Remitted Johnson, 
Lippincott & Co., on account, $500. Sold Louis Ehrman, 447 Green St., 5 
pes. Fancy Cass., 9434 yds., @ $5.25. 

February 9, 1888.—Received from J. Deering, Chester, Pa., to be sold‘on 
his account and risk, 50 pcs. Fancy Cass., 987 yds., @ $4.50. Paid freight 
ana drayace on same, $17.50. Sold Doherty & Co., 1340 Chestnut St., 
terms, 2 mos. note, 7 pcs: Blk. Br’dcloth, 132 yds., @ $6.87%. Received 
note at 2 mos. in settlement. Paid for Postage Stamps, $5. 

February 10, 1888.—Received from John Gray & Co., Pittsburgh, Pa., an 
account sales of goods shipped them Jan. 19th, to be sold on our account 
and risk. Our net proceeds, $4492.89, for which we received, cash, $2000, 
and their note at go days, dated 8th inst., for $2492.89. Received from 
MW. a1, Allen & Co., to balance account, cash, $450, and their note at 60 
days. Sold Owen Day, 119 S. oth St., from J: Deering’s cons’t, 10 pcs. 
Fancy Cass., 20114 yds., (@ $5.3732. Received payment for same. 

February 11, 1888.—Received from John Hodder, on account, $500. 
Sold H. H. Etter 2 pcs. Fancy Cass., 39 yds., (@ $6. : 

February 13, 1883.—Accepted George H. Byrd's draft at 60 days’ sight, 
favor of Boyer & Rex, for $1500. Sold S. B. Binder, from J. Deering’s con- 
signment, 15 pcs. Fancy Cass., 289 yds., (@ $5.50. Received in settlement, 
cash, $500, and his note at 60 days for balance. John Beck paid us, on 
account, $250. Petty cash sales for the day, $121.25. 
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February 14, 1888.—Bought of John B. Ellison & Sons 20 pcs. Fancy 
Cass.,. 392 yds. @ #4874; 50 pcs. Bik. Cass,, 1213 yds,,@ $2.37 7 25 
pes. Blk. Br’dcloth, 482% yds., @ $5. Made settlement with, cash, $2000, 
and our note at 3 mos. for balance. Sold H. Kohn & Bro., at 30 days, 
from J. Deering’s consignment, 15 pcs. Fancy Cass., 29634 yds., (@ $5.37 34. 
Received from Joseph Hayman, on account, $250. 

February 15, 1888.—3. D. Wright and J. A. Schmid withdrew, each, $200. 
Sold Owen Day the remainder of J. Deering’s consignment, Io pcs. Fancy 
Cass., 19934 yds., @ $5.25, and received payment for same. Goldman & 
Co. sent us their check for $300, on account. 

February 16, 1888.—Closed J. Deering’s consignment, and rendered an 
account sales. Our commission, 2% per cent. on sales, $5316.28 = $132.91. 
His net proceeds, $5165.87, on which we remitted our check for $2481.34, 
leaving a balance to his credit, which will be due by average March 2oth, 
$2684.53. Discounted at bank, John Gray & Co.’s note of 8th inst., @ go 
days, for $2492.89. 

February 17, 1888.—Insured the Merchandise in store, valued at $10.000, 
in the “ Fire Insurance Co.” of Phila., premium 3/ per cent., and Policy $1. 
Sold Joseph Haymen 3 pcs. Fancy Cass., 5834 yds., @ $6; 2 pcs. do, 39 
yds., @ $4.12%. Petty cash sales for the day, $74.75. 

February 18, 1888.—Sold Frank Hirsh & Co., 39 N. 3d St., 5 pcs. Blk. 
Br'dcloth, 9634 yds., @ $6.50; 2 pcs. Blk. Cass., 48 yds., @ $3.12%. Re- 
ceived payment forsame. Shipped per Penna. R. R., and consigned to J. 
H. Borland, Pittsburgh, Pa., to be sold on our account and risk, 25 pcs. 
Fancy Cass., 48934 yds., (@ $5.25; 10 pcs. Blk. Cass., 237 yds., @ $2.87%. 
Paid shipping expenses on same, $4.50. 

February 20, 1888.—Received from E. S. Edwards, on account, $200. 
Received from W, A. Miles, Carlisle, Pa., to be sold on his account and risk, 
5O. pes. Fancy, Cass., 972 ads.,@ $5; 30 pcs. do., 580 yds. at ¢4. ae 
freight and drayage on same, $13.75. James Gourley’s bill for cartage to 
date is $42.50. Bought of Wm. Young coal for office, $7.50. 


February 21, 1888.—Sold Valentine Baker, 325 So. 2d St., 7 pcs. Fancy 
Cass., 137 yds., @ $5.874%. Sold W. & T. Allen & Co., 440 Market St., 5 
pes. Blk, Br’dcloth, 97 yds., @ $6; 3 pcs, Blk. Cass., 71% yds., @ $3. On 
account of which they gave us their note at 2 mos. for $400. H.H. Etter 
paid us, on account, $208.13. 

February 22, 1888.—Received from Kohn, Rosenheim & Co. cash, $200, 
and their note at 60 days to balance account. 

February 23, 1888.—Bought of ‘‘ Emerald Mills,” terms, 3 mos. note, 
100 pcs. Fancy Cass., 1905 yds., @ $4.25; 100 pcs. do. 1931 yds., @ $3.75. 
Gave them my note in settlement. Sold Leo. S. Guckert, from W. A. Miles’ 
consignment, Io pcs. Fancy Cass., 194% yds., @ $5.50. Sales for the day, 
per petty cash, $174.50. 

February 24, 1888.—Gave Geo. H. Byrd, in settlement of account, cash, 
$500, and our note @ 2 mos. for balance. Received from John H. Dick 
$200 on account. Sold Stern & Bro. 4 pes. Fancy Cass., 763% yds., (@ $5, 
and received from them check to balance bill of 1st inst. 
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February 25, 1888.—Sold Goldman & Co., from W. A. Miles’ consign- 
ment, Io pcs. Fancy Cass., 197% yds., @ $4.25; 2 pes. do. 3834 yds., @ 
$5.37%. They gave us check to balance bill of Jan. 21. Received from 
John Beck $100 on account. Paid J. D. Wright’s note in favor of Johnson, 
Lippincott &*Co., due this day, $1362.12. Paid James Gourley’s bill 20th 
inst. for $42.50. ; 

February 27, 1888.—Sold Greenewald & Co.,9 N. 3d St., from W. A. 
Miles’ consignment, 25 pcs. Fancy Cass., 491 yds., @ $5.3734; 10 pcs. dos, 
194 yds., @ $4.373%4, for which they gave their check in settlement. Sold 
Doherty & Co. remainder of W. A, Miles’ consignment, 13 pcs. Fancy Cass., 
247% yds., @ $5.50; 10 pcs. do., 189 yds., @ $4.50. Received on account 
their draft,(@ 90 days’ sight, on Geo. W. Byrd (accepted this date) for 
$971.15, and cash, $500. Cash sales, $492.50. 

February 29, 1888.—Closed out W. A. Miles’ consignment and rendered 
an account sales. Commission, 2% per cent. Sold George W. Cooke, 32 
Nth. 4th St., 10 pcs. Fancy Cass., 19234 yds., @ $6.12% ; 3 pcs. Blk. Broad- 
cloth, 57 yds., (@ $6.50. He paid me, on account, $1000. Paid salaries of 
book-keeper, salesman and porter for month of February. Paid sundry 
petty expenses, $3.25. Petty cash sales, $71.45. Paid Wim. Young’s bill of 
2oth inst., $7.50. 

Inventory: Merchandise, $27,842.60; Store Fixtures, $540. 


The student will now close the books of original entry, pournalize 
only the Day Look, and post from the Journal, and direct 
from the Cash Look; after which take off a Trial Balance, 
close the Ledger, take off the final Trial Balance, and make 
out a Statement of Losses and Gains, and also a Statement of 
Resources and Liabilities. 


met 10. 


In this set the student will use a Day Book- Journal, Cash Book, 
lnvoice Book and Sales Book, and will post direct from these 
books into the Ledger. : 


Philadelphia, May 1, 1888.—Commenced a Flour and Feed business this 
day, in which I invested, cash, $2000. Bought of J. Allen & Co., 145 bbls. 
Flour, (@ $4.50, and gave them check in payment. 

May 2, 1888.—Bought of Chas. W. Bacon, Jr., 50 bbls. Corn Meal, @ 
$3.75, for which I paid. 

May 3, 1888.—Sold Francis J. Adams, 1203 Montgomery Ave., terms, note 
at 30 days, 45 bbls. Flour, @ $4.20. Received his note in settlement of 
same. 

May 4, 1888.—Sold Wm. W. Alcorn & Co., 2029 Market St., 15 bbls. 
Flour, @ $4.80. They gave me their check-on Third Nat. Bank in payment. 

May 5, 1888.—Sold Benjamin F. Bailey, 3512 Haverford Ave., 30 bbls. 
Flour, @ $4.90. Received payment for same. 
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May 7, 1888.—Discounted at bank Francis J. Adams’ note, dated 3d inst. 
Sold Samuel Baker, 717 Fitzwater St., terms, note at 2 mos., 30 bbls. Corn 
Meal, (@ $375, and received his note in settlement. 

May 8, 1888.—Bought of Samuel Bell & Sons, 140 bbls. Flour, @ $4.50. 
Gave them my check in payment. Sold John Barry, 1726 Callowhill, 45 
bbls. Flour, @ $4.00. 


May g, 1888.—Sold John Bassing, 1315 Passyunk Ave., 20 bbls. Flour, 
(@ $4, and received payment for same. Bought of Adam Fink & Co., terms, 
30 days, settlement by note, 300 bbls. Flour, @ $4. Gave them my note 
in settlement. , 

May Io, 1888.—Sold Thomas B. Beck, 343 N. Front St., 35 bbls. Flour, 
(@ $3.40, for which he paid. Sold T. M. Beels, 133 So. 2d St., 50 bbls. Flour, 
(@ $3.50. Received his check in payment. ) 


May I1, 1888.—Received from John Barry, on account, $75. Paid for 
Cooperage, $4.50. 

May 12, 1888.—Discounted for Samuel Bell & Sons a note they held 
against Andrew Bender, dated April 7, at 3 mos., for $500. 

May 14, 1888.—Paid for advertis ng in the ‘‘ Record,” $35. Sold Samuel 
Bell & Sons 50 bbls. Flour, @ $3.75, for which they paid. 


May 15, 1888.—Sold Daniel B. Birch, 1514 Spring Garden St., 35 bbls. 


Corn Meal, @ $3.25, for which he paid. Received from John Barry, on - 


account, $75. 

May 16, 1888.—Sold John Barry, 1726 Callowhill St., 100 bbls. Flour, @ 
$3.60. Sold Wm. C. Brown, 17th and Catharine Sts., 100 bbls. Flour, @ $4, 
and received payment for same. 

May 17, 1888.—Bought of Chas. W. Bacon, Jr., 200 bbls. Flour, @ $3.50, 
and gave him my check in payment. Withdrew cash for private use, $200. 

May 18, 1888.—Discounted at bank Samuel Baker’s note, dated May 7, 
at 2 mos. 

May 19, 1888.—Sold Joseph M. Burt, 607 Reed St., 100 bbls. Flour, @ 
$3.8734. Sold George E. Cherry, 4o1 Master St., 50 bbls. Flour, @ $4, for 
which he paid. : 

May 21, 1888.—Received from John Barry check to balance acct. Sold 
James C. Clark, 2616 Girard Ave., 125 bbls. Flour, @ $4.25. 


May 22, 1888.—Bought of Edward H. Graham roo bbls. Corn Meal, @ 


$3.80. Sold Jno. Craig & Son, 2924 Market St., 4o bbls. Flour, @ $a. 
Received payment in full. 


May 23, 1888.—Received from Joseph M. Burt, on account, $150. 

May 24, 1888.—Gave Edward H. Graham $200 on account. Received 
from James C. Clark, on account, $250. 

May 25, 1888.—Sold Joseph M. Burt 58 bbls. Corn Meal, @ $4.15. 


May 26, 1888.—Gave Edward H. Graham my check, on account, for $100. 
Received from James C. Clark check to balance account. 


May 28, 1888.—Received from Joseph M. Burt, to balance account, his 


sight draft on Amos Hall & Co., which was paid by them. Discounted for 
Adam Fink & Co. my note of oth inst.; discount (@ 8 per cent, 
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May 29, 1888.—Gave Edward H. Graham my check in settlement of 
account to date. Sold John F. Fox, 463 E. Girard Ave., 60 bbls. Corn Meal, 
(@ $4, and received payment. 

May 30, 1888.—Sold John Craig & Son 125 bbls. Flour, @ $4.50, and 
received their check in payment. Discounted at bank Andrew Bender’s 
note, dated April 7th, at 3 mos., $500. 

May 31, 1888.—Paid Rent for May, $50. Paid Clerk’s Salary, $75. 


The student will now close and rule up the books of Original 
Entry, take off a Trial Balance, then proceed to record the 
following transactions, the same as in the preceding month :— 


June 1, 1£88.—Bought of Thomas Horan & Son 500 bbls. Extra S. Flour, 
(@ $4, for which I gave them my note at 30 days. Sold Joseph M. Burt, 
Go7 Reed: St., terms, 2 mos. note, 90 bbls. Extra Pious, 5 — re: gave 
me his note at 2 mos. from date in settlement. Sold John Barry, 1726 Cal- 
lowhill St., 18 bbls. Extra Super. Flour, @ $5; 12 bbls. Extra Super. Flour, 
@ $4.95. 

June 2, 1888.—Bought of R. R. Graham & Son 70 bbls. Family Flour, @ 
$4; 70 bbls. Family Flour, @ $3.95. Gave my check in payment. Sold 
James Downey, 1720 Callowhill St., 30 bbls. Family Flour, @ $5. Sold 
John E. Edwards, 1711 Passyunk Avenue, 30 bbls. Family Flour, @ $5.15, 
for which he paid. Sold M. A. Ferres, 3340 Ridge Ave. » 25 bbls. Family 
Flour, (@ $5.15; 12 bbls. Family Flour, @ $4.95. 

June 5, 1888.—Discounted for John Craig & Son a note they held against 
Lewis Dickel, dated May 7th, at 90 days, $375; discount, 12 per cent. 

June 5, 1888.—Bought of Charles W. Bacon, Jr., 100 bbls. Corn Meal, (@ 
$3.00; 380 bags Super. Family Flour, @ $2.15. Gave him my check, on 
account, $250. 

June 6, 1888. sold M. F. Finerty, 754 So. Broad St., 60 bbls. Family 
Flour, @ $5. 

June 7, 1888.—Sold A. Fink & Co., Broad and Wood, 25 bbls. Corn Meal, 
(@ $4. Received their note, at 30 days, in settlement. John Barry gave 
me, on account, $75. 

June 8, 1888.—Sold S. E. Furman & Bro., 1531 Fawn St., 30 bbls. Flour, 
@ $5.25; 25 bbls. Corn Meal, @ $4.10. 

June 11, 1888.—Bought of Edward H. Graham too bbls. extra fine Flour, 
@ $5.3734; gave him, in part payment, $100. Loaned Albert Emerick, 
1402 Palmer St., $400. M.A. Ferres paid me, on account, $25. Charge John 
Hart (clerk), on account, $10. 

June 12, 1888.—Sold Daniel Grafly, 2441 Germantown Ave., 60 bbls. 
Flour, (@ $5.1214 ; on account of which he paid me ¢100. Received from 
James Downey a remittance of $100, to be placed to his credit, on account. 

June 13, 1888.—M. F. Finerty gave me, on account, $225.. Discounted 
at bank Jos. M. Burt’s note of the Ist inst. 

June 14, 1888.—Borrowed of Morris L. Fell & Co. $750. Sold Joseph M. 
Burt, 607 Reed St., 30 bbls. Flour, @ $5.10. Received, on account, $75. 
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June 15, 1888,—Bought of R. R. Graham & Son, terms, note at 30 days, 
110 bbls. Flour, (@ $5.12% ; 50 bbls. Corn Meal @ $3.37. Gave my note 
in settlement. Received from Albert Emerick amount loaned him rith inst., 


with interest on same, $1. Sold M. A. Ferres 30 bbls. Flour, @ $5.25; 25 : 


bbls. Corn Meal, (@ $4.12%. Received, on account, $200. 

June 18, 1888.—Bought of Edward H. Graham 55 bbls. Flour, @ $5; 25 
bbls. Corn Meal, (@ $3.20. Gave my check, on account, $150. Sold Daniel 
Grafly 15 bbls. extra fine Flour, @ $6; 12 bbls. Corn Meal, @ $3.60. 
Received check from M. A. Ferres to bal. account. Sold Groves & Kerns 
25 bbls. Flour, @ $5, for which they paid. Paid for repairs to Doors and 
Windows, $7.50. | 

June Ig, 1888.—Gave Edw. H. Graham my check, on account, $100. 

June 20, 1888.—Sold John Gries 60 bbls. Flour, @ $5.25; 30 bbls. Corn 
Meal, @ $3.50. 

June 21, 1888.—Discounted for John R. Hallowell, L. Guinn’s note, dated 
June 5th, at 2 mos., $242.15. Discount,g percent. Paid for Advertising in 
the “Record, $4.80. 


June 22, 1888.-—-Received from.S. E. Furman & Bro. their sight draft on 
James Hamilton for $50. Sold Danl. Grafly, 2441 Germantown Ave., 60 
bbls, Family ;Flour, @ $5.37; 30 bbls. Family Flour, @ $5.12; 30 bbls. 
Extra S. Flour, (@ $5.15. Received his note at 2 mos. in settlement of 
same, which I discounted at bank. 


June 25, 1888.—Sold to T. J. Hansell, 4025 Market St., 25 bbls. Flour, (@ — 


$5; 20 bbls. Corn Meal, (@ $4. He paid me, on account, $100. Sold Wm. 
Henry, 900 Girard ave., 12 bbls. Flour, @ $5.12% ; 10 bbls. Corn meal, (@ 
$4. Received payment in full. Bought of J. W. Supplee & Co. 100 bbls. 
Corn Meal, (@ $3.15. Accepted Edward H. Graham’s draft at 30 days’ 
sight, favor of Edward Burk, $475. Sold Jno. Craig & Son, 2924 Market St., 
112 bbls. Corn Meal, @ $3.50. Received their note at 1 mo. in settlement. 
John Gries gave me his draft at 10 days’ sight on J. Smith for $300, which 
was accepted. 


June 27, 1888.—Returned the money borrowed 14th inst. from Morris L. 
Fell & Co., $750; interest, $2. Received James Gourley’s bill for cartage, $32. 


June 28, 1888.—Sold Danl. Grafly, 2441 Germantown Ave., 60 bbls. Flour, 
(@ $5.05; 20 bbls. Corn Meal, (@ $4, for which he sent his check in 
payment. 


June 29, 1888.—T. J. Hansell paid, on account, $75. 


June 30, 1888.—Paid Rent for June, $50; Porter’s services, $10: credit 
John Hart, salary for June, $75. Paid James Gourley’s bill of 27th, $32. 
Inventory : Mdse., $1502.50. 


The student will now close and rule up the books of original entry, 
take off a Trial Balance, close the Ledger, take off the final 
Trial Balance and make out a Statement of Losses and Gains, 
and also a Statement of Resources and Liabilities. 
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Set 11. 


The student will now proceed to record the following transactions, 
using the same books, and when posting use the same accounts, 
as far asmay have been opened in the previous set. A Check 
Book ts introduced at this period, and it is understood that all 
cash receipts are to be deposited in bank, and all payments are 
to be made by check :—- 


July 2, 1888.—Sold Jos. M. Burt, 3512 Haverford Ave., 25 bbls. Extra 
Flour, (@ $6.20. Received his note @ 30 days, including balance due on old 
account. Bought of R. R. Graham & Son, 600 bbls, XXX Flour, @ $5. 
Gave them, on account, cash $1000 and my draft at 10 days’ sight on S. 
E. Furman & Bro. for $150. Bought of G. Winneberger & Son Office 
Fixtures, $143.50. 

July 3, 1888.—Discounted at bank Lewis Dickel’s note, dated May 7th, 
(@ 90 days, $375. Accepted Chas. W. Bacon, Jr.'s, draft at 30 days’ sight, 
favor of Saml. D. Jones, for $325.40. Sold [James Downey 20 bbls, Extra. 
XXX Flour, @ $6.75; 15 bbls. Corn Meal, @ $3.85.. 

July 3, 1888.—John Griffith presented his bill for putting in Bins to hold 
Bran, Oats, etc., $42.75. Bought of Alfred M. Herkness & Co. Horse and 
Harness, $235, and paid the bill. Bought of Henry Collett, at 60 days. 
Single-horse Wagon, $250. 

July 3, 1888.—Gave certified check to take up my note of June Ist, in 
favor of Thomas Horan & Son. 

July 5, 1888.—Sold John Gries 12 bbls. XXX Flour, @ $6.50. Received 
payment for same. Bought of Edward H. Graham ro tons Bran, @ $23. 
Bought from John S. Wesley. and paid for same, 152 bushels Oats, @ 52c. 
Bought of J. W. Supplee & Co. 200 bbls. Corn Meal, @ $3. Gave them, 
on account, $200. Paid John Hart (clerk), on account, $50. Sold James. 
Kelly 5 bbls. Flour, @ $6, for which he paid. _ 

July 6, 1888.—Sold John Barry 25 bbls. Flour, @ $6.87% ; 10 bbls. Corn 
Meal, @ $3.50. He paid, on account, $75. Sold S. E. Furman & Bro. 45: 
bbls. XXX Flour, @ $6.87%4 ; 20 bbls. Corn Meal, (@ $3.62% ; 40 bush. Oats, 
(@ 8c. Gave me, on account, $50, and their note at 30 days for $225. 
Bought from Thos. Lambert & Co. 21743 bu. Oats, @ 53c., and paid for 
same. Sold James Kelly 10 bushels Oats, @ 58c.; 2 bbls. Corn Meal, @ 
$3.62, and received payment forsame. 

July 7, 1888.—Received from Daniel Grafly, on account, $100. I pur- 
chased from John Wanamaker a suit of clothes for ¢50. Discounted at 
bank L. Guinn’s note, dated June 5th, at 2 mos., $242.15. Sold John Craig 
& Son 25 bbls. Flour, @ $6.87%4 ; 10 bbls. Corn Meal, @ $3.62%. Dis- 
counted at bank my note of this date, at 2 mos., for $2500, endorsed by S. 
C. Woolman. Bought from Thomas Lambert & Co. 385% bushels Oats, (@ 
54c., for which I paid. Withdrew, for private use, $25. Sold Thos. Kelly, 
1007 E. Somerset St., 2 tons Bran, @ $26. Gave me, on account, $20. Sold 


78 PEIRCE COLLEGE MANUAL. 


Benjamin F. Bailey, 3512 Haverford Ave., 10 bbls. Flour, (@ $6.62%;.5 
bbls. Corn Meal, (@ $3.75; 25% bu. Oats, (@ 60c. He paid me, on account, 
$40. J. Smith paid his acceptance of June 26th, $300. Sold James Kirk, 
815 E. Girard Ave., terms, note (@ 30 days, 40 bbls, Flour, @ $6.87%4 ; 10 bbls. 
Corn Meal, (@ $3.75; 15123 bu. Oats, (@ 60c. Received his note for same. 


July 10, 1888.—James Downey sent me, on account, $35. Sold M.A. 
Ferres 2,425, tons Bran, @ $26; 7434 bu. Oats, (@ 60c. He gave me, on 
account, $50. Bought of Thomas Horan & Sons 12 tons Mixed Feed, @ 
$32.50; 250 bu. Corn, (@ 7oc. Gave them, on account, my check for $200. 
A. Fink & Co. paid their note, due this day, $100. I took out a Policy of 
Insurance on Mdse., $1750, and paid premium, in Fire Association of Phila- 
delphia, at 1 per cent. Sold James Kelly 1350 lbs. Bran, @ $27.50 per ton; 
5 bu. Oats, @ 60c., for which he paid me. Paid G. Winneberger & Son’s 
bill of 2d inst. 

July 11, 1888.—Sold Groves & Kerns, 135 Callowhill St., 25 bbls. Flour, 
(@ $6.62%; 5 bbls. Corn Meal, @ $3.6234, for which they paid me $75 on 
account. Sold Daniel Grafly 10 bbls. Flour, @ $6.75; 5 bbls. Corn Meal, 
(@, $3.80. Received, on account, his sight draft on J. Lewis for $100, which 
I deposited. Sold James. Kelly 1.34%, tons Bran, @ $27; 20 bushels Oats, 
(@, 60c., and 500 lbs. Mixed Feed, at $36, for which he paid. T. J. Hansell 
gave me, on account, $75. 

July 12, 1888.—Discounted for Edw. A. Smith, at 9 per cent., Chas. W. 
Bacon, Jr.’s draft on me in his favor, at 60 days’ sight, for $400. Sold James 
Jarvis 1% tons Bran, @ $27; 44, bu. Oats, @ 6o0c.; 1% tons Mixed Feed, 
(@ $36. Gave R. R. Graham & Son, on account, my check for $500. Sold 
T. J. Hansell, 4025 Market St., 50 bbls. Flour, @ $6.8714; 20 bbls, Corn 
Meal, (@ $3.80. Drew check for household expenses, $32.40. Sold James 
Kelley 2% bu. Oats, (@ 60c. Received payment for same. 


July 13, 1888.—Sold Joseph F. May 20 bbls. Flour, $6.85; 10 bbls. Corn 
Meal, @ $3.87%. Sold John G. Moxey, 1430 Vine St., terms, note at 30 
days, 25 bbls. Flour, @ $6.87% ; 15 bbls. Corn Meal, @ $3.75; 7244 bu. 
Oats, (@ 58c. Received his note in settlement of same. Gave R. R. 
Graham & Son, on account, my draft at 10 days’ sight on Jno. Craig & Son 
for $175. Accepted Thomas Horan & Son’s draft at 30 days’ sight for 
$365 in favor of, and accepted by, Jno. W. Miller. Cash sales during the day, 
Rioe 1 2. 

July 14, 1888.—Sold A. Fink & Co. 12 bbls. Flour, @ $6.87% ; 4 bbls. 
Corn Meal, (@ $3.8714 ; 20 bu. Oats, @ 59c. Bought of Chas. W. Bacon, 
Jr., 200 bbls. Flour, @ $5; 150 bbls. do, @ $5.40; 100 bbls. do, @ 
$5.62%. Gave him my check, on account, $750. Sold James Seddon, 227 
N. Broad St., 22 bbls. Flour, @ $6.25; 10 bbls. Corn Meal, @ $3.62%. 
Bought of John S. Wesley 32414 bu. Oats, @ 52c., for which I paid. Sold 
Charles Ruth, 213 Fairmount Ave., 3714 bu. Oats, @ 58c.; 1850 tbs. Mixed 
Feed, @ $36.75. Cash sales for the day, $171.80. 

July 16, 1888.—Sold James Downey, 1720 Callowhill St., 30 bbls. Flour, 
(@ $6.37% ; 4242 bu. Corn, @ 82c. Sold T. J. Hansell 12 bbls. Flour, @ 
$6.50; 5 bbls. Corn Meal, @ $3.75. Received, on account, $25. Sold John 
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G. Moxey 50 bu. Oats, @ 59c.; 1400 tbs. Bran., @ $27.25; 1% tons Mixed 
Feed, (@ $36.50. Withdrew by check, for private use, ¢10. Paid Jno. Hart, 
on account, $10. Sold James Jarvis 5 bbls. Flour, @ $6.75. Sold John 
Gries 15 bbls. Flour, @ $6.25; 7 bbls. Corn Meal, @ $3.75; 1600 ths. Mixed 
Feed, (@ $37.25. He paid me, on account, $50.00. Cash sales for the day, 
$150.45. 

July 17, 1888.—Sold Thos. Kelley 75 bbls. Flour, @ $6; 25 bbls. Corn 
Meal, (@ $3.3734. Received, on account, his dft. at 60 days’ sight on John 
J. McArdle for $294.50, and cash, $55.50. Sold Groves & Kerns 15 bbls. 
Flour, @ $5.8714. Bought of Ed. H. Graham Ioo bbls. Corn Meal, @ $3; 
100 do, (@ $3.25. Gave him, on account, my dft. at 60 days’ sight on Thos. 
Kelley for $200, and cash, $150. Cash sales during the day, $63.75. 


July 18, 1888.—My note of June 15th, favor of R. R. Graham & Son, 
falling due to-day, I paid them $350 in cash and gave them a new note at 
30 days for the balance, with interest added at 8 per cent. per annum. Sold 
E. H. Morris, 4460 Main St., Manayunk, 2,8, tons Bran, @ $26.50; 25 bu. 
Oats, @ 6oc., and 840 ths. Mixed Feed, @ $37.25. Sold Charles Ruth 32% 
tu, Oats, (@ Goc.; 1370 Ibs. Mixed Feed, (@ $37.50. Paid me, on account, 
$20. Withdrew by check, for personal use, $5. Cash sales, $102.11. 


July 19, 1888..-_Made draft on James Dowey, of this city, at 60 days’ 
sight for $175; he accepted the draft and I hadit discounted at bank to-day. 
Placed a new Lock on Store, for which I paid $2.25. Bought of Thos. 
Horan & Son 25 tons Bran, @ $22.75. Bought of John S. Wesley 22713 bu. 
Oats, @ 51 c., for which I paid. Paid Jno. Hart (clerk), on account, $10. 
mad ino, M. Smith, 349 N. ath St., 20 bbls. Flour, @ $5.62; 15 bbls: 
Corn Meal, @ $3.8714; 2% tons Bran, @ $25. He gave me on account, 
his dft. at 30 days’ sight on Jas. Seddon for $141.27. Cash sales this day, 
$124.32. 

July 20, 1888.—Drew on T. J, Hansell, of this city, at 30 days’ sight, for 
$450. He accepted the draft, and I had.it discounted at bank to-day. Sold 
Benjn. F. Bailey 25 bbls. Flour, @ $6.12%4. Received, on account, $100. 
Sold John Barry 50 bbls. Flour, @ $6; 25 bbls. Corn Meal, @ $3.80. Re- 
ceived from Wm. Quinn his bill for printing 1000 Bill Heads, $6. Gave 
Jno. Wanamaker my check in payment of account, $50. M.A. Ferres sent 
me his check for $52.38. Cash sales for the day, $346.75. 


July, 21, 1888.—Sold Daniel Grafly 100 bu. Oats, @ 61c.; 1864 tbs. Bran, 
(@, $26.25. Received his check to balance old account. Accepted Charles 
W. Bacon’s Jr.’s dft. at 30 days’ sight, favor of Seventh Nat. Bank, for $875. 
Charge John Griffeth, Mdse., $42.75, delivered to E. H. Ryan, per order. 
Sold P. A. Swartz, 837 Washington Ave., 50 bbls. Flour, @ $6.10; 30 bbls. 
Corn Meal, @ $3.75. Received in settlement J. Smith's acceptance of 
Swartz’s dft., at 5 days’ sight. Bought of Henry K. Wheeler & Co. 200 
bbls. Corn Meal, @ $3; 25 tons Bran, @ $22.25; 1200 bu. Oats, @ 53¢. 
Gave them, on account, cash, $500; my draft at 30 days’ sight on James 
Downey for $225, and accepted their draft at 60 days’ sight, favor of First 
Nat. Bank for $550. ‘Cash sales for the day, $284.12. 
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July 23, 1888.—R. R. Graham & Son drew on me at sight, favor of Third 
Nat. Bank, for $500, which I paid with a Bank Due Bill, and accepted their ' 


draft at 30 days’ sight, favor of B. K. Jamison & Co., for $475. Received 
from S. E. Furman & Bro., on account, $100. Drew from bank, by check, 
$200, to pay J. W. Supplee & Co.’s draft, favor of Keystone Nat. Bank. Paid 


petty expenses, $3.75. Paid John Hart, on account, g10. Cash sales this. 


day, $372.40. 
July 24, 1888.—Sold M. A. Ferres, 3340 Ridge Ave., 25 bbls. Flour, @ 


$6.12%-; 75 bu. Corn, at 75c. Sold to J. Hansell 32 bbls. Flour, @ $5.87 % ; 


iz bbls. Corn Meal, @ $3.87%. Discounted for W. B. Potts; at 12 pee 


cent., Thomas Horan & Son’s draft on me, at 60 days’ sight, in his favor, 


for $341.85. James Jarvis paid me, on account, $100. Sold A. Fink & Co.. 
75 bbls. Flour, @ $5.62% ; 50 bbls. Corn Meal, @ $3.75. Received, to: 


balance old account, $.... Cash sales this. day, $384.32. 


July 25, 1888.—Sold James C. Clark 50 bbls. Flour, @ $5.95; 6343 bu.. 
Oats, @ 61c.; 1245 tbs. Mixed Feed, @ $37.25. He paid me, on account, 


$50. Received from John Barry, on account, $75. Withdrew, by check, for 


personal use, $25. Discounted for Albert Emerick, at 24 per cent. per an., 
S. C. Woolman’s note in his favor, dated May 22d, at 3 mos., for $583.45.. 


Sold Jos. F. May, 3228 Ridge Ave., 50 bbls. Corn Meal, @ $3.75; 10 bbls. 
Flour, @ $5.8734. Sold John G. Moxey, 1430 Vine street, 25 bbls. Flour, (a, 
$6; 15 bbls. @ #4. Cash sales for the day, $274.38. Paid Wm. Quinn’s 
bill of 20th, $6. : : 


July 26, 1888.—John M. Smith has this day entered into a copartnership: 


with Geo. C. Walton, under the style and title of Smith & Walton, the firm 
becomes responsible for the amount due by John M. Smith, $91.86. Sold 
Rhoads & Bro., 1945 Poplar street, 30 bbls. Flour, at $6, on acct. of which 


they paid me $75. Sold James Sedden, 227 N. Broad St., 25 bbls. Flour, @. 


$5.8714; 15 bbls. Corn Meal, $3.75; 842 Ibs. Mixed Feed, @ $37.25. He 
gave me, on account, $100. Gave Chas. W. Bacon, Jr., on acct., note of S. 
C. Woolman, dated May 22d, @ 3 mos., for $583.45, and allowed hima 


discount on it at 8 per cent. per annum. Received from Thomas Kelly, 


check, to balance account. Cash sales this day, $312.45. 


July 27, 1888.—Bought of Alex. Riehl Sign for store, $20. Jno. Craig & 
Son failed to pay their acceptance of my draft given to R. R. Graham & 
Son, 13th inst., for $175. It was this day protested for non-payment. I paid 
the amount, with protest fees, $1.75. Paid for Shoeing Horse, $1.50. Sold 
Groves & Kerns, 135 Callowhill St., 50 bbls. Flour, (@ $5.95; 20 bbls. Corn 
Meal, (@ $3.80. Gave me, in settlement of same, Thomas W. Wick’s note 


in their favor, at 90 days, dated June 14th, for $234.85, at a discount of 10 


per cent. per annum, and cash for balance. Sold Wm. Terry, 947 Frank- 
ford Ave., 1% tons Bran, @ $25; 14849 tons Mixed Feed, @ $37; 125 bu. 
Oats, at 58c. Cash sales this day, $247.25. 

July 28, 1888.—Paid my acceptance of Edwd. H. Graham's draft, June 


25th, in favor of Ed. Burk, for $475. Sold Thomas Kelly 1o bbls. Flour,. 
(@ $6; 12 bu. Oats, @ 60., for which he gave me, on account, $25. Bought. 


of J. W. Supplee & Co. 200 bbls. Flour, @ $5; 100 bbls. do, @ $5.37%.. 
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Gave them, on account, $500, and John G. Moxey’s note of 13th inst., at a 
discount of 7 per cent. perannum. Paid Alex. Riehl’s bill of 27th inst. _ 

July 28, 1888.—Sold John Craig & Son 25 bbls. Flour, @ $6; 12 bbls. 
Corn Meal, (@ $3.90. Received from John Craig & Son their note, @ go 
days, endorsed by William Sentner, in full for their note, $392, due this 
day, and unpaid, their protested acceptance of my draft favor of R. R. v 
Graham & Son, $175, and protest fees, $1.75; balance due on book account, 
and interest at 9 per cent. for 93 days, and also including (without interest) 
this day’s bill of Mdse. Paid W. H. Paine (driver), on account, $10. Sold 
James C. Clark 25 bbls. Flour, (@ $6, for which he gave me, on account, $100. 
Accepted Edward H. Graham’s draft at 30 days’ sight, in favor of Keystone 
Nat. Bank, in settlement of account. Cash sales this day, $208.95. 

July 30, 1888.—Sold S. E. Furman & Bro., 1534 Fawn St., 75 bu. Oats, 
@ 62%c.; 144%0 tons Mixed Feed, @ $37.50; 5 bbls. Flour, @ $6; 60 bu. 
Corn, @ 85c. Gave me, on account, their order on J. W. Supplee & Co. for 
$94,,which I paid over to J. W. Supplee & Co.,on account. Gave Henry K. 
Wheeler & Co., on account, my draft at sight on Chas. Ruth for $80.93 and 
my check for $219.07. J. Smith paid his acceptance of the 21st inst. Dis- 
counted at bank Thomas W. Wick’s note, dated June 14th, at go days, for 
$234.85. Bought of R. R. Graham & Son Io tons of Bran, @ $22; 4 tons 
Mixed Feed, (@ $31.75; 300 bu. Oats, @ 52%4c. Gave them, on account, 
my check for $250, and my note at 60 days to balance account to date. Cash 
sales this day, $285.63. 

July 31, 1888.—My sight draft given Henry K. Wheeler & Co., 29th inst. 
on Charles Ruth, returned this day protested for non-payment; paid protest 
fees, $1.25. Sold Thomas Kelly, 1007 E. Somerset St., 20 bbls. Flour, @ 
$6; 10 bbls. Corn Meal, @ $3.90, and received from him, on account, 
g¢100. Sold Groves & Kerns 40 bu. Oats, (@ 61c.; 1650 tbs. Mixed Feed, (@ 
$37.25. Charles Ruth having failed, I compromised with him (@ 65 per 
cent. cash for the amount of his account. Sold James Downey 30 bbls. 
Flour, @ $6. Sold T. J. Hansell 15 bbls. Corn Meal, @ $3.75. Joseph F. 
May paid, on account, $25. Paid petty expenses, $5.68. Cash sales this 
day, $214.25. Paid rent for July, $62.50. David Mullen sent in his bill for 
horse board for month, amounting to $28. Credit John Hart for mos. 
salary, $75, and W. H. Paine salary for month, $62.50. 

Inventory: Merchandise, $422.60; Personal Property, $475; Fixtures 
(Store), $200.00. 


For instructions to close this set, see note at end of Set ro. 


Set 12. 


Memoranda of transactions of a Copartnership in a Wholesale 
and Retail Cloth business, to be entered in a regular set of 
books, consisting of Day Book-Journal, Cash Book, [Invoice 
Book, Sales Boak, Check Book and Ledger. | 


Philadelphia, August 1, 1888.—Alfred Berger, H. C. Biddle and J. S. 
Bunting have this day formed a copartnership, under the style and title of 
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Berger, Biddle & Co., for the purpose of carrying on a wholesale and retail 
Business in Cloth, etc. Each partner is to be allowed interest on his. invest- 
ment, and to be charged with interest on all amounts withdrawn. The gains 
and losses are to be divided in the following ratio, viz.: Berger %, Biddle 
3%, and Bunting %. J.S. Bunting is to receive a salary of $3500 per year.. 
Alfred Berger invests as follows: Cash, $5000; Mdse., $26,580; a note he 
held against Jno. Beck, dated July 5th, at 3 mos., for $2463.85; note against 
James Allison’s Sons, dated June 23d, @ go days, for $3000; amd amounts 
due, on open account—by John Beck, $864.25 ; Jas. Allison’s Sons, $1342.12 ; 
Valentine Baker, $576.80; S. B. Binder, $325.00; Henry Britton, $418.92 ; 
John Burke, $264.25; Doherty & Co., $781.70. His Liabilities are: Amounts 
due, on open account—to Johnson, Lippincott & Co., $2463.18; Harris Bros., 
$1276.40; Emerald Mills, $463.80; note, favor First Nat. Bank, dated June 
4th, at 3 mos., for $4500; note, favor of Harris Bros., dated July 2d, @ 30 
days, for $2384.93, 
H. C. Biddle invests Cash, $18,000. J. 5S. Bunting invests Cash, $12,000. 
Leased from Kline & Keys, Store 1019 Market St., for 5 years, at $3500 per 
-an., to be paid monthly. Bought of Wm. Mann Co. a set of books for use 
‘of store, $25. Paid for Postage Stamps, $2.50. Employed as Salesmen 
‘Charles Malone, @ $1800 per year; William Murray, @ $go00 per year; 
Henry F. Nell, @ $750 per year; and as Porter William Patton, (@, $600. . 


Bought of Joshua L. Bailey & Co., at 30 days, 25 pes. Am. Tweed, 436% 
yds., @ $1.22; 30 pcs. do, 647 yds., @ $1.40; 18 pcs. Blk. Cass., 338 yds., 
(@ $1.50. Paid Johnson, Lippincott & Co. amount of their account, $2463.18. 
Bought of Alfred H. Love & Co., at 30 days, 30 pcs. West of Eng. Tweed, 
642 yds., @ $2.35; 40 pcs. Blk. Br’dcloth (Fch.), 879% yds., @ $5.62% ; 
12 pcs. Bannockburn, double width, 274 yds., (@ $4.20. Gave them, on 
account, cash, $3500, and our draft (@ 30 days’ sight on James Allison’s 
Sons, $1342.12. Bought from William Mann Co. Stationery for store, $5.00. 
Charge expense, for check given to Alfred Berger for trip to New York, to see 
the state of the market, $21.30. John Beck sent us check, on account, for 
$500. 

August 2, 1888.—Sold Boyer & Rex, 622 MarketSt., 2 pcs. Blk. Doeskin, 
4334 yds. @ $3.20; I pc. Blk. Br’dcloth, 20% yds., @ $6.50; 1 pc. West of 
of Eng. Tweed, 22 yds., @$2.124 ; 2 pcs. Am. Tweed, 42% yds., @ $1.87%; 
8 pcs. Scotch do, 175 yds., @ $2.25, They gave us, on account, $200. 
Remitted to Harris Bros., to balance account, $1276.40. Paid sight draft 
drawn by ‘‘ Emerald Mills,”’ favor of Saml. B. Fry, for $463.80. 


August 4, 1888.—Sold James Allison’s Sons, 4 pcs. Blk. Br’dcloth, 85% 
yds., (@ $6.3714; 5 pcs. Bannockburn Tweed, D. W., 112 yds., @ $5.20; 
2 pes. Am. do. 51% yds., @ $1.95. Paid us, on account, $400, Paid Alfred 
Berger’s note, favor of Harris Bros. (assumed by us), due to-day, for $2384.93. 
Sold W. & T. Allen & Co., 10 pcs. Bro. Beaver, 246 yds., @ $4.15 ; 15 pes. Lt. 
Cass., 38434 yds., (@ $1.75; 8 pcs. Twilled Doe., 198% yds., at $1.3734; 7 
pes. Am. Tweed, 155 yds., (@ $2. Received, on account, cash, $500, and 
note (@ 30 days, endorsed by John Hodder, for $1000. Gave Joshua L. 
Bailey & Co., on account, $1000. Paid drayage, $21.35. 
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August 6, 1888.—Sold Goldman & Co. 8 pcs. Oxford Mixed, 172% yds., 
(@, $3.12; 4 pcs. Blk. Br’dcloth, 79 yds., (@ $4.25; 12 pcs. Melton OVer- 
coating, 20434 yds., @ $2.87%, 10 pcs. Brown Beaver, 198 yds., (@ $3.75. 
They gave us, in settlement, $500 cash, and note at Io days for balance. 
Sold Browning & King. at 15 days, 6 pcs. Gray Melton, 148 yds., (@ $2.55 ; 
5 pes. Dark do. 119 yds., @ $2.65; 15 pcs. Printed Satinet, 2313/ yds., @ 
87 %4c.; 20 pes. Scotch Mixed, 422% yds., @ $1.95; 4. pcs. Blk. Doe., 82 
yds., @ $2.75. Gave Alfred Berger check, for personal use, $150. Accepted 
Joshua L. Bailey & Co’s draft at 60 days’ sight, favor of Joseph Gross, for 
$945.33. Sold Joseph Engard, 146 S. 4th St., at 30 days, 20 pcs. Melton, 
Ami ig vds., ($2.37 12; 15 pes. *‘ Emerald”’ Cass:, 3425¢ yds., @ $1.35 5:15 
pes. Eng. Tweed, No. 3, 334 yds., @ 95c. 

August 7, 1888.—Loaned George W. Cook $7500, (@ 7 per cent. (on call). 
He deposited with us 250 shares ‘‘Lehigh Valley ’’ Stock as security. Dis- 
counted for Valentine Baker, Geo. F. Henry’s note in his favor, dated June 
27th, (@ 6 mos,, for $3842.90. Gave him check for proceeds, less the amount 
due us on his account. Greenewald & Co. bought from us, at 30 days, 12 
pes. Blue Br’dcloth, 213% yds., @ $4.1234; 16 pcs. Brown do. 298 yds., @ 
$3.75; 20 pcs. Blk. do. 376 yds., (@ $4.30; 40 pcs. White Flannel, 1162 yds., 
(@ 62%c. Gave us on account, $1500. Bought from Martin & Newbold 100 
shares Reading R. R. Stock, (@ $4756; 100 shares Penna. R. R. Stock, @ 
$5734. Paid for same. Bought of G. Winneberger & Son, Ist inst.; received 
bill to-day, Counters, Shelving, etc., $1345. Gave them on account, $750. 
Paid Charles Malone (Salesman), on account, $20. Paid for putting in a 
pane of glass, $1.50. 

August 8, 1888.—Sold Henry Britton 8 pcs. Eng. Doe., 167 yds., @ $2.50; 
4 pes. Scotch Tweed, 93 yds., (@ $2.75 ; 12 pcs. Bannockburn, 184% yds., @ 
$3.50. Received, to balance his old account, sight draft on Joseph Hayman. 
Drew check for $41.75, to pay for advertising in the ‘‘ Record,” $40.00, and 
for drayage, $1.75. Sold Frank Hirsh & Co. 40 pcs. Blk. Br'dcloth, 762 - 
yds., @ $3.25; 12 pes., Fancy Cass., 268% yds. @ $2.10. Gave us, on account, 
their check for $1000, and draft at 60 days’ sight on I. Harrison for $2039.30, 
which was accepted by him. Bought of John Wanamaker Office Carpet, 
Chairs, etc., $87. Paid Wm. Patton (Porter), on account, $10. S. B. Binder 
gave us, on account, $200. Bought and paid for Headlight Oil, g1.05. Gave 
A. H. Love & Co., on account, our draft (@ 20 days’ sight on W. & T. Allen 
& Co. for $777.66. Paid Wm. Mann Co’s. bills of the Ist inst. 


_ August 9, 1888.—Settled with G. Winneberger & Son for Store Fixtures; 
deducted for overcharge, $21, and gave them order on Boyer & Rex. for 
balance. Bought Postage Stamps, $5. Sold S.B. Binder 4 pcs. ‘‘Emerald”’ 
Cass., 89 yds., @ $1.50; 3 pcs. do, Tweed, 71 yds., @ $1.62%. He gave 
us, on account, his draft at 10 days’ sight, accepted by Hageity & Bro. for 
$150. Sold A. Kirchbaum & Co. 20 pcs. Brown Beaver, 32734 yds., @ 
$3.25; 18 pcs. Twilled Melton, 344 yds., @ $2.10; Io pcs. do, 210 yds., (@ 
$2; 12 pcs. Blk. Br’dcloth, 194 yds., @ $4.50; 3 pcs. Blk. Doe. 64 yds., @ 
$2. In settlement of which they gave us note of Goldsmith & Co. in their 
favor, dated July 12, at 4 mos., for $2118.63, at a discount of 9 per cent. per 
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annum, and cashto balance. Paid drayage, $1.50. Drew acheck for $1000, 
to pay A. H. Love & Co’s sight draft, favor Keystone Nat. Bank. Bought 
of John Griffeth Office Fixtures, $34.80. 

August 11, 1888.—Bought of ‘‘ Emerald Mills,’’ at 30 days, 60 pcs. Brown 
Beaver Overcoating, 1042 yds., @ $2; 40 pcs. do. 768 yds., (@ $2.50; 40 pcs.. 
Dark Melton do. 785 yds., @ $2.75; 65 pcs. do. 1187 yds., @ $2.80; 70 
pes. Am. Tweed, 1504 yds., @ $1.25; 80 pcs. do. 1725 yds., @ $1.35; 30 
pes. Blk. Br’dcloth, 638 yds., @ $2.90; 50 pcs. do. 627 yds., @ $3.25; 100 


pcs. Printed Satinet, 2133 yds., @ 75c.; 80 pcs. D. W. Bannockburn, 1410: 


yds., @ $2.50; 20 pcs. Blk. Cass., 275 yds., @ $2.25; 20 pcs. do, 284 yds., 


(@ $2. Insured our stock of Mdse., valued at $35,000, in the ‘‘ Royal” of 


Liverpool, at 3 per cent. premium; Policy, $1. Greenewald & Co. claimed 
damages on one piece of Broadcloth sent them 7th inst., for which we allowed 
$25. Paid for extra help, $2.79. Sold H. Kohn & Bro. 2 pcs. Bannock- 
burn, 37 yds., @ $2.25; 3 pcs. Am. Tweed, 69 yds., @ $1.40; 4 pcs. Printed. 
Satinet, 94% yds., @ 75c. Sold Goldman & Co. 4 pcs. Bannockburn, 82 
yds., (@ $2.50, for which they paid. Received from Doherty & Co., on 
account, $200. Sold Hughes & Muller 3 pcs. Bannockburn, 85 yds., (@. 
$3.20; 5 pcs. Blk. Br’dcloth, 110 yds., @ $4.50; 2 pcs. Blk. Cass., 52 yds., 


(@ $2.90. Received cash, on account, $500. Discounted for Jacob Reed's. 


Sons, at 24 per cent. per an., a note drawn by Stern & Bro. in their favor, 
dated August 2, at 9o days, payable at Girard Nat. Bank, for $3475. Ac- 
cepted draft of ‘“‘ Emerald Mills’’ @ 30 days’ sight, favor of First Nat. Bank, 
for $15,000. Sold A. Kirchbaum & Co. 2 pcs. Am. Tweed (Emerald), 51 
yds., (@ $1.75; 4 pes. do, 108 yds., @ $2;.5 pcs. Fancy Cass., 124 yds., @ 
$3. Charge expense for check given to J. S. Bunting for trip to the East on 
business of the firm, $42.50. Received from A. Kirchbaum & Co. their 
check to settle bill of this date. 


August 13, 1888.—Sold Saml. M. Bryan, 821 So. 3d St., 2 pcs. Dark Mel- 


ton, 54 yds., @ $3.20; 2 pcs. do. 52% yds., @ $3.40; 1 pc. Am. Tweed, 
22% yds., @ $1.75. Drew a check for $785.85, to be charged as follows: 
Alfred Berger, for personal use, $250; H.C. Biddle, for personal use, $500 ;. 
Expense, extra labor in store, $35.85. Sold W. & T. Allen & Co. 4 pcs. Blk. 
Br’dcloth, 94% yds., @ $5.75; 2 pcs. do, 48 yds., @ $5.50, for which they 
paid. Gave Wm. Murray (salesman) $25. Sold Boyer & Rex 3 pcs. Melton, 
67 yds., @ $3.25; 1 pe. Blk. Cass., 24 yds., @ $2.20; 2 pcs. do, 47 yds., @. 
$2.75. Received cash, to balance old account. Bought of Moon & Pear- 
son 100 shares Oil Creek & Allegheny River R. R. Stock, @ $43%. Paid 
cash for same. John Burke, having failed, we have agreed to take 50 per 
cent. cash in settlement of his account, $264.25. 


[Nore.—Burke’s account being a portion of Alfred Berger’s investment, 
the 50 per cent. loss should be sustained by Berger; his account, therefore, 
must be charged with the amount. | 


August 14, 1888.—Sold B. W, Adams Ioo shares Reading R. R. Stock, @. 
47%, for which we received payment. Remitted “Emerald Mills”’ our draft 
at 20 days’ sight, accepted by Greenewald & Co. for $2500. Sold E. S. 
Edwards Io pcs. Oxford Mixed, 247 yds., @ $3; 12 pes. Ribbed Doe., 292. 
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yds., (@ $2.75; 1o pcs. dark Melton, 178 yds., @ $4. Sold James Allison’s 
Sons 5 pcs. Am. Tweed, 121 yds.,(@ $2.50. Sold Owen Day 1 pc. Blk. Doe., 
24% yds. @ $2.80; 2 pc. Am. Tweed, 51 yds., (@ $1.95. Drew check for 
$312.50, to be charged as follows: J. S. Bunting, for personal use, $175; 
Expense Bradstreet’s Agency, $100; Expense Directory, $7.50; Advertising, 
“* Record,” $30. Sold Louis Ehrman 2 pcs. West Eng. Tweed, 54 yds., (@ 
$2.80; 2 pcs. Scotch do, 53% yds., (@ $2.75. Gave us, on account, his 
order on John Beck for $175. 

August 15, 1888.—Discounted at Bank James Allison’s Sons’ note, due 
September 24, for $3000. Sold Mahlon Bryan & Co., 11 So. 11th St., 3 pcs. 
Bannockburn, 71 yds, @ $4; 4 pcs. Dark Melton, 95 yds., @ $3.50. 
Received on account, $150. Accepted A. H. Love & Co’s draft at 10 days’ 
‘sight, favor of Geo. H. Byrd, to balance account. Sold Joseph Ferris 1 pc. 
Melton, 23 yds., @ $3.40; 1 pc. do., 22% yds, @ $3.90; 4 pcs. Fancy Cass. 
102 yds., @ $3. Received cash, on account, $100. Sold Gilbert & Rose 


4 pes. Fancy Cass., 9234 yds., @ $1.90; 5 pcs. Cheviot, 121 yds., @ $5.25. 


Received, on account, $500. Sold I. Harrison 2 pcs., Fancy Cass., 45 yds., 
(@ $2; 2 pcs. Blk. do., 47 yds., (@ $3; 2 pcs. Blk. Br'dcloth, 44 yds., @ $5. 
Paid John Wanamaker’s bill 8th inst. 

August 16, 1888.—Sold Robert Godfrey, at 90 days, 10 pcs. Fancy Tweed, 
248 yds., @ $2; 12 pcs. Cheviot, 292 yds., @ $5; 5 pcs. Blk. Br’dcloth, 112 
yds., (@ $4.50; 5 pcs. do. 118 yds., @ $4; 4 pcs. Scotch Bannockburn, 85 
yds., @ $4; 10 pcs. Eng. Doe., 241 yds., @ $2.50. He gave us, on account, 
g1oco. Received James Gourley’s bill for Cartage to date, $9.50. Sold 
meee. Wi. Bryan, $21 50. 3d St., 2 pes. Pancy Cass., 49 yds., @ $1.90; 2 
pes. Cheviot, 48 yds., (@ $5; Received payment for same. Bought of John 
Wanamaker Window Shades for Store and Office, $64. Sold Henry Britton 


4 pcs. Fancy Cass., 97 yds., $2; 2 pcs. Blk. Br’dcloth, 49 yds.,@ $5. Drew 


a check for $46.32, to be charged as follows: Charles Malone, on account, 
$25; Wm. Murray, on account, $10; Wm. Patton, an account, $10; Expense, 
petty items, $1.32. Received from Owen Day, on account, $100. 


August 18, 1888.—Sold Saml. M. Bryan 5 pcs. Fancy Cass., 118% yds., @ 


$1.95; 8 pcs. do., 195 yds., @ 2.37%4 ; 4 pcs. Blk. Br’dcloth, 92% yds., @ 
$5.75. 'Henry Britton gave us a check for. bill of 8th inst. Remitted 


“Emerald Mills’’ bank draft for $2500. Received from Sam]. M. Bryan, on 


account, his sight draft on H. H. Etter for g2co, and his draft, at 10 days’ 


sight, accepted by John Derringer & Co. for $390.68. Bought of A. H. Love 


-& Co., at 30 days, 20 pcs. Blk. Broadcloth, 362% yds., (@ $5.80; 25 pcs. do. 
452 yds., @ $6.25; 20 pes. Blk. Cass., 410 yds., (@ $2,50; 30 pcs. do. 641 


yds., @ $3; 40 pcs. Fancy do. 882 yds., @ #2; 40 pcs. do. 869 yds., @ 


$2.25; Packing Box, $4; Packing, $1. 


August 20, 1888.—Sold Frank Hirsh & Co. 2 pes. Fancy Cass., 24 yds., 
(@, $3; 2 pes. do. 2334 yds., @ $2.50; 4 pcs. Blk. Br’dcloth, 80% yds., @ 
$6.20; 5 pcs. do. 97% yds., @ $7. Received, on account, their draft at 
sight, on John H. Dick,,for $500. Goldman & Co. paid at bank amount of 
their note due to-day, $1705.97. Bought of William Mann Co. Office 


Stationery, $13.45. Sold Valentine Baker 4 pcs. Fancy Cass., 82 yds., @ 
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$2.25; 5 pcs. do, 106% yds., @ $2.50; 2 pcs. Blk. Br'dcloth, 413¢ yds. @ 
$7. Sold John Beck to pes. Blk. Cass., 247% yds.,@ $3. Received, on 
account, his draft at 30 days’ sight on Goldsmith & Co. for $463.80, which, 
upon presentation for acceptance, was discounted by Goldsmith & Co. @, 
8 per cent. per annum. Bought of Johnson, Lippincott & Co. 150 pcs. 
Cheviot, 2714 yds., @ $5.12% ; 150 pes. Bannockburn, 2613% yds., @ 
$4.87 14 ; 80 pcs. Bro. Melton, 1583 yds., at $4; 50 pcs. Drab do. gg yds., 
(@ $5.12%; Packing Boxes and packing, $12. Gave them, on account, 
$5000, and accepted their draft at go days’ sight, favor of Seventh Nat. 
Bank, $7500. Paid bill for cartage, $17.45. “Seid Leo S. Guckert 2 ace, 
Cheviot, 3654 yds., (@ $5.87%%; 2 pcs. Drab Melton, 39% yds., @ $6.25. 
Received, on account, $100. Sold Wanamaker & Brown 4 pcs. Bro. Melton, 
7834 yds., @ $4.62% ; 2 pes. Bannockburn, 39 yds., @ $5.37%4. 


August 21, 1888.—Discounted at bank John Beck’s note of July 5th, at 
3 mos., for 2463.85; also I. Harrison’s acceptance of 8th inst., at 60 days, 
for $2039.30. Received from Browning & King, on account, $1200. 


August 21, 1888.—Sold Joseph Engard, 146 South 4th St., 10 pcs. Scotch 
Mixed, 227% yds., @ $1.95; 6 pcs. Bro. Melton, 117% yds., @ $4.75. Paid 
us, on old account, $1000. Bought of Cornelius & Co. Gas Fixtures, $21.85. 
Made a contract with Pratt & &o., Advertising Agents, for an advertisement 


of 50 lines, to be inserted in the following papers for 3 mos.: ‘‘ The Record,’” | 


g1io:  Ledger,”’ ¢200; ‘Evening Star,” ¢#oo; “German Democrat. giis . 
‘North American,” $140; ‘‘ Inquirer,’ $120; half the amount to be paid in 


30 days, remainder at the end of the 3 mos. Sold W. & T. Allen & Co. 5 | 


pes. Cheviot. 95% yds., @ $6.50; 4 pcs. Am. Tweed, 81 yds., @ $5.25; 
7 pcs. Drab Melton, 13234 yds., @ $6. Received, on account, $500. Paid 
John Griffith's bill of gth inst. 


August 22, 1888.—Sold Geo. Hopp, 205 West Girard Ave., 2 pcs. Bro. 
Beaver, 37% yds., @ $4.87 ; 3 pcs. Am. Cass., 59 yds., @ $4.62%, for 
which he paid. Sold H. Kohn & Bro. Io pcs. Cheviot, 191% yds., @ $6. 
Gave us, to balance old account, $250.73. Discounted at bank Geo. F. 
Henry’s note of June 27th, at 6 mos., for $3842.90. Sold Hughes & Muller 


15 pcs. Bannockburn, 28624 yds., @ $5.121%4; 10 pcs. Blk. Br’dcloth, 204.. 


yds., @ $6; 10 pcs. Blk. Cass., 243% yds., @ $3.10. Received in settle- 


ment, cash, $1090, and Fred. Hubb’s acceptance of their draft, at 90 days. 


date for balance of account. Sold Goldman & Co. Io pcs. Bro. Melton, 


192% yds., @ $4.50; 5 pcs. Drab do, 198% yds., @ $5.373%4. Gave us their 
check, $1000. Hagerty & Bro. paid us, for their acceptance of gth inst. 


$150. 

August 23, 1888.—Paid for extra labor in store, $42.75. Discounted at 
bank Hughes & Muller’s draft of 22d inst., on Fred Hubb, at go days’ date.. 
Sold S. B. Binder, @ 30 days, 8 pcs. Cheviot, 154 yds., (@ $5.62%%; 5 pes. 
Blk. Br’dcloth, 1493/ yds., @ $6.25; 2 pcs. Drab Melton, 41 yds., @ $6. 
Sold Keen, Bodine & Co. 100 shares Penna. R. R. Stock, @ $60, less 4% per 
cent. commission; also 100 shares Oil Creek and Alleghany R. R. R. Stock, 
@, $49, less &% per cent. commission [ par value of stocks, $50 per share], 


* 
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received cash for same. Bought of Harris Bros. 120 pcs. Blk. Beaver Over- 
coating, 1835 yds., @ $5.75; 95 pcs. Bro. do. 1463% yds., @ $6; 95 pcs. 
Twilled Doe., 1747 yds., (@ $4.25. Mailed them, on account, bank draft for 
$10,000. Sold Boyer & Rex 2 pcs. Bro. Beaver, 3134 yds., @ $6.62% ; 1 pc. 
Blk. do. 32 yds., @ $6.37%. Sold William S. Jones (and received payment 
for same) 3 pcs. Bro. Melton, 58% yds., @ $4.75. Paid John Wanamaker’'s 
bill of 16th inst. 

August 25, 1888.—Sold Browning & King 4 pcs. Cheviot, 78% yds., @ 
$5.87 14 ; 2 pcs. Mixed Cass., 41 yds., @ $4. Doherty & Co. having failed 
they offer a compromise which we have agreed to, viz.: 45 per cent. cash 
for the balance of their account. Jno. Wanamaker presented a draft drawn 
by Harris Bros., at go days, in his favor, amount, $12,341.90, which we have 
accepted. Paid James Gourley’s bill of 16th inst. 


August 25, 1888.—Samuel Marks has a claim against our salesman, 
Henry F. Nell, for $123.63; we have assumed the debt, and shall retain 
$12.50 per month from his salary until S. Mark's claim has been paid. Sold 
L. Ehrman 5 pcs. Bro. Melton, 984% yds., @ $4.62%%. Received from him 
check, to balance bill of 14th inst. Received from E. S. Edwards his 
acceptance of this date of our draft, at 30 days’ sight, for bill of 14th inst., 
and discounted same at Bank. Solid Owen Day 5 pcs. Blk. Beaver, gt yds. 
(@® $6.37 34 ; 2 pes. Bro. do, 8934 yds., @ $7. Gave us cash to balance bill 
of 14th mst. 


August 27, 1888.—Gave M. Harris my note, at go days, for $1625, as an 
accommodation, and received his note for same time and amount. Sold O, 
Menger & Son 4 pcs. Cheviot, 763% yds., @ $6; 2 pcs. Bro. Melton, 41% 
yds., @ $4.62%. Received payment for same. Bought of Joshua L. Bailey 
& Co. 25 pcs. Am. Tweed, 4873¢ yds., @ $4.25; 32 pcs. do. 613 yds., @ 


@27-; 15 pes. do. 204 yds.,’ (@ $3.50; 12 pes. do. 237% yds., @ $6, and 


-gave our check in payment. James Allison’s Sons gave us, on account, 


$500. Discounted at bank Stern & Bro’s. note of 2d inst., at go days, for 
$3475. Sold Henry Britton 5 pcs. Twilled Doe., 98 yds., @ $4.87%4 ; 2 pcs. 
Drab Melton, 40%:yds., (@ $5.75. Received James Gourley’s bill for cartage, 
$35.40. Sold Boyer & Rex 2 pcs. Drab Melton, 413% yds., @ $5.75. Petty 
expenses paid, amounting to $13.67. Sold Greenewald & Co. 6 pcs. Bro, 
Beaver, 11734 yds., @ $6.62; 2 pcs. do. 36 yds., @ $6.37%4; 4. pcs. Blk. do. 
7624 yds., @ $5.90. Received, to balance bill of 7th inst., their draft, at 30 
days, accepted by William Kraft. George W. Cook returned amount loaned 
him on the 7th, and paid interest on same at 7 per cent., at which time we 
returned him the shares of R. R. Stock deposited by him as collateral. Sold 
Sam’l M. Bryan 1 pc. Drab Melton, 20% yds., @ $5.60. Sold Rob’t Godfrey 
2 pcs. Bro. Beaver, 3714 yds., (@ $6.35. Sold Francis Allison 8 second-hand 
Packing Boxes, for which he paid us $12.00. Paid Wm. Mann Co’s. bill of 
2oth inst.) 

August 28, 1888. —Sold John Kater 2 pcs. Bro. Melton, 40% yds., (@ $4.40, 
and received payment therefor. Sold A. Kirchbaum & Co., at 60 days, Io 
pes. Drab Melton, 19834 yds., @ $5.75; 4 pcs. Bro. do. 823 yds., @ $4.40. 
Our acceptance, favor of Geo. H. Byrd, for $988.31, falling due this day, we 
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have taken it up. Discounted for J. A. Martin, @ Io per cent., our accept- 
ance of Joshua L. Baily & Co’s draft of 6th inst., at 60 days, favor of Joseph 
Gross, for $945.33. 

August 29, 1888.—A. Kirchbaum & Co. paid their bill of 28th, less dis- 
count 5 per cent. for cash. Sold E. S. Edwards, at 60 days, 4 pcs. Twilled 
Doe., 76 yds., (@ $4.60; 5 pcs. Drab Melton, 10434 yds., @ $5.55; 2 pcs. 
Bro. Beaver, 37% yds., @ $6.75; 1 pc. Blk. do. 19 yds., (@ $6.30. 

August 29, 1888.—-Accepted A. H. Love & Co’s draft at 60 days’ sight, 
favor of First Nat. Bank, to balance account. Sold Frank Hirsh & Co. 4 
pes. Dark Melton, 813¢ yds., @ $5.65; 4 pcs. Bro. do. 79% yds., (@ $4.50. 
They gave us check to balance bill of 2oth inst. 

August 30, 1888.—Sold Peter C. Lang 2 pcs. Twilled Doe., 41 yds., @ 
$4.60, for which they paid.. Jno. Derringer & Co. paid their acceptance of 
18th inst. Drew a check for $450, to be charged as follows: Alfred Berger, 
$200; H. C..Biddle, $150; J.S. Bunting, $100. 

August 31, 1888.—Paid Charles Malone, Wm. Murray, Henry F. Nell 
and Win. Patton balance due each on month’s salary. Paid some petty 
expenses, $18.24. Paid rent for August. Paid Cornelius & Co’s bill of 21st 
inst. Paid James Gourley’s bill of 27th inst. 


The student will now credit]. S. Bunting and the three salesmen 


ana porter with salary for one month, adjust the interest for 


the three partners on amounts invested and withdrawn accora- 
img to agreement. 


Inventory: Merchandise, $90,000; Advertising, $688.89; Store Fixtures, 
$1500. 
For instructions to close this set, see note at end of Set ro. 


BANK DEPOSITS. 


No reference has been made in this book to a ledger account 
with a bank, as it is not customary, and is objectionable. Money 
in bank is generally regarded as money on hand in another safe, 
an account of which appears, or should appear, on the stub of 
the check book. When money is deposited the liability of the 
bank for the money so deposited is acknowledged by the receiv- 
ing teller by an entry on the debit side of a pass book, called the 
bank book. From this the book-keeper should copy the amount 
and add it to the previous balance in bank, as shown by the stub 
in his check book. From this he should deduct the amount of 
each check drawn, the difference showing the amount in bank 
subject to draft. This may not always agree with the balance as 


at 
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shown by the bank book when settled at bank, for the reason 
that a business man subtracts from his bank balance the amount of 
the check at the time of its issue. The bank does not charge the 
account of acustomer for a check drawn until it is presented and 
paid at bank. In keeping the check book there are many advan- 
tages arising from entering on the stub an exact copy of the 
deposit ticket showing the composition of the deposit in detail. 

The Philadelphia Clearing House Association furnishes to the 
business community quite a number of useful rules to be observed 
by those doing business with a bank. We quote a few as 
follows :— 


“If you write or stamp over your endorsement upon all checks 
which you send to be deposited to your credit in bank the words, 
“For deposit to our credit, it will prevent their being used for 
any other purpose.” 


Another is that you “ Do not give your checks to strangers.” 
Another is that “It is desired that all your checks for large 
amounts should be presented for payment by a person known to 
the paying teller or other officer of the bank.” Another is “In 
conformity with the rules adopted by all banks of this city and 
members of the Clearing House Association, you are hereby 
notified that you are held responsible as endorser for the non- 
payment of all checks upon other banks of this city, members of 
said Association, deposited by you as cash in this bank, until the 
close of the business day next succeeding that on which such 
checks are deposited. This bank receiving such checks only for 
collection on your account through the exchanges of the Clear- 
ing House. Upon all other checks and drafts deposited by you 
as cash your responsibility as endorser continues until payment 
has been ascertained by this bank.” 


PROTESTS. 


Besides these suggestions it is well to remember that not only 
with checks but with promissory notes held by you and secured 
to you by endorsement, that you lose the security of the endorse- 
ment if you fail to protest those not paid at maturity. 
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JOINT-STOCK COMPANIES. 


The books of a corporation are opened and closed on the 
same general principles as are the books of an individual or of a 
firm, but by reason of the joint-stock feature and the capitaliza- 
tion of the investment and its separation into parts or shares held 
by shareholders and the consequent differences in legal relation 
of the shareholders to the corporation and of the corporation to 
third parties, the application of these principles to the altered 
condition of affairs is not always made with ease and correctness 
by a book-keeper who has never kept the books of a corpora- 
tion. The entries during the period between opening and clos- 
ing are made not only in accord with the same general principles, 
but their application is also made as in books of a firm. 

In opening a set of books for a corporation the act of sub- 
scribing for the stock is not always considered a transaction to 
be recorded in the books of account; but for the reason that the 
liability of the stockholder for the whole amount of his subscrip- 
tion attaches at once upon subscribing, it is necessary that some 
such account as Stock Subscribed should be debited for the full 
amount of this resource and that Capital Stock Account should 
be credited. Ifthe stock is, as is usually done, paid in by instal- 
ments and receipts are given therefor by the financial officer of 
the corporation, the book-keeper will credit Stock Subscribed 
Account as such moneys are received. The difference between 
the two sides of the Stock Subscribed Account will always show 
the amount which the corporation may call for from its stock- 
holders and which in case of a wreck can be pursued by creditors 
or third parties. 

If there is no difference the stock is fully paid up. 132 
accounts with shareholders should be kept in a stock ledger, as 
the ruling of the general ledger is not adapted to the reception 
of such a record as experience has determined is desirable to be 
kept with the stockholders, representing the number of shares 
date‘of issue, and so on. By this means a secretary who does 
not wish the book-keeper to have anything to do with the stock 
ledger, but prefers to keep that himself with the certificate book 
and transfer book, keeps the account with stockholders, and the 
book-keeper has in lump the capital invested by the stockholders, 
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otherwise he will have to use the stock ledger with his general 
ledger in taking his trial balance. 

In closing such books, some account must be devised to take 
the place of the proprietor’s account in the books of an individual 
ora firm, for the Profit and Loss Account should be closed at 
the end of each period for which the books are kept open. The 
Bank of North America, of Philadelphia, and other similar insti- 
tutions, call such an account Undivided Profits Account. When 
dividends are declared, they are taken from this account, and 
what remains in it is the amount of money which has been 
earned and not divided among the stockholders. The reasons 
why profits for a period must be taken to some such account, 
and cannot be taken to either the shareholders’ account or to an 
account in which the capital stock is lumped, are numerous. 
Shareholders cannot draw profits which have been earned until 
it has been determined by competent authority to divide them. 
Prudence in management of the business may require that all, 
or a part, of these profits shall be taken to a Contingent Fund 
Account against which to charge losses in investments already 
made, or each year there may be some of these profits diverted 
to a Surplus Capital Account. In no event and under no cir- 
cumstances is it correct book-keeping to take the profits to 
Capital Stock Account, which is fixed in amount by the articles 
of corporation, and for which certificates of stock are held by 
shareholders. To take the profits of a period to the Capital 
Stock Account would be to disorder and confuse the books, as. 
well as be illegal. 


PRACTICAL HINTS ON BOOK-KEEPING. 


A lecture delivered before the Book-keepers’ Association of Philadelphia, by Thomas May Peirce, 
March 3, 1884. 

IT recognize the fact that I stand in the presence of book- 
keepers, cashiers and correspondents, sharpened by contact with 
the world, and matured and developed by experience ; and I shall 
confine myself, during the time which I may occupy, to the 
making of such suggestions and the throwing out of such hints 
as have been prompted by the inaccuracies and imperfections met 
by me in the walks of business, and made by gentlemen filling, 
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acceptably to those who employ them, positions of great 
responsibility. 


At the outset, it would be well for us thoroughly to understand 
one another as to the object of keeping books of account, and in 
such a presence as this I do not suppose that any two notions 
concerning the same will be found to exist. I hold, as has been 
forcibly expressed by our Common Pleas judges, that the 
business man’s books should be like the photographer’s camera 
obscura, and should receive such a picture or record of what is 
doing as a camera would receive of any object placed before it. 
As the photograph may be referred to in the future, so may the 
books, showing just what was done, for what purposes, and 
under what circumstances—all this being intelligible to a man of 
affairs without the presence of an interpreter to explain or toadd 
to it. Entries should be made to show the present condition of 
the transaction, and should not include any circumstance which 
it is expected, however confidently, may become a part of the 
same the next, or any subsequent day. All of the record should 


be upon and within what are called and understood to be the 


books of account, whether they be principal or auxiliary. Papers 
or memorandums kept in the drawer or carried in the pocket, 
and which are usually destroyed after the cash has been received 
or paid, should not be made, nor will not be, by the careful and 
experienced book-keeper in recording business entrusted to his 
care. 


Let me refer to the custom of exchanging promissory notes, 
which prevails, to a greater or less degree, in the business com- 
munity, for the mutual accommodation of the parties to the 
transaction. I most earnestly urge upon your attention the 
necessity of recording the business done just as zt 1s done, even 
though the record proposed may be opposed by the proprietor. 
His safety, no less than your reputation as a correct book-keeper, 
requires you not to pursue such a course; more especially is this 
necessary when the accommodation is exclusively on the one 
side and where the liability upon the other side is the conditional 
liability which attaches to the indorser. Take, for instance, a 
case concerning which I was consulted within a day or two. A 
makes a note and requests his friend, B, to indorse the same and 
have it discounted at his (B’s) bank, for the purpose of giving A 


“. 
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the proceeds. In such a case as this, it is quite as important to 
have such entries made on the books as will show the character 
of the liability, as to show the other parts of the transaction. I 
recommended to my client to make an entry in his Day Book, 
in which he would recite the transaction in such a way as to 
show clearly the relations between A and B, and from which he 
could post a debit to Bills Receivable’ Account and a credit to 
A’s personal account. In the’entry in the Bill Book, I also 
advised that the fact that the transaction was made for the benefit 
and accommodation of A should be set forth, and that such an 
entry should be made in the Cash Book as would discharge his 
Bills Receivable Account for the note, and would charge A’s 
account for the discount and for the proceeds. You will observe 
that the books are now in a condition to receive an entry easily 
and naturally which the weakness of A at the time of the maturity 
of the note may occasion; for if the note should go to protest, 
the book-keeper would have but to charge back the note and the 
protest expenses to A’s account, as in the case of any other 
account which had been previously closed by Bills Receivable. 


Business men, I admit, are frequently sensitive on the subject 
of having transactions of a confidential character, and which are 
not connected with regular business paper, placed upon their 
books ; but for their safety and for the books’ sake, there should 
be made upon the books faithful records of what has been done, 
and no dependence should be placed upon memorandum books 
which are kept for awhile and then destroyed. 


This course I also urge the book-keeper to pursue in the case 
of an exchange of checks. Ifthe exchange of checks does not 
involve the principle of a loan, but is an accommodation only in 
the respect of commanding the money at a more convenient 
point, as for instance; a Chester manufacturer in Philadelphia. 
desiring money himself, and having an ample supply to his 
‘credit in a bank in Chester, exchanges checks with a friend in. 
Philadelphia, each check being dated the same day, and takes the 
check of his friend to his friend’s Philadelphia bank and gets the 
needed money, a full entry of such a transaction, in the sense in 
which I am pressing upon your attention, could be made upon 
the stub of the Check Book as an explanation why your check is 
drawn, and in your copy of your bank deposit as an explanation. 
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why the Chester check appears there. But if the essence or 
principle of a loan appears in the transaction, I would have it 
entered upon the Cash Book, as well as upon the stub of the 
Check Book and in the copy of the deposit ticket. I do not 
suppose that it is necessary, for the information of many who are 
here, to say that if you take one’s check to be used to-morrow, 
that you should not accept it if dated to-morrow, but there may 
be some young member of our Association who have not yet 
been brought into contact with the disadvantages of accepting 
such a paper. The maker may not live until to-morrow. If you 
propose to give your check of to-day to a business friend and 
have him return you the money to-morrow, the usual and 
the better course is to have him draw his check dated to-day and 
accept your promise not to use it until to-morrow. 


A kind of book-keeping which covers up and hides much that 
is done, and which requires the fullest investigation by one pos- 
sessed of the largest experience and quickest perceptions, is, 
throwing transactions of this kind into a loan account, in which 
the borrower is associated not only with other borrowers, but 
also with whatever lenders of money to you may be in existence. 
I would feel dissatisfied with myself if I failed to make use 
of the place to which your partiality and confidence have called 
me, to warn book-keepers from using such an account as a loan 
account, in which not only the identity of particular transactions 
is lost, but the individuality of those with whom you have made 
the transaction is sunk. 3 


I have already anticipated one subject, but its importance is 
such, in my estimation, that even at the risk of repeating myself, 
I will call attention to it. It is that of preserving a copy of the 
deposit tickets which you send to bank with your deposit. I do 
not care to suggest to you to keep a special book into which to 
enter these copies, although I have met with such in several cases 
in which I have been professionally engaged, but I do very highly 
recommend the keeping of acopy of the deposit ticket, and 
respectfully suggest that it be copied on the stub of the Check 
Book. ‘The officers of the bank require us to write only the 
name of the drawee of the check or other paper deposited, but I 
would not only copy from the deposit ticket the name of the 
drawee, but I would also add to the record of the same which I 
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kept for my own use the name of the maker, so that I could the 
more easily identify the check or draft deposited with the pay- 
ment which had been made to me. 


A short time since I was called into a bank to take part ina 
discussion then going on among some of the officers of the bank 
concerning the proper entries to be made ina certain case. I 
think it worth mentioning here, as it covers a subject of some 
importance. The bank had received in a deposit from one of its 
customers, a sight draft, but had taken it for collection and had 
not extended it into the money column with the other part of 
that day’s deposit. The discussion arose as to the character of 
the entry that should be made by the book-keeper of the customer. 
Jt was contended upon the one hand that a sight draft was cash and 
that the book-keeper should enter, on the debit side of his Cash 
Book, this sight draft as money received from the drawee. 
Another contended that it was to be treated as a time draft, the 
drawee living at some distance and some time necessarily being 
needed to hear from the draft. Another view was presented 
which I will not repeat, because I do not remember it with 
exactness. I have no hesitation in saying that there could be 
but one correct entry of the deposit of this draft, and that would 
be found on the stub of the Draft Book and the teller’s entry in 
the Bank Book. In due time it would be the duty of the book- 
keeper to request some action to be taken by the bank as to this 
draft which had been entered for collection, and if extended by 
the bank, the book-keeper should add to his balance in bank on 
the stub of his Check Book and increase his cash by so doing 
and enter the same at that time upon his Cash Book, and not 
until then. In case the bank would not, for sufficient reasons, 
extend the same, the matter would stand as a request for the 
payment of money which had not been complied with, and the 
books should present such a record. 


_ But I will go further and change the case and give you my 
views as to the changes required in the entry. Were the bank 
to accept the sight draft as cash,and extend it with the other 
part of the deposit, the book-keeper should certainly make the 
entry inthe Cash Book at once. 


In settling the cash, I would have the particulars of the balance 
on hand written on the face of the Cash Book so clearly that 
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each item could be identified. This practice has enabled me, in 
one or two cases in which I have been employed as an expert, 
to trace, with clearness and confidence, monetary transactions. 
Another thought here suggests itself. It is to enter receipts of 
money into a Cash Book before you sign receipts, thus linking 
the act and the record of the act together, and avoiding mistakes 
occasioned by omissions of cash received. And, on the other 
hand, I suggest that if a bill is paid, particularly in money, that 
payment be entered into the Cash Book before paying the same 
over to the collector. 


A practice prevails, to what extent I know not; but I do know 
that to the last extent it is to be opposed, and we, as book- 
keepers, should set our faces resolutely against it—it is that of 
making use of the Cash Book for other purposes than recording 
the cash received and the cash paid out. Many ledger results 
are produced by journalizing, through the Cash Book, transac- 
tions in which nocash has passed either way. ‘The least offensive 
form of this practice, and, perhaps, the simplest and most plausible 
transaction of this sort—the giving of a sight draft or order 
directly to the payee—I have seen it entered into the Cash Book 
on both debit and credit sides, crediting the drawee and debiting 
the payee, although, as maker, cash was neither received nor 
paid out. But worse instances than this occur, particularly in 
the settlement of personal accounts, which are either discounted, 
or which may be the subject of a compromise. I object to such 
entries as make it appear that a debt of fifteen hundred dollars 
was paid entirely in cash, when there may have been by com- 
promise a very large reduction, or by discounting, a small amount 
thrown off the bill. I do not fancy breaking the entry of a 
transaction and dividing it between two books, as would be the 
case in such a transaction as this: A settles his account of $1500 
by sending a $1425 check and accepting from you a discount of 
five per cent., and entering into the Cash Book the $1425 cash 
received, and into the Day Book such an account of the maker 
as would cause A to receive credit for $75, and Discount Account 
a debit for $75. I do not recommend this treatment, although I 
prefer it to the entry in the Cash Book, to A, $1500, and by 
discount, $75. That which I would prefer would be made into a 
Cash Book, in which there is a discount column; then I would 
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enter: to A, $75 in the discount column and $1425 in the cash 
column. A’s account would show that there was but $1425 
received by me in money, and the Cash-Book entry shows the 
transaction in its entirety. I would also recommend the Cash 
Book containing a discount column for the case of Bills Receiv- 
able or Bills Payable discounted. But, in the absence of this 
column, I would prefer the entry in the Cash Book: to Bills 
Payable or Bills Receivable, as the case might be, for the face 
of the note, and by discount for the discount, to an entry made 
in both Cash Book and Day Book for the transaction. 


I have no doubt that there are members present who are 
familiar with a plan which I will now propose, but which I name 
because there may be some present who have not met it. 


Take the case of a jobbing house, in which some of the members 
of the firm are successful salesmen, and to whom a small salary 
and an interest in the business is given, and the copartnership 
lasts for but one year and changes the next, by some of the 
salesmen of the first year either drawing a different interest or 
none at all, or a new salesman being admitted to the firm. The 
plan is also useful in the case of a copartnership for a period of 
years, in which the profits are divided differently year by year. 
Prior to dividing the profits in the proportions agreed upon, a 
certain percentage of the same is taken out or charged to the 
Profit and Loss Account, and credited to a contingent fund for 
that year, out of which, or against which, losses of accounts made 
in that year are to be charged, as well as any unusual expenses 
in collecting them. In this way, the injustice that would other- 
wise arise by making men, who are not in the firm one year, but 
were in the succeeding year, bear any part of the loss arising from 
the failure to collect accounts of the preceding year, is avoided, 
as well as the injustice that would be done were the partners to 
remain the same and the ratio of distribution were changed. For 
example, in 1881, A bought a bill of goods of a thousand 
dollars, the firm consisting of X, Y and Z, and dividing the 
profits equally, and the copartnership continuing in 1882, but the 
profits divided thus: X, one-half; Y and Z, each one-fourth. If 
A did not pay his bill in 1881 and failed in 1882 and was unable 
to pay anything, it would be unjust to X to charge this account 
into Profit and Loss. Equity would require that it should be 
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charged direct to the partners’ accounts, each one-third, the 
proportion in which they participated in the profits in the year 
in which the account was created. Had there been, as I have 
suggested, and as is usual in many houses, a portion of the 
profits of 1881 set over to the contingent fund, the loss would be 
chargeable to that contingent fund. 


Still more manifest would the injustice be if X, who was in 
business in 1881, had gone out of business and W had taken 
his place, unless the contract between X and W had provided 
for such cases and W had received compensation for the assump- 
tion of such disadvantages. 


Another matter which our young book-keepers are. apt to 
neglect is that of accounts charged into Profit and Loss. While 
the circumstances may be such as to make it the duty of the 
book-keeper so to close the account, he should preserve, in a list 
of suspended accounts, all such as have been closed into Profit 
and Loss, so that at any moment he may be able to show his 
employer the names and amounts that have thus been passed 
into the Profit and Loss Account. 


After closing the Ledger, I suggest that it is quite as important 
to take off a second trial balance as a check upon one’s self and 
the correctness of one’s work in making the closing entries, as 
it is to take off what is usually termed the trial balance, but 
which, for the purpose of distinction, I speak of as the first trial 
balance. If this second trial balance is not taken off, it may 
produce much confusion, and impose much labor upon the book- 
keeper when ‘he comes to close his Ledger again. For if there 
should be a mistake which would be revealed by the second 
trial balance, and which was not because such a trial balance 
was not taken, it will appear on the next occasion of taking off 
the trial balance, and may, before it is found, necessitate con- 
siderable extra work. Besides, if done immediately after the 
books are closed, the circumstances of the closing are not in 
any way connected with the business of the subsequent period, 
and they are much fresher and clearer in the mind of the 
book-keeper. 

It occasions some book-keepers much perplexity to explain, 
particularly to an employer who is not a book-keeper, why his 
net capital appears upon the liability side of the second trial 
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balance. I will goa little further. I have heard a very philo- 
sophic, cultured and experienced, and popular author of a text- 
book on book-keeping call this circumstance a paradox; and, in 
what he calls an explanation of it, he succeeded in enveloping it 
with no little mystery. If one will keep in mind that the books 
are the books of the business, and not of the business man, it 
will not be difficult to understand why capital invested in the 
business is due by the business to him who has invested it, and 
that the net capital embarked in the business should appear 
among the liabilities of the business as the amount due to him 
who has furnished it. The greatest difference between the busi- 
ness man’s own account and accounts with third persons is, that 
accounts with third persons do not participate in the profits or 
losses of the venture, whereas the proprietor’s account is credited 
for any profits that may be made and is charged for any losses 
that may be sustained. To third parties the business and the 
proprietor constitute but one party, but in the relations of the 
business to the proprietor there are two parties. On the other 
hand, in case of adversity to such an extent as to produce 
insolvency, the amount of insolvency will appear upon the debit 
or resource side in the second trial balance, for the reason that 
the proprietor must pay into the business the amount of the 
insolvency to enable it to discharge its liabilities to third parties. 

Another illustration: A loans you one thousand dollars, and. 
you put it into the business and credit him for it. It is due to 
him no more than if you were to place $1000 of your own money 
into the business; but you would be under the disadvantage, as 
compared with A, of not being able to get your money back 
until all other claims had been met, and for the reason that you 
would get more than your thousand dollars back in case of a 
prosperous condition of business. | 

Some little difference still exists as to what name to apply to 
the proprietor in writing the caption of his account in the 
Ledger. There has come down to us by tradition the name of 
Stock to represent an individual proprietor. This may be, or 
may not be, an abbreviation of stockholder, but I am pleased to 
know that the tendency of the times is to use some other name 
for a proprietor’s account. Stock account, while aged, always 
has the disadvantage of being liable to be associated with the 
stock of goods. 
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The present general usage seems to be to use the proprietor’s 
own name, with, perhaps, the addition of the words Capital 
Account, in order to distinguish it from an account kept with 
him, against which he is charged for the drafts made for personal 
expenses. 

There are some business operations of such a character as to 
require the Expense Account to be credited by an inventory 
before closing it. Take the case of a large manufacturing con- 
cern, which buys eight or ten thousand tons of coal in the 
summer time with the expectation that the amount will be suff- 
cient to last until the next summer, and the books are closed on 
the 31st of January and contain no such account as Coal 
Account, the coal having been charged to Expense Account. 
It is very necessary that there should be an inventory taken of 
the coal on hand and credited to the Expense Account. 


Again, suppose there is no account kept for insurance, and the. 


plant is large and the stock of raw material runs into the tens of 
thousands of dollars, necessitating an insurance of say, from one 
to two hundred thousand dollars, which is placed in the fall of 
the year, and the premiums paid for one year and the books 
closed on the 31st of December, it would be very necessary to 
credit the Insurance Account for the amount of premium paid 
for the time beyond the Ist of January, and that that amount 
should be brought down as a balance in the new Insurance 
Account, or in the new Expense Account. There are other 
kinds of transactions, involving the same principle, to which it 
may be readily applied. 

It frequently happens that a payment in bulk is made to dis- 
charge a liability, which does not develop to its full proportions. 
until a series of years shall have passed. 

I will illustrate: A patron retired from a large jobbing house 
and arranged that he would withdraw his capital, which was 
quite large, in equal amounts, in three or four succeeding years, 
and he was to be allowed interest for that which remained. 
Afterwards, the remaining members of the firm agreed to pay 
him the interest at once, and the head of the house, who was 
quite noted for his exactness, devised entries to cover the case, 
and, being an intimate friend, discussed them with me to propose 
entries. As they contain a principle which is broad in its appli- 
cation, I will give them. 


a’ 
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Cash, of course, was the creditor, and I made the current 
Interest Account debtor for the interest due for the current year, 
say, 1879; Interest Account of 1880 for the interest accruing in 
1880; Interest Account of 1881 for its interest, and so on. 
‘When 1880 was reached in business, Interest Account for 1880 
was run into the then current Interest Account, and when 1881 
‘was reached, Interest Account for 1881 was run into the then 
current Interest Account, and so on. In this way, the Interest 
Account of the year in which the payment was made was pro- 
tected from undue charges and the Interest Account of succeed- 
ing years did not escape being charged with what properly 
belonged to them. 


Of course, those before me thoroughly understand that when 
the footings of the two columns of the trial balance are equal, 
that the entire correctness of the books is not thereby proven. 
It is a very satisfactory condition of affairs and is good as far as 
it goes; but there are two sides to the book-keeper’s work and 
his books may be correct by all the rules of the science and yet 
‘the record may be an imperfect one. That is to say, his debits 
may be equal to his credits, and yet one may be charged who is 
‘not in debt, and another may not be charged who is in debt to 
you. 

Emphatically do I declare that the footings of the two 
columns of the trial balance may be equal, and yet very grave 
errors exist. Mistakes may have been made in posting, but if the 
book-keeper made an error on the debit side in a wrong account 
when a debit of some kind should have been made, or made a 
credit in a wrong account when a credit. in some account should 
have been made, a serious mistake would exist in two accounts, 
but it would not disturb the equality of the two columns of the 
trial balance. 


In general, mistakes in posting are not revealed by the trial 
‘baiance if proper amounts have been entered upon proper sides. 
Nor does the equality of the two columns of a trial balance 
‘insure the correctness of our Journalizing. The determination 
of the different debits and credits growing out of a transaction 
‘may be very bunglingly, awkwardly and incorrectly done, but if 
the debits are made equal to the credits, the trial balance will not 
indicate any error. 
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Duplications of transactions, if correctly duplicated, or omis- 
sions of transactions which were done, may happen, and the 
equality of the two columns of the trial balance will not be dis- 
turbed. Then how important it is that the book-keeper should 
have some other check—some other plan by which to assure 
himself of his correctness than the mere taking off of a trial 
balance. Such other checks are furnished by the comparison of 
the Cash actually on hand, with the balance shown by the trial 
balance. The comparison of the sum total of the notes receiv- 
able on handand the balance shown by Bills Receivable Account 
—and the comparison of the sum total of one’s own unredeemed 
promissory notes and acceptances, as shown by Bills Payable Book 
with the balance in Bills Payable Account; but, besides these, a 
very great assistance to the book-keeper in checking his books 
is the habit, now well-nigh universal, of sending out statements 
of accounts on the first of each month, by which we learn whether 
or not the books of our customers agree with our books, and, 
receiving from those to whom we are indebted, similar statements, 
we learn how our accounts appear on the ledgers of those to 
whom we are indebted, and thus is instituted a comparison 
between our accounts as they appear on their books and their 
accounts as they appear on our books. 


I bring this matter of sending out monthly statements quite. 
prominently before you, because it is of assistance to the book- 
keeper in testing the correctness of his books, as well as for its 
importance to the financial management of the business. 


I am not here for the purpose of obtruding any arbitrary 
notions of my own upon your attention, but I cannot close these 
remarks without referring to the use by book-keepers of red ink. 
I would recommend, however, that its use should be regulated 
by a principle—that its use should mean something. It may be 
used to distinguish between entries which come into the Ledger 
from other books, and entries which are made on the Ledger by 
reason of something already on the Ledger. It were better not 
to use it at all, than to use it without a definite object in view. If, 
as is sometimes the case, closing entries are journalized under the 
principle which I have mentioned, such closing entries should 
not be made in red ink. Ifthe closing entries are not journal- 
ized, but made for the first time on the face of the Ledger, they 
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would, under such circumstances, be made in red ink, and transfers 
of the same in black. I urge upon you the importance of having 
a well-defined object in the use of red ink, and drop the subject, 
and bid you good-night. 


Report of a lecture delivered before the Book-keepers’ Benefi- 
cial Association of Philadelphia, taken from “The Office,” pub- 
lished in New York, May, 1887. 


THE PHILADELPHIA ASSOCIATION. 


The regular monthly meeting was held on the evening of April 
4th. The announcement that member Thomas May Peirce, of 
Peirce Business College, of Philadelphia, would address the 
Association on the “ Uses of Banks,” brought a full attendance of 
members. The address was able and interesting, and the speaker 
held his hearers in careful and considerate attention for a full 
hour. Weare furnished only an abstract of the lecture, which 
gives the more important outlines or headings of the many 
excellent things said, but it will serve to give an idea of the 
manner in which the subject was treated. © 


Uses of Banks. 
(Skeleton of Remarks by Thomas May Peirce.) 


Furst——The use of a bank to its stockholders :-—~ 


Banking is a business, and is pursued primarily for the profit 
of those engaged in it, although much public benefit is conferred 
incidentally. (a) Money is earned by interest on the United 
States bonds deposited to secure its circulation. (0) Money is 
made by loaning its circulation, though at present not much. 
(c) By the purchase and sale of exchange. (d) By temporary 
investments which may be speedily converted into ready money 
(e) Principally on its deposits. To illustrate: The capital of a 
certain bank is $250,000; its surplus, $150,000; deposits, 
$1,600,000; if all were loaned each dollar of stock would entitle 
its owner to the earnings of ezght dollars. But this must be 
done with great risk, as much or more as in the average mercan- 
tile pursuit; hence the profit should be more than arises from 
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secure investments. A successful bank president must watch all 
the currents of trade, and be able to forecast the future. Thus 
men may retire from mercantile business and yet have some- 
thing to do and get a reward for their knowledge of business. 
The successful bank-teller must be able to guard against forgery. 
His position is a difficult and responsible one. A check dated 
on the 8th and improperly changed to the 5th, lately cost a New 
York bank $700. 


_Second.—As to depositors :— 

(2) Caring for and guarding their money. (4) Collecting their 
notes and drafts. (c) Supplying them with money to carry their 
customers. Illustration: a Western miller draws at 4 months on 
an Eastern consignee. He uses the ready money thus obtained 
to pay the farmer for his wheat, which he makes into flour, and 
the consignee sells the flour in time to pay the draft. The 
question is often asked, “Is money plenty or scarce?” The 
question should be, “Is confidence plenty or scarce ?” 


Third —As to the community :— 

(2) Mr. Atkinson’s definition of a bank: The “bank is the 
agent for assigning and transferring titles to property ; that is the 
exact function of the bank or banker, nothing more and nothing 
less.” (4) With the surplus money of all the business men in its 
vaults, money is accumulated in large sums for commercial uses, 
to be had on the instant, instead of its being kept out of use in 
individual custody. (c) Furnishing, in the case of national bank 
notes, a currency as safe as the government credit can make it, 
free from discount anywhere in the country. (d) Paying bills by 
settling balances only, and enabling the debtor to pay without 
risk of loss. Illustrated by operations of clearing-house; also 
by the use of checks for the settlement of accounts. (¢) by the 
formation of clearing-houses (1) there is secured a wise, faithful 
watch and supervision over all the banks so associated; (2) there 
is also secured the concentration of the whole financial strength 
of all the banks in the defence of a cleanly managed bank 
threatened with a “run.’ The clearing-house is one of the 
highest achievements of our civilization. 


Fourth.—As to governments :— 
(a) The Bank of England keeps the record of the national 
debt of Great Britain (800,000,000, pounds sterling); attends to 
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transfers ; receives the taxes, and gets therefor 212,000 pounds 
sterling per annum. (4) The Farmers’ and Mechanics’ Bank of 
Philadelphia keeps the records of the debt of the municipality 
of Philadelphia, also of the commonwealth of Pennsylvania. 


Addenda, 


(1) The largest bank in the world, Bank of England. 
Organized in 1694, with a capital of 1,200,000 pounds, or 
$6,000,000; capital now about $72,000,000; stock two and a 
half times par; 900 clerks—young men—begin at 470 a year; 
heads of departments receive 41200 a year, and £210,000 a year 
are spent on salaries. (2) Oldest Bank in America, Bank of 
North America. Founded by Robert Morris, under the advice 
of Alex. Hamilton, in 1781, with a capital of $400,000; has had 
seven presidents and seven cashiers; has not been required to 
introduce the word “ National” into its title, because of the 
financial aid it rendered our government during the war. (3) 
Largest clearings in the world are made in New York City. 
Clearing-house organized October 1, 1853. In 1881 there were 
60 banks, with a capital of $59,207,720; the clearings that year 
were $49,796,824,680, settled by balances, which were 3-5 per 
cent. of the clearings. Boston organized a clearing-house in 1856; 
Philadelphia in 1858, and has now about 37 members. Upto 1881 
clearing-houses had been established in 29 American cities. The 
Paris clearing-house ranks with St. Louis, Baltimore or Cincinnati. 


Approximate statement of the population and the amount of gold, stlver 
and paper money in the following countries, kindly furngshed by filon. 
LE. V. Leech, Director of the Mint, Washington, D.C., July 21, 1890 -— 


Countries. Population. Paper. Gold and Silver. 

INE WOY oo isn occ 1,807,000 

BCC Lo tens 4,748,000 \ $40,000,000 $42,000,000 
PIOMIAAT ER. ie cicis: 2,108,000 

ey ee ek 33,300,000 2,000,000 95,000,000 
metneriands: .::... 4,506,000 80,000,000 90,000,000 
OGY bi civs lois: 6,030,000 75,000,000 I 20,000,000 
PI uc tees B7,080,000° 145,000,000. 225,000,000 
PI 88 Loe ni cas 30,565,000 260,000,000 200,000,000 
Austria-Hungary. 40,465,000 330,000,000 —_—_130,000,000 
PYrance ves civ vie 38,250,000 594,000,000 1,600,000,000 
LsOTMIANY este wes 48,020,000 275,000,000 715,000,000 
SUBSE rer hey 113,355,000 475,000,000 250,000,000 


United Kingdom. 38,165,000 190,000,000 = 650,000,000 
United States..... 64,000,000 938,729,000 1,127,664,000 
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Bank Check. 


V0. 39. Philadelphia, June 1, 1888. 
Keystone National Bank. 
fay to the order of Joshua LL. Bawey i CO vedi eee 
ELE HURT V Ed ANA TER SF ea ya ak oe Oo pe ee ten Dollars, 
B5L0¥ 55 Wright & Schmid. 
Receipt. 3 
LV. 347. Philadelphia, Jan. 3, 1588. 
Received from Wright @* Schinids 3 ies va, ee ee 
RGUP HUNGVEE ANA TROTOEN co ne ve Os ei ee veeeqys Dollars 
in full for bill of this date. 
BALI Pos. John Griffeth. 


Receipt when settlement is made by Note. 


No. I73. Philadelphia, June 27, 18858. 
Received from Batley & Moulton, Wm. Beck's note, dated May 14, 
BE StILIY GAYS FOR os vias pus ea ol en Se ks Oe 


BLIGHT RUNAVER GNA. SIXTY -JOUP on big oe eee 3 ae ee tits Dollars 
in settlement of Batley & Moulton’s account. 
SSO4z455- Janney & Andrews. 
Promissory Note payable at Bank. 

85000995. Philadelphia, Feb. 6, 1888. 

Two months after date we promise 10 P49... 6. ics esse ee 
to. the order OF Coffin, ANEMUS Gr CO. hia te ate yu 
PE TIMES Os oa Pe Og ang a a pi; Dollars 
al the Seventh National Bagh) co sy es ek Ne a 
without defalcation, value received. 
Vo..357.. Due Apr. oo. Wright & Schmid. 

Demand Note. 

S570 Ep Philadelphia, Jan. 12, 1888. 

On demand, 1 promise fa PAY. nc savin ho hap e nee 
to the order of John B. falisan ©? Seas ies foun betes ik 
POU BUNGIE (ANA SCUBHIP es nil bakes cb Soret ee ee dey Dollars, 
without defalcation, value received. — 
V0. 37. Valentine Baker, 

325 00.28 Sh, : 
Sight Draft. _ 

8500 3%. Philadelphia, Feb. 8, 1888. 

AE SER DAY 10 4RO OEE Ole si A AVAASD ao Kane ete a ee 
BETTE PMO Gos oo es pbk ak Colada es EAR eee ia 
PRE RERAIE END. & cick. San yak aos CaN LOR Oe pa aA 1%5 Dollars, 
value recetved, and charge to the account of 

To John 1. Dick, Wright & Schmid, 
o41 Passyunk Ave. 704 Market St. 


Vo. 7}. 
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Bill of Exchange. 


Exchange for $2508. London, Jan. 10, 1888. 


At sight of this First of exchange (Second and Third unpaid) 
pay to the order of John Wanamaker 


OM FF gas Od ad be kw eee a ton Dollars, 
value received, and charge to account of 
To Drexel & Co., : Geo. H. Griscom, 
ett. OF. th ana Chesinul Sis., London, Eng. 


Philadelphia, Pa. 


Due Bill for Money borrowed. 


Philadelphia, Jan. 31, 1888. 
i Ce OF a i oe ies caw oe cass oss 
Greenewald & Co 


weeersereeesc eee ee see sc ee ses see sess ee ese ee eee se ee esses ee ee er eoeee 


payable on demand. 


S10 Pos. fames FE. Acton, 
17d 30. 2th Se. 


Due Bill for goods. 


Vo; 123, : Philadelphia, Feb. 1, 1888. 
Due Moses Coleman, for value recetved 
a Pe ed Oye Se ee 6 8, Dollars, 
payable in goods from our store, on demand. 
S750: < Jacob Reed's Sons, 


920 Chestnut St. 


INVOICE OF MERCHANDISE 


shipped per Penna. R. R., Jan. 9, 1888, and consigned to George P. Gore & Co.» 
Chicago, Ill., to be sold on our account and risk. 


bi 20 Pes. Broadcloth, 354% yds., (a, $5.50 ||1949/75 
+e. tO de do 153. do (a) 4.00 732\00)|2681|75 
| Paid Shipping Expenses ; oe Bla 
| | |[268alzs 
Sane aid 
E. & 0. 2. Yours truly, 


Philadelphia, Jan. 9, 1888. WRIGHT & SCHMID. 
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ACCOUNT SALES 


of merchandise received per Penna. R. R., February 9, 1888, from J. Deering, 
Chester, Pa., to be sold on his account and risk. 


1888 
Feb.|10| 10 Pes. Fey. Cass., 201% yds., (®, $5.3734  ||1083|06 
ira Pe do de. 00. 280. ao eke 5.50 1589/50 
tA RO. to Galo: 00 gs io (a 5.3734 ||1595|03 
* 106) todo do... do 1190 ce (a) cae 2 1048/69 5 316\28 
CHARGES. 
Paid freight and drayage 17/50 
Com. on sales, @ 244 % 132/91]! 150/41 
Your net proceeds 5165/87 
——— 
Bae ee Yours truly, 
Philadelphia, Feb. 16, 1888. WRIGHT & SCHMID. 


BUSINESS VOCABULARY. 


Abandonment.—Relinquishing to underwriters property saved 
from shipwrecks. 

Abatement.— Discount; sum allowed on payment of money before 
due. : 

Acceptance-—A receiving so as to bind the agreement to pay a 
bill or draft. | 

Accommodation Paper.—The loan of commercial paper or credit. 

Accrued.—Interest or increase due and unpaid. 

Account.—A statement; an arrangement of debits and credits in 
relation to any person or thing; a record of business trans- 
actions. 

Accountant.—One who is skilled in accounts. 

Actuary —A. clerk of certain courts and insurance offices; one 
skilled in annuities ; an acting officer. 

Admuinistrator—One who manages an intestate estate. 

Adjustment.—Settlement of a difference between two parties. 

Admiralty.—A body which controls naval affairs in England. 

Ad valorem.—According to value. 

Advance.—Additional price, stocks above par. 

Adventure.—Property ventured in a voyage; a speculation. 

Advice.—Counsel given, usually in regard to the purchase and 
sale of goods. 


.* 
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A ffiidavit—A declaration under oath made in writing. 

Agent—A person who acts for another ; a deputy. 

Adulteration.—Mixing a spurious with a genuine article. 

Allowance.—Abatement, a deduction made for various reasons. 

Ambassador—An envoy of the highest rank sent to a foreign 
government. 

A ppraise—To estimate the value of goods or property. 

Antictpate.—To take beforehand, or pay before due. 

Appurtenance—That which appertains or belongs to something 
else. 

Arbitration.—The referring of a controversy to persons chosen 
by the parties to decide it. 

Arrear.—That which is behind in payment. 

Assay.—To determine the amount of a particular metal in an ore 
or metallic compound. 

Assess —To tax, or value for the purpose of taxing. 

Assets —Resources, property in possession or money due. 

Antedate-—TYo date beforehand. 

Assignee-—One to whom something is assigned, one who receives 
property to dispose of for the benefit of creditors. 


Assignor.—One who makes a transfer to another. 

Assignment.—The transfer of property to assignees. 

Association—A company of persons united for a particular 
purpose. 

Assume.—To take on one’s self or become liable for the debts of 

: another. 

Attachment.—A writ or warrant for the purpose. 

Attest.—TVo call to witness or give official testimony required in 
solemn instruments. 


Attorney (Power of ).—A. document by which a person authorizes. 
another to act in his stead. — 

Auctioneer —One who sells goods at an auction. 

Auditor.—A person authorized to examine and adjust accounts. 

Avails.—Proceeds of property sold. 

Average.—A proportional share of general loss, usually applied 
to a loss of goods at sea; also a mean time of payment 
for several debts due at different times. 


Bail.—Surety for another; giving security for appearance on trial. 
Bailee-—One to whom goods are delivered in trust. 
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Bailor —One who delivers goods in trust to another. 

Bailment.—A deliverer of goods in trust. 

Balance-——A term used to denote the difference between the two 
sides of an account, or the difference of accounts. 


Banking —The business of a banker, or pertaining toa bank.  _ 

Bankrupt—One who fails in business, or fails to make payment. 

Bank Stock.—Shares in a banking establishment. 

Barratry.—Foul practice, particularly any fraud by a shipmaster. 

Bidder.—One who bids or offers a price or terms. 

Bill—A name given to statements in writing: as goods; a note; 
a law not enacted; exhibition of charges. 


Bul of Exchange-—An order directing one party to pay another 
a sum of money. 


Bil of Lading.—A written account of goods shipped, with terms 
of delivery. 


Bil! of Sale.—A writing given by the seller of personal property 
to. the buyer. 


Board of Trade.-—An association of business men for the 
advancement of commercial interests. 

Bona Fide.—In good faith. 

Bond.—An instrument by which the party binds himself and heirs 
to the performance of certain stipulations. 


Bonded Goods—Those which are placed in the government 
warehouse (bonded warehouse) to be held for the payment 
of duties. 


Bonus.—A premium, as on a loan, or for a grant or other privilege. 
Lottomry.—A borrowing of money and pledging a ship to secure 
the repayment. 


Bottomry Bond—A bond given upon a ship to secure the repay- 
ment of money borrowed. 

Broker.—An agent in certain commercial transactions, usually 
limited to stocks, money or other articles of value. 

Brokerage.—The compensation paid or allowed to a broker for 
his services; a commission. 


Bill of Credit.—A bill for raising money on the credit of a State. 

Bill of Entry.—Bills of goods entered at the custom-house. 

Bill of Particulars—A detailed statement of a plaintiff’s cause of 
action, or of the defendant’s set-off. 


=* 
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Bullion.—Uncoined gold or silver, including gold dust, ingots or 
bars. | 

Bill of Rights—A bill permitting an importer to examine his 
goods at the custom-house. 


Capital—Money or property invested in business. 

Carat—Weight showing the degree of fineness of gold. 

Carte blanche-—Signature of an individual or individuals on 
blank paper with space above to write a note; full power. 

Casus bell—Cause of war. 

Cause of actton.—Right to bring an action. 

Charter.—To let or hire, as a vessel. 

Clearance.—-Certificate from the custom authorities, permitting a 
vessel to leave port. 

Clearing.—Act of leaving port. 

Clearing-house.—Place where banks exchange checks or drafts 
and settle their differences. 


Closed Policy.—A. policy in which the amount insured is definitely 
stated. 

Commusston.—The percentage for buying or selling goods or 
stocks. 

Consignee.— The person to whom goods are sent or consigned. 

Consigument.—Goods consigned or trusted to an agent to be sold. 

Consols —The three per cent. funded debts of England. 

Contraband.—Prohibited ; illegal. 

Cargo.—A ship’s lading or freight. 

Cas/uer.—A cash-keeper ; the financial officer. 

Chancellor—A. judge of a court of chancery or equity. 

_ Charter.—A formal writing conferring title, right or privileges. 

Charter-party——A. contract by which the whole or part of a 
vessel is let to a merchant or other person for the convey- 
ance of goods on a particular voyage. 


Choses in action—Things of which the owner has not the 
possession, but merely the right of action for the possession, 
as notes, accounts, etc. 

Choses in possession.—Things of which one has possession. 

Coasting.—A sailing near land, or trade carried on between ports 
in the same country. 

Codicil—A supplement to a will. 

Commerce.—Interchange of values or commodities. 
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Common law.—In Great Britain and the United States, the un- 
written law that receives its binding force from immemorial 
usage; in distinction from written or statute law. 

Compact.—An agreement by which the parties are firmly bound 
together. 

Company.—An association of persons for a common enterprise. 

Compound.—To settle on terms different from the original 
agreement. 

Compromise—An amicable adjustment by mutual concession. 

Common Carrier—One who makes it a business to transport 
goods; railroad companies are common carriers. 


Consignor.—One who commits or consigns goods to another. | 

Contract—An agreement based upon sufficient consideration to 
do or not to do some particular thing. . 

Condition precedent—A condition which must be carried out | 
before the obligation is performed. 

Copartnership.—Joint concern in business. 

Correspondence.—An interchange of letters, or intercourse. 

Counterfeit—A forgery ; spurious bank bills. 

Countersign—TYo sign, as secretary or subordinate officer, a 
writing which has been signed by the superior. 


Coupon.—An interest certificate attached to a bond; when paid, 
it is cut off. 

Covenant.—A. mutual agreement. 

Coverture.—The state of a married woman. 

Credentials.—Testimonials ; that which gives credit or authority. 

Currency.—Money in current use. 

Customs.—Duties on goods imported or exported. 

Custom House—The place where duties are paid, and vessels 
enter and clear. 


Damages.—The amount assessed to pay for injury. 

Days of grace-—Usually three days allowed for the payment of a 
note after maturity. 

Debenture —A certificate for bounty or rebate to be paid to the 
exporter of goods. 

Debt.—W hat one owes to another. 

Deed —A sealed instrument used in the conveyance of real estate. 

Defalcation—A deduction; abatement or diminution, as in a 
promissory note. 
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Defaulter.—One who fails to pay or account for money intrusted 
to him. 
Delivery. 


To pass money or goods to another; a giving. 
Demand.—An asking by authority ; a claim by right. 
Demise—To convey ; to bequeath by will. 
Demurrage—Allowance for detention of a ship beyond.a specified 
time. : 
Demurrer.—An assent to facts for an issue on law. 
Demurer.—An exception to evidence produced; to rest or stay. 
Depositary —One to whom something is intrusted; a guardian. 
Deputy.—One appointed to act for another; a representative. 
Direct Evidence -—Evidence which applies directly to the fact to 
be proved. 


Dividend —A portion allotted to stockholders in dividing the 
profits. 

Donee.—One to whom a gift is made or a bequest is given. 

Donor.—One who gives or bestows. 

_Dormant.—Not acting; a partner who takes no share in the active 

business of the concern, but shares in the gains or losses. 


Drawback.—Duty refunded on exported goods. 

Drawee—One on whom a draft is drawn; the payor. 

Drawer—One who draws a bill or draft. 

Duplicate.—A copy or transcript of anything. 

Duress.—Personal restraint, or fear of personal injury or imprison- 
ment. It nullifies all contracts into which it enters. 

Earnest——A pledge, like money deposited, affords good grounds 
for reliance. 

Liffects —Goods or property of any kind. 

Embargo.—FProhibition of vessels from sailing. 

Embarrassment.—Financial distress; on the verge of bank- 
ruptcy. 
Eimbassy—-A public message or commission; the person by 
whom it is sent. | 
Embesslement—Unilawful appropriation of what is intrusted to 
one’s care. 

Emporium.——A. commercial centre. 

E:ndorse-——To write one’s name on the back of a check, note, or 
draft. 

Engross——To copy a manuscript. 
8 
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Lguity—-In law, qualifying or correcting the law in extreme 
cases. 

Estate—The degree, quantity, nature, and extent of interest 
which a person has in real property. 


Estoppel—tn law, some previous act which estops or precludes 
a man from making a given plea or pretence. 


Lachange-—Act of bartering; a bill drawn for money; a place 
where merchants meet; a difference between the value of 
money in two places, or the premium and discount arising 
from the purchase and sale of funds. 


Executor —One who settles the estate of a testator. 

L:xecutory.—Y et to be performed. 

L:xports-—Goods or produce carried abroad in commerce. ; 

Express——A. special messenger; a regular conveyance for pack- 
AES . CLC, 

Face-—The amount expressed on a note or draft. 

Factor.—An agent to whom goods are consigned—differs from 
broker in that the factor has the custody of the goods. 


Failure.-—Act of becoming insolvent. 

Fac Simile-—An exact copy. 

Fancy Stecks.—Term applied to stocks subject to sudden fluctua- 
tion in price. 

Favor.—A note or draft is said to be in favor of the payee. 

Fee Simple—An estate held by a person in his own right and 
descendible to his heirs. 


Finance.—Revenue; income; pertaining to money. 
Financier.—An officer of finance; one having charge of the 
revenue. 


Firm.—A partnership, trading house, or its name. 

fiscal.—Pertaining to a treasury or revenue. 

Foreclose.—To cut off the power of redemption under a mortgage. 

Forestall—TYo buy goods before they reach the market. 

Folio.—Page of a book, usually the two opposite pages. 

Franc.—A French silver coin, value about 20c. 

Frank.—A free letter; a writing which exempts from postage. 

Fraud.—Attifice by which another’s right or interest is impaired. 

Free Trade.—The policy of conducting international commerce 
without duties. 
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Frechold-—tLand held by free tenure or in fee simple, subject to 
no superior or conditions. 

Freight.—Goods being transported; the price paid for transport- 
ing ; to load a vessel. 

Funds.—Stock or capital, a sum of money. 

Gain.—Profit; benefit; increase in wealth. 

Gauging.—Measuring the contents of casks, etc. 

Gist—The main point of a case; the turning-point. 

Grant.—Conveyance ; bestowment; a thing conveyed by deed. 

Gross Weight—Weight of goods, including case, bag, etc. 

Guarantee or Guaranty.—A._ surety for performance by a third 
person; one who warrants. 


Guarantor.—A. warrantor. 

Flabeas Corpus.—A writ to deliver a person from false imprison- 
ment. 

Flarbor.—A place of rest or safety for ships; a port for loading 

and _ unloading. 

Fligh Seas.—Waters of the ocean outside of the jurisdiction of 
any country. 


Hlonor.—To accept and pay when due. 

Flypothecate—To pledge as security. 

I[mport—To bring from another country. 

[mporter—One who brings goods from abroad. 

Impost.—Duty on goods paid by the importer. 

/ndemnity.—Recompense for injury or loss. 

/[ndenture —A writing containing a contract. 

[ndorsement—A writing on the back of a note. 

Ln ve.—In the matter of. 

Insolvency.—\nability to pay all debts. 

Insurance-——Indemnity from loss; the rate paid for indemnity. 

Instalment.—Part of a sum of money paid or to be paid from 
time to time. 


[nterest—The use of money; premium paid for the use of money. 

Intestate —Dying without making.a valid will. 

Investment.—Vhe laying out of money in the purchase of property. 

Inventory.—A list of goods. 

Invoice-—A list of goods bought or sold, or consigned. — 

JSettison—A voluntary throwing of goods overboard at sea in a 
storm to lighten ship. | 
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Jointure.—An estate in lands settled on a woman in consideration 
of marriage. 

Joint Stock.—Property held in common by a company. 

Jotnt-tenancy.—Joint occupancy ; not so close intimacy as part- 
nership. 

_Journal—A. book used to classify and arrange business trans- 
actions. | 

Judgment Note-—A note in the usual form, with the addition of 
the power to confess judgment if not paid. 

Jurisdiction.—TVhe authority by which judicial officers take cog- 
nizance of and decide causes. 

Larceny.—The taking of goods or other personal property 
feloniously. 

Law-merchant—The general body of commercial usages in 
matters relative to commerce. 

Lease.—A letting of land, etc., for hire; the writing or contract 
for such letting. ) 

Legacy.—A bequest ; a particular thing or certain sum of money 
given by last will or testament. 

Ledger.—Book of accounts. 

Lessee-—One to whom a lease is made. 

Letters of Credit—A letter authorizing the holder to receive 
money on account of the writer. 

Liability—Debt or claim against a person. 

License.—Legal permission to sell goods or to do certain things. 

Lien.—A legal claim on property to satisfy debt. 

Liquidate.—To pay off, as debts ; to settle or adjust accounts. 

Loan.—To deliver to another, for temporary use; the thing lent. 

Malfeasance —An act which one has no right to do. 

Mandatory.—One to whom business is intrusted or a charge given. 

Manifest—A list of articles comprising a vessel’s cargo. 

Manufacture—TYhe process of converting raw material into 
articles of use and sale. 

Marine.—Relating to the sea. 

Maritime law.—Law relating to harbors, ships and seamen. 

Marc —A weight in European countries for estimating gold and 
silver; a German gold coin equal to 23,8,c. 

Mart.—A place of public sale; a market. 

Maturity —The date when a note or draft falls due or is payable. 

Maximum.—TVhe highest figure. 
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Mercantile law—Law relating to business transactions. 

-Merger—The absorption of a thing of lesser importance by a 
greater, whereby the lesser ceases to exist, but the greater 
is not increased. For instance, a note on which a judgment 
is recovered is absorbed by and merged in the judgment. 

Minimum.—The lowest figure. 

Mint.—The place where money is coined. 

Misfeasance—Doing in an improper manner, by which another 
receives an injury. 

Mitigation —Lessening the amount of a judgment, penalty, or 
punishment. 

Money.—Current coin and circulating medium. 

Money Broker —A broker who deals in money or exchanges. 

Monopoly—The sole power of vending goods. 

Mortgage-—The conveyance of real estate as collateral security 

~ of a debt. | 

Mortgagee.—The person to whom the conveyance is made. 

Mortagor—One who makes the mortgage. 

Negotiable —That may be transferred by endorsement and delivery, 
or by delivery alone. 

Negotiate —To transact business or treat with another respecting 
trade or treaty. 

Net—Clear of all charges and deductions. 

Net Proceeds —The sum left after deducting commission or 
discount, etc. 

Non-feasance-—The non-performance of an act that should be 

| done. 

Non-sutt— Abandoning a case, usually by order of the court. 

Note-—An obligation without a seal ; a written promise to pay. 

Notary Public—An officer whose chief business it is to protest 
paper for non-payment. 

Open Policy —A policy upon which amounts yet to be ascer- 
tained and insured may be entered at different times. 

Ostensible Partners—Those whose names are made known to the 
public. ; , 

Outstanding Debts —Those unpaid. 

Overt.—Open to view, not secret, but manifest. 

Owe.—To be indebted to or bound to pay. 

Par—Equal value ; when market value equals face value. 

Partnership —Company ; union of two or more in business. 
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Pawnbroker.—One who lends money on pledge or deposit of 
goods. 

Pay.—To recompense; an equivalent given for goods. 

Payee.—The party to whom payment is to be made. 

Payor——One who pays or is bound to pay. 

Pledge—A pawn; a deposit as security. 

Policy of Insurance-—Contract between the insurer and the 
insured, : 

Politic—According to good policy; for the public good. 

Portage-—The price of carrying; cost paid by the captain for 
running his vessel. 

Premises.—Things previousiy mentioned ; houses, lands, etc. 

Premium—The sum paid for insurance; the excess of value 
above par. 

Price-—Value set or demanded ; current value. 

Price Current.—A table of ie current price of nickel 
stocks, bills of exchange, etc. 

Prima Facta.—On the first view of the matter. 

Primage.—A charge imposed in addition to the freight. 

Principal-—An employer; the head of a commercial house; the 
sum loaned upon which interest is paid. 

Pro rata.— According to the rate ; proportionately. 

Protest—A formal declaration made by a notary public for want 
of payment of a promissory note, or for want of acceptance 
or payment of a bill of exchange. 

Quarantine.—Restraint of intercourse to which a ship is sub- 
jected upon the supposition that she is infected with disease. 

Rate-—The proportion or standard. 

Rebatement—Deduction for prompt payment ; discount. 

Real Lstate-—Land, and everything that legally passes with the 
land, in a conveyance or sale. 

Receipt—A writing acknowledging the taking of money or 
goods. 

Refund.—To repay or pay back. 

Resources.—FPecuniary means; effects ; property. 

Respondential Bond.—A sides of a cargo at sea. 

Retau—To sell in small quantities. 

Revenue.—Tax ; income; rents; customs and duties. 

Revocation —The recall of power or authority conferred, as the 
revocation of an agency. 
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Salvage —A reward or recompense allowed by law for the saving 
of a ship or goods from loss at sea, either by shipwreck or 
other means. 

' Seaworthy.— Fit for a voyage ; in a proper condition to venture 
at sea. . 

Secondarily —Applied to the endorser of a note or the drawer of 
a bill, signifying that he is only conditionally liable, or liable 
if the maker and drawee fail. 

Shipment.—Goods ; act of shipping. 

Sight.—The time of presenting a bill to the drawee. 

Signature —The peculiar style in which a person signs his name. 

Solicitor —One who solicits; a lawyer or advocate in a court of 
chancery. — 

Solvency.— Ability to pay all debts. 

Specialty —A. writing sealed and delivered, containing some 
agreement. 

Statement.— Usually a list of property, or resources and ltabilities. 

Statistics —A collection of facts respecting any particular thing. 

Statute law.—A \aw established by act of the legislative power. 

Stipend —Settled pay for services; daily, monthly or annual salary. 

Stipulation.—An agreement or contract. 

Stocks —Shares in joint stock companies, and notes on the 
Government. 

Stock Broker or Jobber —One who speculates in stocks. 

Sue.—To prosecute in law. 

Surety —Security against loss; a person bound for the faithful 
performance of a contract by another. 

Tacit—That which is understood ; implied. 

Tare-——An allowance for weight of box, case, bag, cask, etc., 
containing merchandise. 

Tariff—A list of prices; duties on imports and exports. 

Tax—A rate or sum of money imposed on persons or property 
for public use. | 

Tenants in common.—Persons holding lands and tenements by 
several and distinct titles, and not by a joint title. 

Tenant—One who holds property under another. 

Tenement.—That which is held. 

Tender —To offer for acceptance. Legal tender is such money 
as the law prescribes shall pass current. 

Tenure.—The mode in which one holds an estate in lands. 
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Testator.—The person who has made a valid will. 

Lickler—Name of a book kept by banks. 

Time draft—A draft maturing at a future specified time. 

Zonnage.—Weight of a ship’s load; capacity of a vessel. 

Transact-—To perform any act of business; to manage. 

Transfer—TYo convey ; to sell or alienate title. 

Treasury.—A place where public money is kept. 

Trustee-—One to whom some special trust is assigned. 

Uncurrent.—Not passing in common payment, as 4 s. d. in the 
United States. 

Underwriter.—An insurer; so called because he underwrites his 
name to the conditions of the policy. 

Usage of Trade—Custom, or the frequent repetition of the same 
act in business transactions. 

Usance.—A fixed time on bills of exchange; business habit gen- 
erally acted upon from force of custom. 

Vahd.—Of binding force; strong; effectual. 

Value-—The rate of worth or amount or price of a commodity. 

Vend.—YVo sell; to transfer for a pecuniary consideration. 

Vendee.—The person to whom a thing ts sold. 

Versus.— Against. 

Vord.—Having no binding force or effect. 

Voidable-—That which has some force or effect, but which, in 
consequence of some inherent quality, may be annulled or 
avoided. 

Voucher.—A. paper that confirms anything, particularly the truth 
of accounts. | 

Wages.—Compensation for services. 

Watver.—TVhe relinquishment or refusal to accept of a right. 

Wares.—Goods ; merchandise ; commodities. 

Warrant.—To invest with authority to arresta person; to insure 
against defects. 

Wharfage.—Money paid for use of a wharf or dock. 

Wharfinger—The owner or keeper of a wharf. 

Wrecker.—One who seeks the wrecks of ships for plunder or 


otherwise. 

Wreckers.—Persons employed in saving property from wrecked 
vessels. | 

Wreckmaster.—A person appointed by law to take charge of 


goods, etc., thrown on shore after shipwrecks. 
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